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himl<!2!!
nOmih<!Oh\<Olg<gi<!

hGkq!–!n!
2/ Desktop Publishing we<xiz<!we<e@!

om <̂g<mih<! hh<tqsqr<! )SVg<glig! DTP*! we<hK! DTP!
ole<ohiVjth<! hbe<hMk<kq!Nu{r<gTg<gie! hg<gr<gjt!
ucujlh<H!osb<ukiGl</!

!
3/ DTP ole<ohiVt<gTg<G!wMk<Kg<gim<Mgt<!kVg/!

 nOmih<!Oh\<Olg<gi<!)Adobe PageMaker*!
 nOmih<!-e<cjse<!!)Adobe InDesign*!
 Guii<g<!wg< <̂hqv <̂!!)Quark Express*!

!
4/ Oh\<Olg<gi<!ole<ohiVjt!kqxh<hkx<gie!

upqLjxgjtg<!%Xg/!
 uq{<Omi <̂!-bg<g!njlh<hqz<!?!
 Start All Programs Adobe PageMaker7.0 Adobe PageMaker 7.0! we<x! uiqjsbqz<! gqtqg<!

osb<K!kqxg<gzil</!
!

5/ Oh\<Olg<gi<!ole<ohiVtqz<!yV!Hkqb!Nu{k<jk!
wu<uiX!kqxg<gzil<@!

2/ hm<ch<hm<jmbqz<!File  New!)n*!
uqjsh<hzjgbqz<!Ctrl + N!we<hjk!gqtqg<!osb<b!
Ou{<Ml</!

3/ Document!djvbimz<!ohm<c!Okie<Xl</!
4/ ntuQMgjt!dt<tQM!osb<b!
5/ OKohik<kijeg<!gqtqg<!osb</!
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6/!Oh\<Olg<giqz<!ym<Mh<hzjg!we<xiz<!we<e@!

 gVh<H! fqx! wz<jzg<Ogim<ce<! dt<Ot! -Vh<hK!
yV!Nu{k<kqe<!hg<gl<!NGl</!

 gVh<H! fqx! wz<jzg<Ogim<cx<G! outqbqz<! dt<t!
hGkq!ym<Mh<hzjg!we!njpg<gh<hMgqxK/!
!

7/!Oh\<Olg<giqz<!dt<t!hm<ch<hm<jm!hx<xq!Gxqh<h!wPKg/!

 -f<kh<! hm<jm! File, Edit, Layout, Type, Element, Utilities, View, Window , Help!Ohie<x!hm<cgjtg<!
ogi{<Mt<tK/!

 yV! hm<cbqz<! gqtqg<! osb<kiz<! hz! gm<mjtgt<!
lx<Xl<!Kj{h<hm<cgTme<!%cb!gQp<uqiq!hm<cbz<!
Okie<Xl</!

!

8/!wzqh<^<_z<!lx<Xl<!wzqh<̂ <!0hqOvl<!_z<!OuXhMk<Kg/!

wzqh<̂ <_z<;!

 um<ml<!lx<Xl<!fQt<um<ml<!ujvb!hbe<hMgqxK/!
GXg<G!upqs<!siuq!Osi<liel<<;!Shift + F5!

wzqh<^<!0hqOvl<!_z<!

 djv!lx<Xl<!ujvgjzgjt!juh<hkx<gie!
fQt<um<mr<gjt!ujvbh<!hbe<hMgqxK/!GXg<G!
upqs<!siuqs<!Osi<liel<!Shift + Alt +F5!

!
!
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9/!okimi<Ht<t!djvk<okiGkq!we<xiz<!we<e@!

 yV!djvk<okiGkqjb!lx<oxiV!djvk<okiGkqBme<!
-j{g<gOui!nz<zK!okimi<HhMk<kOui!LcBl</!

 -u<uiX! okimi<HhMk<kh<hm<cVg<Gl<! djvk<!
okiGkqgTg<G!okimi<Ht<t!djvk<okiGkqgt<!we<X!
ohbi</!

!

:/!okimi<Ht<t!djv!we<xiz<!we<e@!

 djvk<okiGkqgTg<G!-jmOb!dt<t!djvjb!
-j{g<Gl<!osbz<Ljxg<G!okimi<HhMk<kh<hm<m!
djv!we<X!ohbi</!

hGkq!–!N!
2/ Oh\<Olg<gi<!we<xiz<!we<e@!nke<!hbe<gjtg<!%Xg/!

nOmih<Oh\<Olg<gi<;!
 nOmih<Oh\<Olg<gi<!we<hK!yV!hg<g!ucujlh<H!

ole<ohiVtiGl</!
hbe<gt<;!

2/ ns<sqMukx<G! Wx<x! ujgbqz<! Nu{r<gjt!
ucujlg<gh<!hbe<hMgqxK/!

3/ sqxqb!u{qg!nm<jm!Lkz<!ohiqb!Hk<kgl<!ujv!
ucujlg<gzil</!

4/ Nu{k<kqz<! wtqkig! djv?ujvgjz!
ucur<gjt!Osi<g<gzil</!

5/ yu<ouiV! hg<gk<kqZl<! gm<Mjvgt<! lx<Xl<!
hmr<gjt! juk<K! yV! osb<kq! lmjz!
dVuig<gzil</!
!
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3/ Oh\<Olg<giqz<!dt<t!WOkEl<!&e<X!gVuqgjtBl<!
nke<!uqjsh<hzjg!GXg<G!upqgjtBl<!%X/!
)WOkEl<!4*!
u/!
w{<!

gVuqgt<!(Tools)! uqjsh<hzjg!
GXg<G!upq!

2/! hibq{<mi<!_z<)Pointer Tool*! F9 
3! ovim<Omm<cr<!_z<!)rotating Tool)! Shift + F2 
4! jze<!_z!<)Line Tool*! Shift+F3 
5! ovg<mir<gqz<!_z<!)Rectangle Tool) Shift + F4 
6! wzqh<̂ <!_z<!)Ellipse Tool*! Shift + F5 
!

4/ Oh\<Olg<giqz<!dt<t!WOkEl<!&e<X!gVuqgtqe<!
GXl<hmr<gjtBl<!nke<!hbe<gjtBl<!%Xg/!

!
!
!

!

!
!

5/ djv!dt<t!sm<mr<gjt!wu<uiX!-j{h<hib<@!
 sm<mk<kqx<gie!gVuqjbh<!hbe<hMk<kq!-v{<miuK!

sm<ml<!ujvb!Ou{<Ml</!
 Lkz<!sm<mk<jk!gqtqg<!osb<K!Oki<f<okMg<g!

Ou{<Ml</!
 gQp<h<hg<g!jgh<hqcbqZt<t!squh<H!

Lg<Ogi{k<jkg<!gqtqg<!osb<bUl</!
 hqe<ei<!-v{<miuK!sm<mk<jkg<!gqtqg<!osb<bUl</!
 djv!-v{<miuK!sm<mk<kqz<!uqiqBl</!

www.Padasalai.Net                                                                   www.CBSEtips.in

Kindly send me your answer keys to our email id - padasalai.net@gmail.com



Padasalai.Net

  Ng[; Nkf;fh; 
!

 
L.S. =tpj;ah> B.Sc., M.C.A., B.Ed.,                                                                5 

 

6/ li^<mi<!hg<gk<kqe<!hbe<!we<e@!
 li <̂mi<! hg<gk<kqz<! jug<gh<hMl<! wf<kouiV!

ohiVTl<! Nu{k<kqz<! dt<t! njek<Kh<!
hg<gr<gtqZl<!Okie<Xl</!

 nMk<kMk<k! hg<gr<gtqz<! lQ{<Ml<! nOk!
ohiVt<gjt!dVuig<g!Ou{<cb!nusqblqz<jz/!

 nkeiz<!Ofvk<kqe<!ntU!GjxgqxK/!
 kjzh<H?!ncg<Gxqh<H?!hg<g!w{<gt<?!OziOgig<gt<!

Ngqbux<jx!ogi{<Mt<tK/!
!

7/ li^<mi<!hg<gk<kqz<!hg<g!w{<gjt!wu<uiX!Osi<h<hib<@!
 Master Pagesh{qg<Gxqbqz<!gqtqg<!osb<bUl</!
 Text Tool! Jg<! gqtqg<! osb<kiz<! osVGl<! Ht<tq!!!!!!!!I-beam!Ng!liXl</!
 hg<g! w{<! -m! Ou{<cb! -mK! li <̂mi<!

hg<gk<jkg<!gqtqg<!osb<bUl</!
 Ctrl + Alt + Pwe<hjk!nPk<kUl</!
 -mK! li <̂mi<! hg<gk<kqz<! hg<g! w{<! ‘LM’!

Okie<Xl</!
 hg<g! w{<! -m! Ou{<cb! uzK! li^<mi<!

hg<gk<jkg<!gqtqg<!osb<bUl</!
 Ctrl + Alt + Pwe<hjk!nPk<kUl</!
 uzK! li <̂mi<! hg<gk<kqz<! hg<g! w{<! ‘RM’!

Okie<Xl</!
 lx<x!hg<gr<gtqz<!siqbie!hg<g!w{<gt<!Okie<Xl</!

! !
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hGkq!.!-!

2/ Oh\<Olg<gi<!gVuqbqZt<t!gVuqgjth<!hx<xq!uquiq/!

!
!
!

! !

www.Padasalai.Net                                                                   www.CBSEtips.in

Kindly send me your answer keys to our email id - padasalai.net@gmail.com



Padasalai.Net

  Ng[; Nkf;fh; 
!

 
L.S. =tpj;ah> B.Sc., M.C.A., B.Ed.,                                                                7 

 

3/ sm<mk<kqz<!djvjb!juh<hkx<gie!upqLjxgjtg<!
%Xg/!

!
2/ gVuqh<ohm<cbqz<! dt<t! osu<ugl<! )n*! fQt<um<ml<!

)n*!hzOgi{l<!0hqOvl<!_z<gtqz<!WOkEl<!ye<jxg<!
gqtqg<!osb<bUl</!

3/ njkh<! hbe<hMk<kq! sm<ml<! ujvf<K?! nK! Oki<u!
osb<bh<hm<Mt<tjk!dXkq!osb<bUl</!

4/ hm<ch<hm<jmbqz<! File  Place! Oki<U! osb<bUl</!!
djvbimz<!ohm<c!Okie<Xl</!

5/ nkqz<! osVgOu{<cb! djv! dt<t! Nu{k<jk!
Oki<U!osb<bUl</!

6/ Open ohik<kije!gqtqg<!osb<bUl</!
7/ djvjb!osVg!Ou{<cb!sm<<mk<kqz<!gqtqg<!osb<kiz<!

<djvbieK!sm<mk<kqz<!osVgh<hm<MuqMl</!
!

4/ djvk<okiGkqbqZt<t!djvjb!sm<mk<kqx<G!wu<uiX!
lix<Xuib<@!
2/ Oh\<Olg<giqz<! dt<t! 0hqOvl<! _z<gtqz<! WOkEl<!

ye<jx!hbe<hMk<kq!sm<ml<!ujvb!Ou{<Ml</!
3/ sm<mk<kqx<Gt<! osVg! Ou{<cb! djvk<okiGkqjbk<!

Oki<U!osb</!
4/ Shift! uqjsjb!nPk<kqg<ogi{<M! sm<mk<jkg<! gqtqg<!

osb<bUl</!
5/ -v{<M!ohiVt<gTl<!Oki<f<okMg<gh<hm<cVg<Gl</!
6/ hm<ch<hm<jmbqz<!Element  Frame  Attach Content!

we<hjkg<!gqtqg<!osb<bUl</!
7/ -h<ohiPK!djvbieK!sm<mk<kqx<Gt<!Okie<Xl</!

!
!
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Oh\<Olg<giqz<! S
djvjb! w
uquiqg<gUl</!)li

djvjbs<Sm<
Oki<f<okMg<gz

Sm<c!&zl<!Oki<

2/ osVGl<! Ht
okimg<gk<kqz

3/ Sm<cbqe<! -
djvbqe<!lQK

4/ Okjubie!
nPk<Kujk

5/ -h<ohiPK!d

uqjsh<hzjg!&

2/ osVGl<! Ht
okimg<gk<kqz

3/ Shift! u
ohik<kie<gj
Oki<f<okMg<g

4/ djv! Ok
nPk<Kujk

 
, M.C.A., B.Ed.,   

Sm<c! lx<Xl<!
u<uiX! Oki<
ii<s<!3131*!

c! )n*!
zil</!

if<okMk<kz<!

t<tqjb! Oki<f<o
z<!jug<g!Ou{
-mK! ohik<kij
K!fgi<k<k!Ou{
djv! Oki<f<o

k!uqm<Muqm!Ou{
djv!dbi<k<kq

&zl<!Oki<f<okM

t<tqjb! Oki<f<o
z<!jug<g!Ou{
uqjsjb! n
jth<! hb
g!Ou{<Ml</!
i<f<okMg<gh<hm<m
k!uqm<Muqm!Ou{

                                      

uqjsh<hzjg!
if<okMg<gzil<!

uqjsh<hzjg

okMg<g! djvk<
{<Ml</!
je! nPk<kqh<!
{<Ml</!
okMg<gh<hm<mUm
{<Ml</!
g<!gim<mh<hm<cV

k<kz<!

okMg<g! djvk<
{<Ml</!
nPk<kqbuiX!
be<hMk<kq!

mUme<! Shift
{<Ml</!

                      8 

&zl<! yV!
we<hjk!

g! &zl<!

kokiGkqbqe<!

hqck<kuiX!

e<! Sm<cjb!

Vg<Gl</!

kokiGkqbqe<!

fgi<Uh<!
djvjbk<!

uqjsjb!
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himl<!3!!
nOmih<!-e<cjse<!!

)Adobe InDesign CC 2019) 
 

hGkq!–!n!
2/ Adbobe In Design we<hK!we<e!ole<ohiVt<@!

 Adobe InDesign we<hK! hg<g! ucu! njlU!
ole<ohiVtiGl</!

 -K! Adobe Creative Clud! GMl<hk<kqe<! ole<ohiVt<!
fqvzqe<!yV!hGkqbiGl</!

 -K! Nu{r<gjt! ucujlh<hkx<Gl<?! ujzbqz<!
ns<sqMukx<Gl<!hbe<hMgqxK/!

!
3/ wk<kje!ujgbie!ogimifqjz!hg<g!njlUgt<!

dt<te@!nju!wju@!

 -v{<M!ujgbie!hg<g!njlUgt<!dt<te/!
 Portrait–! fQtl<! ngzk<jk! uqm! nkqglig!

-Vf<kiz<!Portrait/!
 Landscape–! ngzl<! fQtk<jk! uqm! nkqglig!

-Vf<kiz<!Landscape/!
!

4/ Adobe InDesign –z<!h{qh<hGkq!we<xiz<!we<e@!InDesign! je! okimr<gqb! hqxG?! kqjvbgk<kqz<!
gi{h<hMl<! se<ez<! kqjvgt<! lx<Xl<! km<Mgtqe<! njlh<H!
h{qk<ktl<!weh<hMl</!

!
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5/ InDesign Nu{!se<ez<!kqjvbqz<!wK!nusqblieK@!
)Essentials*!)lii<s<!3131*!
 Lke<Ljxbig! InDesign! J! okimr<Gl<OhiK!

kiejluig! -ml<ohXl<! h{qk<ktl<! “Essentials”!
weh<hMl</!

 -K! OlOz! gm<Mh<him<Mh<! hzgl<?-mh<Hxl<!
gVuqh<hzgl<! Ngqbux<Xme<! InDesign! se<ez<!
kqjvbqz<!Okie<Xl</!

!
6/ InDesign-z< Pasteboard we<hK!we<e@!

Nu{k<jks<!Sx<xqZl<!gi{h<hMl<!sil<hz<!fqxh<hGkq!
ym<Mh<hzjg!weh<hMl</!

7/ Tool Tip wh<OhiK!Okie<Xl<@!
 Tools hzgk<kqZt<t!wf<k!gVuq!lQKl<!fil<!Sm<cbqe<!

nl<Hg<Gxqbqje!jug<Gl<ohiPK!)gqtqg<!osb<bilz<*!Tool Tip!Okie<Xl</!
 -K! nf<k! gVuqbqe<! ohbi<! lx<Xl<! uqjsh<hzjg!

GXg<G!upqbqje!njmh<H!GxqgTg<Gt<!gim<Ml</!
!

8/ Page Tool.e<!hbe<!we<e@!
 Page!gVuqbieK!yV!Nu{k<kqx<Gt<!hz<OuX!hg<g!

ntUgt<!dVuig<g!dkUgqe<xK/!

 Shift + P!jb!hg<g!gVuqjbk<! Oki<f<okMg<g!gqtqg<!
osb<bUl</! ! -h<ohiPK! gm<Mh<him<Mh<! hzgk<kqz<!
)Control Page*! dt<t! Oki<juh<! hbe<hMk<kq! hg<g!
njlju!lix<xzil</!

!

!
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hGkq!.!N!

2/ gVuq!hzgk<kqz<!dt<t!WOkEl<!4!gVuqgjth<!hx<xq!
wPKg/!
2/ km<ms<S!gVuq;! )Type tool*! –!djvjb!dt<tqmUl<!

lx<Xl<! hkqh<hib<U! osb<bUl<! hbe<hMgqxK/! Twe<x!
ohik<kije! nPk<kq! -f<kg<! gVuqjb!
Oki<f<okMg<gzil</!

3/ Ohei! gVuq! (Pen Tool)–! Ofvie! lx<Xl<! ujtf<k!
uiq! hGkqgjtg<! ogi{<m! hijkgjt! ujvukx<Gh<!
hbe<hMgqxK/! Pwe<x! ohik<kije! nPk<kq! -f<kg<!
gVuqjb!Okif<okMg<gzil</!

4/ ohe<sqz<! gVuq! (Pencil Tool)–! jgbiz<! ujvBl<!!
hijkjb!dVuig<GgqxK/!

5/ npqh<hie<! gVuq! (Eraser Tool*! .! -K! uiqh<hqiqUgt<!
lx<Xl<!Ht<tqgjt!npqg<gqxK/!

6/ osu<ugg<! gVuq! )Rectangle Tool*! –sKvl<! lx<Xl<!
osu<ugk<jk!ujvgqxK/!

7/ hzOgi{g<gVuq(Polygon Tool)! .! -K! slfqjz!
hzOgi{r<gjt!ujvb!hbe<hMgqxK/!

!
3/ yV!ohiVjt!wh<hc!dVuig<Guib<!we!uqiquig!uquiq/!
 flK! hkqh<hqx<G! Okjuh<hMl<! yOv! ujg! ohiVt!

<<wtqb!ucur<gtiGl</!
 ucur<gjt!dVuig<Gl<!gVuqgt<!Rectangle, Ellipse!

lx<Xl<!Polygon!Ohie<x!gVuqgjtg<!ogi{<Mt<tK/!
 yV! ucu! gVuqjbk<! Oki<f<okMg<g! gVuqgt<!

hzgk<kqz<! Rectangle gVuq! lQK! gqtqg<! osb<K!
Sm<omzq! ohik<kije! nPk<kqh<! hqck<kuiOx! fil<!
hbe<hMk<k! uqVl<Hl<! ucu! gVuqjbk<!
Oki<f<okMg<gzil</!
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 ucu! gVuq! Oki<f<okMg<gh<hm<m! hqe<?! Nu{k<kqz<!
njk! -Ph<hke<! &zl<! jgLjxbig! ucuk<jk!
dVuig<gzil</!
!

4/ gVuqh<! hzgk<kqZt<t! ujvgjz! sm<mgr<gt<!
wk<kje@!nju!biju@!Ellipse!sm<mgl<! fQt<um<ml<!lx<Xl<!um<m!

sm<mgr<gjt!dVuig<g!Rectangle!
sm<mgl<!

osu<ugl<!lx<Xl<!sKv!
sm<mgr<gjt!dVuig<g/!Polygon!sm<mgl<! slhg<g!hzOgi{!sm<mgr<gjt!
dVuig<g/!

!
hGkq!.!-!

2/ InDesign –!z<!Hkqb!Nu{k<jk!dVuig<Gukx<gie!
hcfqjzgjt!wPKg/!
2/ Start  All Programs  Adobe InDesign CC 2019 

we<hjk!Oki<U!osb<bUl<! )n*!kqjvLgh<hqz<!dt<t!InDesign!GXg<G!upqjbk<!Oki<U!osb<bUl</!
3/ “Welcome To InDesign”we<x! se<ez<! kqjv!

kqxg<gh<hMl</! -h<ohiPK! Create New! ohik<kijeg<!
gqtqg<!osb<bUl</!

4/ -h<ohiPK! New Document Window! Hkqb! Nu{!
se<ez<!kqxg<gh<hMl</!

5/ Hkqb! Nu{k<jk! dVuig<Gl<ohiPK! New Document! djvbimz<! ohm<cbqz<! hz! Oki<Ugjt!
ohiVk<Kukx<gie!uib<h<H!gqjmg<Gl</!
!
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6/ Hkqb! Nu{k<kqz<! nch<hjm! Oki<Ugjt!
ohiVk<Kukx<G! New Document! djvbimz<!

ohm<cbqz<!Category!kk<kzqz<!dt<t!Print, web!)n*!Mobile!J!Oki<U!osb<bUl</!
7/ Le<Oh! -Vk<kh<hm<m! njlh<HgOtiM! Nu{k<jkk<!

kqxg<g!Create!ohik<kie<gjtg<!gqtqg<!osb<bUl</!
!

3/ sqXGxqh<H!wPKg/!)lii<s<!3131*!hbe<him<M!hm<jm?!
Nu{!okiGkq?!lx<Xl<!gVuqh<hzgl</!

hbe<him<Mh<!hm<jm!)Application bar*!

 -K!h{qk<ktk<kqx<G!Olz<!dt<tK/!
 -kqz<!hz!hm<cgt<)menu*!dt<te/!
 yV! hm<cjbk<! kqxg<g?! hbe<him<M! hm<jmbqz<!

dt<t!hm<cbqe<!ohbjvg<!gqtqg<!osb<bUl</!
 yu<ouiV! hm<cBl<! hm<cujgObiM! okimi<Hjmb!

gm<mjtgjth<!hm<cbzqMl</!
 hm<ch<ohbi<gtqe<! uzKHxk<kqz<! h{qk<ktLl<!

lx<Xl<!View!Oki<UgTl<!dt<te/!
Nu{k<!kk<kz<!(Document Tab)!

 Nu{k<kk<kz<?!gqjmlm<m!'zi<g<G!Olz<hGkqbqz<!
dt<tK/!

 -K!Nu{k<kqe<!ohbi<?!dVh<ohVg<gk<kqe<!fqjz!
)Magnificaiton)! lx<Xl<! &Mohik<kie<!
Ngqbux<jxg<!ogi{<Mt<tK/!

 ye<xqx<G! Olx<hm<m! Nu{r<gt<! kqxf<kqVf<kiz<?!
yu<ouiV!Nu{k<kqx<Gl<!yV!kk<kz<!Okie<Xl</!

 Nu{k<! kk<kz<gt<! gqjmlm<m! uiqjsbqz<!
Okie<Xl</!
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 Nu{k<!
Nu{k<j

 LPjlb
kqxg<g?!
GPju!

gVuqgt<!hz

 InDesign
-f<k!gV

 ohiVjt
dVlix<X
lx<Xl<!
Ngqb!g

 sqz! gVu
yV! sqx
nPk<kqh<
%Mkzie
!

ujvgjz!sm<m
hcfqjzgjt!
 ujvgjz

dt<t!h
o ujvg
o File Place
o sm<mg

g{<M
o Open

 
, M.C.A., B.Ed.,     

kk<kjz!
jks<!se<ez<kqj
bie! se<ez<
Nu{k<kk<kjz
uqm<M!outqObx

zgl<!)Tools Pan.z<! -Vg<Gl<!
Vuqgt<!hzgk<kq
t! dVuig<Gl
Xl<! gVuqgt<?!
h{qk<ktk<kqx<G
Vuqgt<!dt<te
uqgtqe<! gQp<! u
xqb! Lg<Ogi{
! hqch<hke<!
e!gVuqgjtg<!

mk<kqz<!wu<uiX!
wPKg/!
z! sm<mgl<! h
hmr<gjtk<!kVu
gjz!sm<mgk<j
 Place! wee djvbimz<!oh
gk<kqz<! osVg
Mhqck<K!Oki<f<okn!lQK!gqtqg<!os

                                      

gqtqg<! osb<
jvbqz<!gi{zi
zkqjvbqz<! N
z! gqtqg<! osb<
x<x!Ou{<Ml</!

anel*!

njek<Kg<!
qz<!-Vg<gqe<xe
l<! gVuqgt<?!
hg<g! gim<sqjb
G! osz<Zkz<!
e/!
uzK! &jzbq
{k<jkg<! gqtq

&zl<! lj
gi{zil</!

hmk<jks<!Osi<

hqx! ole<ohiV
uqg<gh<!hbe<hM
jk!dVuig<G/
e<hjkk<! Oki<f
hm<c!Okie<Xl</
g! uqVl<Hl<!
kMg<gUl</!
sb<bUl</!

                    14 

bK?! nf<k!
il</!
Nu{k<jkk<!
b<K! -Pk<K!

gVuqgTl<!
e/!

ohiVjt!
b! lix<Xkz<!

gVuqgt<!

z<! -Vg<Gl<!
tqg<! osb<K!
jxf<kqVg<Gl<!

g<Gl<!

Vt<! fqvzqz<!
MgqxK/!

f<okMg<gUl</!

hmk<jkg<!
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himl<!.!4!!
Ogivz<m<vi!3129!)CorelDraw 2018) 

hGkq!–!n!
!

2/ CorelDraw wkx<gigh<!hbe<hMk<kh<hMgqe<xK@!CorelDraw we<hK! dbi<kv! ujvgjz! sqk<kqvr<gt<?!
OziOgi! ucujlh<H! lx<Xl<! hg<g! njlh<Hgjt!
dVuig<Gukx<gie!hz<Kjx!ujvgjz!hbe<hiM!NGl</!

!
3/ CorelDraw uqz<! yV! Hkqb! Nu{k<jk! dVuig<g!

hcfqjzgjt!wPKg/!
2/ uvOux<H! kqjvbqz<! New Document! ohik<kijeg<!

gqtqg<!osb<bUl</!
3/ -h<OhiK!Create a New Document!djvbimz<!ohm<c!

Okie<Xl</!-K!Nu{k<kqe<!hz!h{<Hgjt!dt<tqm!
nElkqg<gqxK/!

4/ nkqz<! Nu{k<kqx<G! ohbiqmUl<?! hg<g! ntU!
njlg<gUl<?! CMYK (n) RGB! Ohie<x! fqx!
Ljxjljbk<! Oki<U! osb<bUl<?! u{<{!
uquvr<gjtBl<!njlg<gzil</!

5/ OK ohik<kijeg<!gqtqg<!osb<bUl</!
!

4/ CorelDraw uqz<!mig<gi<!)Docker*!we<xiz<!we<e@!

mig<gi<! we<hK! Gxqh<hqm<m! gVuq! )n*! h{qg<gie!
gm<mjtgt<! lx<Xl<! njlh<Hgjtg<! ogi{<m! yV! se<ez<!
kqjvbiGl</!

!
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5/ CorelDraw uqje! okimr<Gukx<G! we! hcfqjzgjt!
wPKg/!1. StartAll Programs  CorelDraw Graphics Suite 2018  CorelDraw 2018 we<hjkk<!Oki<f<okM/!2. CorelDraw 2018 uvOux<Hk<kqjv!Okie<Xl</!!

)nz<zK*!
 kqjvLgh<hqz<! CorelDraw 2018 GXg<Gupq!

GXl<hmk<jk!g{<mxqbUl</!!
 -K!yV!u{<{lblie! hZie<! ucu!GXl<hml<!

nke<gQp<! CorelDraw 2018 we<X!
Gxqg<gh<hm<cVg<Gl</!

 nkje!-vm<jmgqtqg<!osb<K!kqxg<gzil</!
!

6/ CorelDraw uqz<!yV!ohiVt<!we<xiz<!we<e@!

ohiVt<!we<hK!hml<?!ucul<?!OgiM?!djv?!ujtU?!
sqe<el<! )n*! nMg<G! Ohie<xux<jx! ujvkzqz! <ujvb!
hbe<hMl<!ujvhmk<kqe<!yV!dXh<H!NGl</!

!
7/ CorelDraw uqz<!h{<H!hm<jm!(Property Bar)!we<xiz<!

we<e@!

 h{<Hh<hm<jm! osf<kvg<! gVuqh<ohm<cg<G! nMk<K!
-Vg<Gl</! -bg<g! gVuqg<G! okimi<Hjmb! ohiKuie!
osbz<hiMgjt!-K!gim<MgqxK/!

 -K! gVuqh<hm<jmjbh<! Ohiz! Okie<xqeiZl<! gVuq!
)n*! h{qjbh<! ohiVk<K! h{<Hgt<! hm<jmbqe<!
dt<tmg<gl<!liXgqxK/!

!
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8/ CorelDraw uqz<! 'zi<! (Ruler)! We<! hbe<hMk<kh<!
hMgqe<xK@!

 yV! Nu{k<kqz<! ohiVm<gtqe<! ntU! lx<Xl<!
fqjzjb!kQi<lieqg<gh<!hbe<hMk<kh<hMgqe<xe/!

 -kqz<! gqjmlm<m! 'zi<! lx<Xl<! osr<Gk<K! 'zi<! we!
-v{<M!'zi<gt<!-Vg<Gl</!

!
9/ CorelDraw uqz<! gjzk<kqxEt<t! Dmgg<! gVuq!

)Artistic Media Tool)!We<!hbe<hMk<kh<hMgqe<xK@!
!

!
!
!

:/ ohiVm<gjt!GPuig<g!hcfqjzgjt!wPKg/!
2/ Pick! gVuq! ogi{<M! ohiVt<gjt! Oki<U!

osb<bUl<)hz! ohiVt<gjt! Oki<U! Shift! siuqbqje!
nPk<kqbuiX!Oki<U!osb<bUl<*!

3/ Objec Gropup Group Objects! we<hjk! Oki<U!
osb<bUl<!)n*!Ctrl + G!je!nPk<kUl</!

4/ Oki<U! osb<bh<hm<m! ohiVm<gt<! yOv! ohiVtig!
GPuig<gh<hMl</!

!
21/ GPuig<gh<hm<m! ohiVtqe<! GPuig<gk<jk! fQg<g!

hcfqjzgjt!wPKg/!

 Pick! gVuq! ogi{<M! GPuig<gh<hm<<m! ohiVt<gjt!
Oki<U!osb<bUl</!

 hm<c! hm<jmbqzqVf<K! Object  Group Ungroup Objects we<hjk!Oki<U!osb<bUl</!nz<zK!Ctrl + U!
je! nPk<kUl<! )n*! property! hm<jmbqZt<t!Ungroup objects!we<hjkg<!gqtqg<!osb<bUl</!
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 GPuig<gh<hm<m! ohiVtieK! nkEjmb!
ohiVm<gtqe<!%Xgtig!hqiqBl</!

!
22/ CorelDraw uqz<!Wells we<hke<!ohiVt<!we<e@!

u{<{k<km<cz<! gi[l<! sqxqb! sKv! ucuqzie! fqxl<!Wells!weh<hMl</!
hGkq!.!N!

2/ oug<mi<!ujvgjzg<Gl<!hqm<Olh<^<!g<Gl<!-jmOb!dt<t!
OuXhiMgt<!biju@!

ofxqb!ujvgjz!
(Vector Graphics 

hqm<Olh<^<!)Bitmaps)

2/ OgiMgt<!lx<Xl<!
ujtUgtiz<!
dVuig<ghMgqe<xe/!

2/ hqg<sz<gt<!we!
njpg<gh<hMl<!sqxqb!
sKvr<gtiz<!dVuig<gh<!
hMgqe<xe/!vi <̂mi<!
hmr<gt<!weUl<!
njpg<ghMgqe<xe/!

3/ ujvgjz!
OziOgig<gt<!lx<Xl<!Illustrations!g<G!
lqgUl<!Wx<xK/!

3/ Hjgh<hmr<gt<!lx<Xl<!
w{<l!Yuqbr<gTg<G!
ohiVk<klieK/!

4/ oktqk<kqxe<!sii<hx<x!
ujvgjz/!

4/ oktqUk<kqxe<!sii<f<k!
ujvgjz/!

5/ Ou{<cb!ntuqz<!
lix<xzil<?!ns<sqmzil<!
lx<Xl<!wf<k!
oktqk<kqxeqZl<!
uquvl<!lx<Xl<!
kvk<jk!-pg<gilz<!
kqjvbqmzil</!

5/ ntU!lix<xh<hMl<!
OhiOki!)n*!lqGf<k!
oktqk<kqxEme<!
ns<sqMl<!OhiK!nju!
oktquqz<zilz<!
Okix<xltqg<gqe<xe/!
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3/ -v{<M!ujgbie!SVt<gt<!we<hju!we<e@!uqtg<Gg/!
 sls<sQi<!SVt<!!

 lmg<jg!SVt<!

 sls<sQi<! SVt<! .! ! SVt<! slntuqz<! uqiqujmBl</!
yu<ouiV! Spx<sqBl<! sl! ntUjmb! SVjt!
dVuig<Gl</!

 lmg<jg! SVt<! .! -kqz<! Spx<sq! dVuig<Gl<!
SVt<gTg<gqjmObibie! Kivl<! nkqkiqk<kuiOx!
gi{h<hMl</! ! fil<! Spiral! gVuqjbg<! ogi{<M! hz!
ntUgtqz<!SVt<gjt!ujvb!LcBl</!

!
4/ FlyoutEjmb!wf<k! gVuqbieK!fm<sk<kqv! gVuqbqje!

ogi{<cVg<Gl<@!

 Flyout-e< Polygon tool (Y) fm<sk<kqv! gVuqbqje!
ogi{<cVg<Gl</!

 nK! lm<Mlqz<zilz< Polygon, Complex Star, Impact Tool, Graph Paper, Spiral, Basic Shapes, Arrow Shapes, Flowchart Shapes, Banner Shapes   lx<Xl<!callout shapes gVuqgjt!n[g!dkUgqxK/  
5/ ohiVt<gjt! ouz<cr<! osb<uke<! &zl<! we<e! ohx!

LcBl<@! ohiVt<gjt! ouz<cr<! osb<ukx<gie!
hcfqjzgjt!wPKg/!

 ouz<cr<! osb<uke<! &zl<! yPr<gx<x! ucur<gjt!
fil<!dVuig<g!!LcBl</!
 Pick! gVuq! ogi{<M! )n*! Shift! siuqbqje!

nPk<kqbuiX!ohiVt<gjt!Oki<U!osb<bUl</!

!
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 Object  Shaping  Weld Property! we<x!
gm<mjtbqje! hm<ch<! hm<jmbqz<! -Vf<K!
Oki<Uosb<bUl<! )n*! Property! hm<jmbqZt<t!Weld!ohik<kije!gqtqg<!osb<bUl</!

 ohiVt<gt<! ouz<cr<! osb<bh<hm<M! yOv!
wz<jzOgiM!ogi{<m!ohiVtig!liXl</!

 Oki<U! osb<bh<hm<m! ohiVt<gjt! Property!
hm<jmbqZt<t! Weld! je! hbe<hMk<kq! ouz<cr<!
osb<Bl<! ohiPK! ouz<cr<! osb<bh<hm<m!
ohiVtieK! lqg! gQOp! Oki<U! osb<bh<hm<m!
ohiVtqe<! wz<jzg<! OgiM! lx<Xl<! fqvh<H!
h{<Hgjt!wMk<Kg<!ogit<Tl</!

 hz! Oki<Ugjt! hbe<hMk<Kl<! ohiPK?! ouz<cr<!
osb<bh<hm<m! ohiVtieK! gjmsqbig! Oki<U!
osb<k!ohiVtqe<!h{<Hgjt!wMk<Kg<!ogit<Tl</!

!
6/ CorelDraw!uqz<!Nu{!Ogih<Hgjt!wu<uiX!&mzil<@!

 Nu{k<kqe<! se<ez<kqjvbqe<! Olx<Hx! uzK!
&jzbqz<! dt<t! Close! ohik<kijeg<! gqtqg<!
osb<bUl<!)n*!

 Chose File  Close!)n*!
 Window  Close Window!)n*!
 Press Ctrl + F4!)n*!
 ye<xqx<G! Olx<hm<m! Nu{! Ogih<Hgjt!

kqxf<kqVf<kiz<?!njek<K!Ogih<Hgjt!yOv!slbk<kqz<!
&m! Window  Close All! ohik<kijeg<! gqtqg<!
osb<bUl</!

!

!
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hGkq!.!-!

2/ SVtqje!)Spiral*!ujvb!hcfqjzgjt!wPKg/!
2/ hzOgi{! gVuqbqe<! lQK! nPk<kqh<! hqck<kuiOx!

-Vf<kiz<! Flyout hm<c! Okie<xq! OlZl<! hz!
gVuqgjtg<!gim<Ml/!

3/ Flyout hm<cbqz<! dt<t! SVt<! )Spiral*! gVuqjb!
gqtq<g<!osb<bUl</!

4/ h{<Hh<hm<jmbqz<! dt<t! SVt<! Spx<sq! ohm<cbqz<!
w{<{qg<jgjb! ogiMh<hke<! &zl<! Okjubie!
um<ml<! djvb! Hkqb! SVt<! njlh<jh! dVuig<g!
LcBl</!

5/ hqe<! h{<H! hm<jmbqz! gQp<g<g{<m! WOkEl<! yV!
ohik<kije!gqtqg<!osb<bUl</!
 sls<sQi<!SVt<!
 lmg<jg!SVt<!

6/ Spx<sqjb! outqh<Hxlig! fgi<k<Kl<! OhiK! SVt<!
uqiquig<g! ntUgjt! lix<x! uqVl<hqeiz<! Spiral Expansion Slider!J!fgi<k<kUl</!

7/ ujvBl<! se<ez<! kqjvbqz<! flg<G! Ou{<cb! ntU!
dt<t! SVt<! uVl<! ujv! Sm<cjb! gqjmlm<mlig!
-Pg<gUl</!

!
3/ hzOgi{r<gjt! )Polygon)! ujvb! hcfqjzgjt!

wPKg/!
2/ hzOgi{! dVul<! ujvb! Polygon! gVuqjb!

gVuqh<hm<jmbqzqVf<K!Oki<f<okMg<gUl</!
3/ Sm<cbqe<! ucul<! Crosshair! GxqBme<! gQp<h<hGkqbqz!

hzOgi{l<!ogi{<M!Gxqbig!-Vg<Gl</!
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4/ -h<OhiK!ujvBl<!hGkqbqz<!wr<G!Jr<Ogi{l<!ujvb!
Ou{<MOli! nr<G! Sm<cbqe<! -mK! ohik<kije!
nPk<kqh<!hqck<kuiX!fgi<k<k!Ou{<Ml</!

5/ fil<!uqVl<Hl<!ucuLjmb!hzOgi{l<!dVuieUme<!
Sm<cbqe<!ohik<kije!nPk<Kujk!uqm<M!uqmUl</!

6/ ujvf<k! hzOgi{k<kqe! hg<gr<gjt!nkqgiqg<g! fil<!
ujvf<k! hzOgi{k<jk! Pick! gVuq! &zl<!
Oki<f<okMg<gUl</!

7/ Sm<cjb!h{<Hh<hm<cbqz<!dt<t!Numberof Points on Polygon!djvh<ohm<cbqz<! gqtqg<! osb<K! Okjubie!
hg<gr<gtqe<!w{<{qg<jgjb!ogiMg<Ul<!

8/ fil<! hzOgi{k<<kqe<! hg<gr<gjt! LkzqOzOb!
ogiMk<Kuqm<M!hqe<Hl<!ujvbzil</!

!
!

4/ gm<mgr<gjt!)Grid*!ujvb!hcfqjzgjt!wPKg/!Graph Paper! gVuqjb! hbe<hMk<kq! fil<! Gxqh<hqm<m!
w{<{qg<jg! uiqjs! lx<Xl<! ofMuiqjsgjt! ogi{<m! yV!
gm<mgl<!ujvbzil</!

2/ hzOgi{! gVuqbqe<! lQK! nPk<kqg<! ogi{<Om!
-Vf<kiz<! Flyout! hm<c! Okie<xq! ! OlZl<! hz!
gVuqgjtg<!gim<ML</!

3/ Flyout hm<cbqz<!dt<!Grpah Paper! gVuqjb!gqtqg<!
osb<bUl/!

4/ h{<Hh<hm<jmbqz! dt<t! Olz<! lx<Xl<! gQp<h<hGkqbz<!
ofMuiqjs! lx<Xl<! uiqjsgtqe<! w{<{qg<jgjb!
dt<tqmUl</!

5/ Olz<hGkqbqz<! dt<tqmh<hmL<! lkqh<H! ofMuiqjs!
w{<{qg<jgjbBl<! gQp<h<hGkqbqz<! dt<tqmh<hMl<!
lkqh<H!uiqjs!w{<{qg<gjbBl<!Gxqg<Gl</!
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6/ ujvBl<! hG
nr<G!gqtqg<

7/ Sm<cjb! gqGrid!ujvb!
8/ jlbh<! Ht<tShift!uqjsj
9/ Grid! gjt!

nPk<kqbuiX
!

hijkbqz<! dj
wPKg/!
 wf<k! ucu!CorelDraw!
 djvbqje!Path!gm<mj
 -f<k! gm<mj

djv! nz
Oki<f<okMg<G
o Pick! gV

ohiVjt
Oki<U!os

o Text hm<
Oki<U!os

o -v{<miu
djvbie

 
, M.C.A., B.Ed.,     

Gkqbqz<! wr<G
g!osb<bUl</!
gqjmlm<mlig!
LcBl</!
tqbqzqVf<K! ou
jb!nPk<kqbu
sKv! ucuqz<!

X!fgi<k<k!Ou{

jvbqje! ohi

hijkbqZl<!
nElkqg<gqe<xK
hijkbqz<! oh
tbqje!hbe<h
jtbieK! d
z<zik! ohiVj
Gl<!ohiPK!lm<
Vuq! lx<Xl<! Sh
tBl<! lx<Xl<!
sb<bUl</!
mcbqzqVf<K! Fit
sb<bUl</!
uK! ohiVtq
eK!lQ{<<Ml<!uj

!
!

Nfh

                                      

Grid! Okie<x!
-Ph<hke<&zl<

utqh<Hxlig! G
iX!fgi<k<k!Ou
njlg<g! Ctr

{<Ml</!!

iVk<Kkz<! hx<x

djv! svk<jk
K/!
hiVk<Kukx<G!
hMk<kUl</!
jv! ohiVjt
jtBl<! yOv!
mMOl!gqjmg<Glhift! siuq! ogi
-v{<hiuK! ot Text to pat

tqe<! hijkb
jvbh<hMgqe<xK

huy;l;uh 2018 

                    23 

Ou{<MOli!

l! Ou{<cb!Grid! ujvb!
u{<Ml</!rl! uqjsjb!
xq! uqiquig!

k! ohiVk<k!Fit Text to 
Bl<! lx<Xl<!
Ofvk<kqz<!

l</!
i{<M! djv!
ohiVjtBl<!th! we<hjk!
bqe<! upq!
K/!
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himl<!.!5! 
hz<Zimgl<!lx<Xl<!g{qh<ohixqh<hkqh<hgl</!

hGkq!–!n!
!

2/ ujvbX!–hz<Zimgl<!lx<Xl<!nke<!sqxh<hl<sl<!
hz<Zimgl<!we<hK!djv?!ujvgjz?!fqpx<hml</!yzq?!

njsU,m<mz<! lx<Xl<! ytq! Ngqb! hz! ujg! Dmgr<gjt!
yOv!Dmgk<kqz<!yOv!kguz<!okiGh<hqz<!ye<xqj{g<gqxK/!

sqxh<hl<sr<gt<!

 kguz<! Kjxbqz<! hz<Zimgl<! slQhk<kqz<! osxqU,m<Ml<!
nEhulig!lixq!uVgqxK/!

 hbei<gTg<G! kguz<! upr<Gl<! nch<hjmbqz<!
hz<Zimg!hbe<hiM!Lg<gqb!hr<G!ugqg<gqxK/!
!

3/ hz<Zimgg<!%Xgjth<!hm<cbzqMg/!

hz<Zimgl<! djv?! fqpx<hml<?! yzq?! ytq! lx<Xl<!
njsU,m<mz<! Ohie<x! Jf<K! Lg<gqbg<! %Xgjtg<!
ogi{<Mt<tK/!

4/ fqpx<hmg<!Ogih<H!ucur<gjth<!hm<cbzqMg/!
 TIFF (Tagged Image File Format)!
 BMP (Bitmap)!
 DIB (Device Independent Bitmap)!
 GIF (Graphics Interchange Format)!
 JPEG (Joint Photographic Experts Group)!
 TGA (Tagra)!
 PNG (Portable Network Graphics)!

!
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5/ yzqg<Ogih<H!ucur<gjth<!hm<cbzqMg/!
  WAV (Waveform Audio File Format)!
  MP3 (MPEG Layer-3 Format)!
  OGG!
  AIFF (Audio Interchange File Format)!
  WMA (Windows Media Audio)!
 RA (Real Audio Format)!

!
6/ ytqg<gim<sq!Ogih<H!ucur<gjth<!hm<cbzqMg/!

 AVI – Audio Video Interleave 
 MPEG – Moving Picture Experts Group.  

6. ujvbX!– hz<Zimg!dVuig<gl</ 
 hz<Zimgk<jk! dVuig<Gukx<G! OhiKlie! Ofvl<!

lx<Xl<! kqxjlbie! kqm<mlqmz<! Ngqbju!
Okjuh<hMgqe<xe/ 

 -K! kqm<mh<h{q! S&glig! okimvUl<! lx<Xl<! kguz<!
-zg<G! hii<jubiti<gjts<! ose<xjmbUl<! dXkq!
osb<gqxK/  

8/ hz<Zimg!dVuig<g!GP!dXh<hqei<gjth<!hm<cbzqMg/!
 kbiiqh<H!Olziti<!
 ohiVtmg<g!uz<Zfi</!
 <̂gqiqh<m<!wPk<kiti</!
 djv!hkqh<hiti<!
 hz<Zimg!ucujlh<hiti<!
 g{qeq!ujvgjt!gjzRi</!
 yzq!lx<Xl<!ytqg<gim<sq!uz<Zfi<!
 g{qeq!fqvzi<!
 ujz!uz<Zfi<!

!
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9/ hz<Zimgk<kqz<! osu<ug! hmr<gt<! )n*! hqm<Olh<! .!
ujvbXg<gUl</!)lii<s<!3131*!

 g{qeqbqz<! hmr<gjts<! Oslqg<Gl<! ohiKuie! lx<Xl!
hvf<k!ucul<!hqm<Olh<!)n*!osu<ug!hmliGl</!

 hqm<Olh<! we<hK! hmh<Ht<tq! we<xjpg<gh<hMl<! sqxqb!
Ht<tqgtqe<!wtqb!n{qbiGl</!

 -K! osu<ugh<hmk<jk! )n*! hqm<Olh<jh!
ucujlg<gqxK/!

 hqm<Olh<gt<! Raster! hmr<gt<! weUl<!
njpg<gh<hMgqe<xe/!

hGkq!.!N!

2/ dVuig<g!GP!dXh<hqei<gtqe<!h{qgt<!lx<Xl<!
ohiXh<Hgjth<!hx<xq!wPKg/!)WOkEl<!&e<X!lm<Ml<!
uqtg<G*!
 hz<Zimg!dVuig<g!GP!dXh<hqei<gt<!

2/ kbiiqh<H!Olziti<!
3/ ohiVtmg<g!uz<Zfi<!
4/ <̂gqiqh<m<!wPk<kiti<!
5/ djv!hkqh<hiti<!
6/ hz<Zimg!ucujlh<hiti<!
7/ g{qeq!ujvgjz!gjzRi<!
8/ yzq!lx<Xl<!ytqg<gim<sq!uz<Zfi<!
9/ g{qeq!fqvzi<!
:/ ujz!uz<Zfi<!

 kbiiqh<H!Olziti<;!!
hz<Zimg!dVuig<Gkzqz<<?!Gxqk<k!Ofvk<kqz<!LP!
kvk<Kme<! hz<Zimg! kqm<m! dVuig<gk<kjk!
ujvbXh<hK! lx<Xl<! yVr<gqj{h<hK! kbiiqh<H!
Olzitiqe<!hr<G!NGl</!
!
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 ohiVtmg<g!uz<Zfi<;!
ohiVtmg<g! uz<Zfi<! we<hui<! Wx<geOu!
kqm<mlqmh<hm<m!hbe<him<ce<!ohiVtgk<jkh<!hx<xqb!
njek<K! Nvib<s<sq! osbz<hiMgjtBl<!
osb<ukx<G!ohiXh<hieui<!Nuii</!

 ^<gqiqh<m<!wPk<kiti<;!
<̂gqiqh<m<! wPk<kiti<! gVk<KVg<gjt! Lh<hiqli{!

$pz<gtqz<!gim<sqh<hMk<Kuii</!
 djv!hkqh<hiti<;!

hz<Zimg! dVuig<Gkzqe<! ohiVtmg<gl<!
wh<ohiPKl<! kVg<giQkqbie! Ym<mlig! -Vk<kz<!
Ou{<Ml</!

 hz<Zimg!ucujlh<hiti<;!
hz<Zimg! ucujlh<hiti<! hz<Zimgk<kqe<!
njek<K! nch<hjmk<! okiGkqgtie! ujvgjz?!
djv?!yzq?!-js?!ytqg<gim<sq?!Hjgh<hml<!lx<Xl<!
hjmh<hig<g! ole<ohiVjth<h! hbe<hMk<kq!
njsU,m<mz<!Ohie<xux<jx!yVr<gqj{h<hii</!

 g{qeq!ujvgjz!gjzRi<!
fqvzqe<! ujvgjz! %Xgtie! hqe<e{q?!
Hz<zm<g<t?! ohik<kie<gt<?! himh<hkqh<hib<U?! 4.E!
ohiVt<gt<?! njsU,m<mz<! lx<Xl<! sqe<er<gt<!
Ngqbux<jxg<! jgbiTl<! hr<gqje! g{qeq!
ujvgjz!gjzRi<!ugqg<gqxii</!

 yzq!lx<Xl<!ytqg<gim<sq!uz<Zfi<;!
wMk<Kjvk<kz<! lx<Xl<! Oslqg<gh<hm<m!
ytqg<gim<sqgjth<! hz<Zimg! fqgp<k<Kkzqz<!
jgbitk<! Okjuh<hMhuOv! yzq! lx<Xl<!
ytqg<gim<sq!uz<Zfi<!Nuii</!
!
!
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 g{qeq!fqvzi<;!
g{qeq! fqvzi<! ohiVk<klie! olipqbqz<! GxqLjx!
nz<zK! <̂gqiqh<m<!uiqgjt!wPKgqxii</!

 ujz!uz<Zfi<;!
yV! -j{b! ujzh<hg<gk<jk! dVuig<gq! njk!
hviliqh<hK!ujz!uz<Zfiqe<!ohiXh<hiGl</!
!

3/ hz<Zimgk<kqz<!dt<t!hz<OuX!Ogih<H!ucur<gt<!hx<xq!
uquiqg<gUl</!

 djv!ucur<gt<;!
 RTF (Rich Text Format) – Lke<jl!Ogih<H!ucul<!RTF! jlg<Ovisih<m<! fqXuek<kiz<! 2:98! Nl<!

N{<M!nxqLgh<hMk<kh<hm<mK/!
 Plain Text -! -f<k! Ogih<Hgjt! hz! djv!

hkqh<hie<gtqz<! kqxg<gzil<?! hcg<gzil<! lx<Xl<!
hkqh<hib<U!osb<bzil</!

 fqpx<hm!ucur<gt<!
 GIF (Graphics Interchage Format*! .! -K!

uq{<Omi^qz<! GXg<gh<hmik! yzq! Ogih<Hgjts<!
Oslqg<Gl<!hqvhzlie!yzqOgih<H!uculiGl</!

 BMP (Bitmap) - -K! lqgUl<! ohiqbK! lx<Xl!
<Gxg<glx<xK/! weOu! nkqg! oktqUk<kqxe<!
nz<zK! ohiqb! fqpx<hmr<gTg<gig! BMP!
hbe<hMk<kh<hMgqxK/!

 DIB  (Device Independent Bitmap)!
 JPEG (Joint Photgraphic Experts Group)!
 TGA (Tagra)!
 PNG (Portable Network Graphics)!

!
!
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 -zg<g!ytq!Ogih<H!ucur<gt<!
 AVI (Audio Video Interleave) --K! yV!

uq{<Omi^qx<gie! yV! ytqg<gim<sq! Ogih<H!
uculiGl</!

 MPEG (Moving Picture Experts Group)!
 -zg<g!yzqOgih<H!ucur<gt<!
 WAV(Waveform Audio File Format) - -K!

uq{<Omi^qz<! Gx<ggh<hmik! yzq! Ogih<Hgjts<!
Oslqg<Gl<!hqvhzlie!yzq!Ogih<H!uculiGl</!

 MP3!
 OGG!
 AIFF (Audio Interchange File Format)!
 WMA (Windows Media Audio) !
 RA  (Real Audio Format)!

hGkq!.!=!)6!lkqh<oh{<!uqei* 

2/ hz<Zimg!osbz<gt<!hx<xq!uqiquig!uqtg<gUl</!
2/ gVk<KV!hGh<hib<U!lx<Xl<!kqm<mlqmz<;!

ohiVk<klie! gVh<ohiVt<?! uvU! –! oszU! kqm<ml<!
lx<Xl<!Oki<U!osb<k!gVh<ohiVtqe<!ohiVtmg<gk<kqe<!
-Vh<H!Ngqbux<jx!njmbitl<!gi{<gqxK/!

!
3/ kqm<m!ucujlh<H;!

yV! Ljx! gVh<ohiVjt! -Xkq! osb<k! hqxG!
hz<Zimgk<kqe<! kqm<mk<kqx<gie! Ofig<gr<gt<?!
Gxqg<Ogit<gt<! lx<Xl<! osbz<hiMgt<! Ngqbju!
ucujlg<gh<hMgqe<xe/!

!
!
!
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4/ Le<!dVuig<Gkz<;!
kqm<mlqmz<! lx<Xl<! ucujlk<kzqe<! nch<hjmbqz<!
kqm<mk<jk!dVuig<GuK!OkjubieK!NGl</!

!
5/ uvU!–!oszU!kqm<mlqmz<!

NOzisgi<gt<?! ue<ohiVt<?! ole<ohiVt<! ?! hb{l<?!
kguz<!okimi<H!lx<Xl<!hqvSiqk<kz<!Ohie<x!yu<ouiV!
fqjzbqZl<! njek<K! hz<Zimg! kqm<mr<gTg<Gl<!
uvU! –! oszU! kqm<ml<! Okivivbligg<!
g{g<gqmh<hMgqxK/!

!
6/ hz<Zimgk<jk!dVuig<Gl<!GP!

-kqz<! <̂gqiqh<m<! wPk<kiti<?! kbiiqh<H! Olziti<?!
hkqh<hisqiqbi<! ujvgjt! ucujlh<hiti<?! hz<Zimg!
ucujlh<hiti<! lx<Xl<! ujz! uz<Zfi<! Ohie<x!
njek<K!dXh<hqei<gjtBl<!ogi{<mK/!

!
7/ ue<ohiVt<!ole<ohiVt<!Oki<f<okMk<kz<!
dVuig<Gl<! hz<Zimg<k<kqx<Gk<! Okjubie!
ue<ohiVt<gjtBl<?! ole<ohiVt<gjtBl<!
Oki<f<okMk<Kg<!ogit<t!Ou{<Ml</!

!
8/ ohiVtmg<gk<jk!ujvbXk<kz<!

 ohiVtmg<gl<! we<hK! ohiVtmg<g! uz<Zfviz<!
hz<Zimg! ucujlh<hitVg<G! upr<gh<hMl<!
kguz<gt<!NGl</!

 -f<k! kguz<gjtg<! ogi{<M! dVuig<gqb!
hbe<him<cz<!hz<Zimg!ucujlh<hiti<!uquiqk<kz<?!
Hz<zm<gt<?! ujvhmr<gt<! lx<Xl<! nm<muj{gt<!
kbii<!osb<gqxii</!
!
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9/ gm<mjlh<jhk<!kbii<!osb<kz<;!
-f<k! gm<mjlh<H! osbz<hiMgt<?! yu<ouiV!
osbz<him<cx<Glie! ohiXh<hiti<! lx<Xl<! yu<ouiV!
osbz<him<cx<gie! okimg<g! lx<Xl<! LcU! Ofvl<!
Ngqbux<jx!ujvbXg<gqxK/!

!
:/ dVuig<Gkz<;!

-K! hqe<e{q! -jsjbk<! Oki<f<okMk<kz<?! yzqh<hkqU!
Ohie<x!osbz<hiMgjt!dt<tmg<gqbK/!

!
21/ Osikqk<kz<;!

 kqm<mk<jk!hqvl<li{<mlig!dVuig<Gukx<G!Le<?!
likqiq! kqm<mk<jk! LPuKlig! Osikqk<kz<!
Ou{<Ml</!

 -K! ujz! sii<f<kkig! -Vf<kiz<! ouu<OuX!
dzuqgjtg<!ogi{<M!Osikqg<gzil</!

 LANdt<t! hbe<himig!-Vf<kiz<! Osjubgk<kqz<!
Osikjeg<gig!fqXk<kq!jug<gh<hm!Ou{<Ml</!
!

22/ Nu{h<hMk<Kkz<!
g{qh<ohixq! Okjubqz<! okimr<gq! Osikqk<kz<!LcBl<!
ujv! njek<K! lkqh<Hlqg<g! kguz<gjtBl<!
Nu{h<hMk<Kkz<!ogi{<McVg<Gl</!

!
23/ hz<Zimg!kqm<mk<jk!upr<Gkz<;!

 hz<Zimg!hbe<hiMgt<!CD/DVD!gtqz<!)n*!
-j{b!ktk<kqz<!sqxh<hig!upr<GgqxK/!

 -v{<M!Dmgr<gt<!CD-ROM/DVD!lx<Xl!
<-j{bl<!Ngqbux<jx!ye<xqj{k<K!lqgUl<!
kqxjlbie!Ljxbqz<!hz<Zimg!hbe<hiM!
upr<gh<hMgqxK/!
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3/ hz<Zimg!dVuig<g!GPuqe<!h{qgt<!lx<Xl<!
ohiXh<Hgt<!uqiquig!wPkUl</!

fz<z! kvlie! dbi<f<k! hz<Zimg! dVuig<g!
hbe<him<cx<G! hqe<uVl<!dXh<hqei<gjtg<! ogi{<m!uz<Zfi<!
GP!Okjuh<hMgqxK/!

2/ kbiiqh<H!Olziti<;!
hz<Zimg! dVuig<Gkzqz<?! Gxq<k<k! Ofvk<kqz<! LP!
kvk<Kme<! hz<Zimg! kqm<m! dVuig<gk<jk!
ujvbXh<hK! lx<Xl<! yVr<gqj{h<hK! -uiqe<!
hr<giGl</!

!
3/ ohiVtmg<g!uz<Zfi<;!

-ui<! Wx<geOu! kqm<mlqmh<hm<m! hbe<him<ce<!
ohiVtmg<gk<jk! hx<xqb! njek<K! Nvib<s<sq!
osbz<hiMgjtBl<!osb<ukx<G!ohiXh<hieui<!Nuii</!

!
4/ ^<gqiqh<m<!wPk<kiti<;!

-ui<! gVk<KVg<gjt! Lh<hiqli{! $pz<gtqz<!
gim<sqh<hMk<Kgqxii</!

!
5/ djv!hkqh<hiti<;!

hz<Zimg!dVuig<Gkzqe<!ohiVtmg<gl<!wh<ohiPKl<!
kVg<giQkqbie!Ym<mlig!-Vk<kz<!Ou{<Ml</!

!
6/ hz<Zimg!ucujlh<hiti<!

hz<Zimgk<kqe<! njek<K! okiGkqgjtBl<!
hjmh<hig<g! ole<ohiVjt! hbe<hMk<kq! njsU,m<mz<!
Ohie<xux<jxBl<!yVr<gqj{h<hii</!

!
!
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7/ g{qeq!ujvgjz!gjzRi<!
hqe<e{q?!Hz<zm<gt<?ohik<kie<gt<?!himh<hkqh<hib<U?4E!
ohiVt<gt<?! njsU,m<mz<! lx<Xl<! sqe<er<gt<!
Ngqbux<jxg<!jgbiTl<!hr<gqje!-ui<!ugqg<gqxii</!

!
8/ yzq!lx<Xl<!ytqg<gim<sq!uz<Zfi<;!

wMk<Kjvk<kz<! lx<Xl<! Oslqg<gh<hm<m!
ytqg<gim<sqgjth<!hz<Zimg!fqgp<k<Kkzqz<!jgbitk<!
Okjuh<hMhuOv!-f<k!uz<Zfi<!Nuii</!

9/ g{qeq!fqvzi<;!
-ui<! ohiVk<klie! olipqbqz<! GxqLjx! )n*!
<̂gqiqh<m<!uiqgjt!wPKgqxii</!

!
:/ ujz!uz<Zfi<;!

yV! -j{b! ujzh<hg<gk<jk! dVuig<gq! njk!
hviliqh<hK!ujz!uz<Zfiqe<!ohiXh<hiGl</!
!

4/ hz<Zimg! Ogih<hqz<! dt<t! ouu<OuX! Ogih<H!
ucur<gjt!uquiqg<gUl</!
2/ djv!ucur<gt<;!

 RTF(Rich Text Format)–!Lke<jl!Ogih<H!ucul<!
SUG! jlg<Ovisih<m<! fqXuek<kiz<! 2:98! Nl<!
N{<M!nxqLgh<hMk<kh<hm<mK/!

 Plain Text:.! -f<k! Ogih<Hgjt! hz! djv!
hkqh<hie<gtqz<!hcg<gzil</!
!

3/ fqpx<hm!ucur<gt<;!
 TIFF (Tagged Image File Format)–njek<K!

ole<ohiVt<!okiGh<HgjtBl<!Nkiqg<gqxK/!

 BMP (Bitmap) – okimg<gk<kqz<!uq{<Omi <̂!4/2!z<!
hbe<hMk<kh<hm<mK/!
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 DIB (Device Independent Bitmap)–Ogih<Hgjt!
hz<OuX!siker<gtqz<!gi{<hqg<g!nElkqg<gqxK/!

 GIF (Graphcs Interchange Format).! -K!
GXg<gh<hm<m!fqpx<hm!uculiGl</!

 JPEG(Joint Photographic Experts Group)–!
nkqghm<s! fqpx<hm! GXg<gk<jk! njmukx<gig!
ucujlg<gh<hm<Mt<tK/!

 Tga (Tagra)–! nkqg! oktqUk<kqxe<! ogi{<m!
fqpx<hmliGl</!

 PNG (Portable Network Graphics) – GIFx<G!
lix<xig!osbz<hMgqxK/!
!

4/ -zg<g!yzq!Ogih<H!ucur<gt<;v!
 WAV(Wavveform Audio File Format)! .! -K!

uq{<Omi^qz<! GXg<gh<hmik! yzq! Ogih<Hgjts<!
Oslqg<Gl<!hqvhzlie!yzq!Ogih<H!uculiGl</!

 MP3(MPEG Player – 3 Format)–WAVOgih<Hgtqe<!
hk<kqz<!yV!hr<G!sllie!ntUg<G!-g<Ogih<Hgt<!
GXg<gh<hMl</!

 OGG–sqxf<k! Ym<mk<kqje! njmukx<gig!
ucujlg<gh<hm<m!uculiGl</!

 AIFF (Audio Interchange File Format)–Apple!
fqXuel<!hbe<hMk<Kl<!uculiGl</!

 WMA (Windows Media Audio)–hkqh<Hiqjl!
hiKgih<hqxgig! DRM kqxe<gOtiM!
ucujlg<gh<hm<Mt<tK/!

 Ra (Real Audio Format).! -j{bk<kqz<! yzqbqe<!
Ym<mk<kqx<gig!ucujlg<ghm<Mt<tK/!

!
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5/ -zg<g!ytqg<gim<sq!Ogih<H!ucur<gt<;!
 AVI (Audio Video Interleave).! -K! yV!

uq{<Omi^qx<gie! yV! ytqg<gim<sq! Ogih<H!
uculiGl</!

 MPEG (Moving Picture Experts Group)! .!-zg<g!
ytqg<gim<sq! lx<Xl<! ! yzq! GXg<gkqx<gie!
kvfqjzbiGl</!

!
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himl<!6!.!nOmih<!0hqti]<!h<ovih<h]ez<!CS6 

(Adobe Flash Professional CS6) 

hGkq!–!n!
!

2/ Flash we<hK!we<e@!
 Adobe Flash Professional CS6!neqOl]e<gjt!

dVuig<gh<!hbe<hMl<!ole<ohiVt<!NGl</!

 nch<hjm!ohiVt<gjt!ujvbUl<!?!gim<sqgjt!
dVuig<gUl<!hbe<hMk<kg<%cb!gVuqgt<!dt<te/!

 -K!Adobe!fqXuek<kiz!dVuig<gh<hm<Mt<tK/!
!

3/ gizg<Ogim<ce<!)Time Line!*!e<!Okju!we<e@!
 gizg<OgiM!we<hK!Flash!e<!lqg!Lg<gqblie!

%Xgtqz<!ye<xiGl</!

 -K!h{qk<kth<!hGkqbqe<!gQOp!njlf<Kt<tK/!

 -K!yu<ouiV!dXh<hqe<!Okix<xk<jkBl<!lx<Xl<!
njsU,m<mk<jkBl<!oktquigg<!gim<mh<!hbe<hMgqxK/!

hGkq!.!N!

2/ gQp<g<g{<m!osbz<gjts<!osb<b!dkUl<!gVuqgjtg<!
%Xg/!
n/!OgiM!ujvkz<!;!Line TOOL (N)!
 -K!Ofi<OgiMgjt!ujvukx<Gh<!hbe<hMgqxK/!

 osr<Gk<K?gqjmlm<m! lx<Xl<! 45o! &jzuqm<m!
OgiMgjt! ujvukx<G! Tijgu! uqjsjb!
nPk<kqh<!hqcg<g!Ou{<Ml</!

!

!
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N/!kx<Ohig<G!dVul<!ujvkz<;!Pencil Tool:!

 -K! kx<Ohig<gig! OgiMgt<! lx<Xl<! ucur<gjt!
ujvbh<!hbe<hMgqe<xe/!

 ohe<sqz<!Ljx!uqVh<hk<kqz<!dt<t!hm<c!hqe<uVl<!
gm<mjtgjtg<!gim<Ml</!
o straighten–Ofi<Ogim<cje!ujvb/!
o Smooth–ujtOgim<cje!ujvb/!
o Ink–ntUOgizx<x! ujvhmr<gjt! wf<k!

lix<xLl<!-e<xq!ujvb/!

!!-/!fQr<gt<!ujvf<kux<jx!npqk<kz<!.!Eraser Tool (E):!

 -K! OgiMgt<! lx<Xl<! dm<hvh<Hgjt! )Fill*!
npqg<gh<!hbe<hMgqxK/!

hGkq!.!-!

2/ Flash se<ez<!kqjvbqz<!hbe<hMk<Kl<!%Xgjt!uquiq/!
0hqti]<!se<ez<!kqjv!%Xgt<!)n*!hGkqgt</!

0hqti]<!se<ez<kqjv!fie<G!hGkqgtig!)n*!
%Xgtigh<!hqiqg<gh<hm<Mt<tK/!

2/ h{qk<ktl<!lx<Xl<!ym<Mh<hzjg( Stage and Pasteboard)/!
3/ gizg<OgiM!)TimeLine*!
4/ gVuqgt<!hzgl<!)Tools Panel*!
5/ h{<H!Osikqh<hie<!(Property Inspector*!

2/ h{qk<ktl<!lx<Xl<!ym<Mh<hzjg!
 h{qk<ktk<kqe<!fMuqz<!dt<t!osu<ug!out<jth<!

hGkq!Oljm!we!njpg<gh<hMgqxK/!
!
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 njsUh<!hmk<kqx<gie!njsU,m<mr<gt<?!ohiVm<gt<!
lx<Xl<!gim<sqgt<!Ngqbux<jx!dVuig<g?!
hkqh<hqg<g?!-Vk<kq!jug<g!lx<Xl<!-bg<g!-f<k!
Oljm!dkUgqxK/!

 Flash–z<!h{qk<ktk<jk!Sx<xqBt<t!sil<hz<!
fqxh<hGkq!ym<Mh<hzjg!weh<hMl</!

 -kqz<!ohiVt<gjt!dVuig<gUl<?!hkqh<hqg<gUl<!
LcBl</!

3/ gizg<OgiM!
 gizg<OgiM!we<hK!Flash!e<!lqg!Lg<gqblie!

%Xgtqz<!ye<xiGl</!

 -K!h{qk<kth<!hGkqbqe<!gQOp!njlf<Kt<tK/!

 -K!yu<ouiV!dXh<hqe<!Okix<xk<jkBl<!lx<Xl!
njsU,m<mk<jkBl<!oktquigg<!gim<mh<!
hbe<hMgqxK/!

4/ gVuqgt<!hzgl<;!
 Flashz<!gVuqgt<!hzgl<!Oljmbqz<!ujvgjzjb!

dVuig<g?!Oki<f<okMg<g!)n*!hkqh<hqg<gk<!
Okjubie!gVuqgjtg<!ogi{<Mt<tK/!

 ogimifqjzbig!-K!kqjvbqe<!uzKHxk<kqz!
-Vg<Gl</!

 njmh<Hg<GxqgTg<Gt<! -Vg<Gl<! yx<jx! ohiqb!
wPk<K! -f<kg<! gVuqgjt! Oki<f<okMh<hkx<gie!
uqjsh<hzjg!GXg<G!upq!NGl</!

5/ h{<H!Osikqh<hie<!
 -K! ogimifqjzbig! Flash! h{qbqmk<kqe<! uzK!

hg<gk<kqz<!Okie<Xl</!

 -K!Fizgh<!hzgk<Kme<!-j{g<gh<hm<cVg<Gl</!
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 -K! Oki<f<okMg<gh<hm<m! ohiVtqe<! h{<Hgt<!
lx<Xl<! uqVh<hr<gjtg<! gim<MuOkiM! nux<jx!
lix<xUl<!nElkqg<gqxK/!
!

3/ Tools!hzgk<kqz<!gi{h<hMl<!gVuqgt<!sqzux<jx!uquiq/!
2/ Selection!gVuq!)v*;!

-f<k! gVuq! yV! ohiVt<! )n*! yV! ohiVtqe<!
hGkqbigqb!outqg<OgiM!lx<Xl<!dm<hvh<H!)Stroke & Fill*!Ngqbux<jx!Oki<f<okMg<gh<!hbe<hMgqxK/!

3/ Sub Selction!gVuq!(A):!
-f<k! gVuq! yV! ohiVjt! Oki<f<okMg<g?! -Pg<g?!
lQt<!ucujlg<g!hbe<hMgqxK/!

4/ Free Transform!gVuq!)Q):!
-K!ohiVt<gjt!Spx<x?!ntuqm?! ujtg<g! lx<Xl<!
dVg<Gjzg<gh<!hbe<hMgqxK/!

5/ 3D Rotation!gVuq!)w*;!
-K! Oljmbqz<! Lh<hiqli{! outqbqz<! szeh<!
hmk<K{<Mgjt! Spx<Xuke<! &zl<! Lh<hiqli{!
uqjtUgjt!dVuig<g!hbe<hMgqxK/!

6/ Text!gVuq!)T*;!
-K! djvjb! dVuig<g! lx<Xl<! hkqh<hqg<g!
hbe<hMgqxK/!

7/ Line!gVuq!)N*;!
-K!Ofi<OgiMgjt!ujvukx<Gh<!hbe<hMgqxK/!

8/ Lasso!gVuq!(L):!
-K! ohiVt<gjt! Oki<f<okMh<hkx<G! )n*! ohiVtqe<!
yV!hGkqjb!Oki<f<okMh<hkx<G!hbe<hMgqxK/!

9/ Rectangle!gVuq!(R);!
-K!osu<ugl<!ujvb!hbe<hMgqxK/!
!
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:/ Oval!gVuq!
-K! fQt<
hbe<hMgqxK

21/ Poly Star!gV
-K!hzOgi{
hbe<hMgqxK

22/ Pencil!gVuq
-K! kx<Ohi
ujvbh<!hbe

23/ Brush!gVuq
-K! Kiiqj
hbe<hMgqxK

24/ Eraser!gVu
-K! OgiM
hbe<hMgqxK

25/ Hand!gVuq!
-K!Oljmj

26/ Zoom!gVuq
-K!Oljmh<

27/ Stroke Color
-K! ujvb
fqxk<jk!lix

!

nuhg;g\dy; CS6

 
, M.C.A., B.Ed.,     

(O):!
t<um<m! ucu
K/!
Vuq;!
{l<!lx<Xl<!fm<
K/!
uq;!
ig<gig! OgiMg
e<hMgqxK/!
q!)B*;!
jggt<! Ohie<x
K/!
uq!;!
gt<! lx<Xl<!
K/!
)H*;!

jb!fgi<k<k!hb
!)z*;!
hhGkqjb!ohiqkr!gVuq;!
bh<hm<m! ohiV
x<xq!njlg<gh<!

!

!

                                      

ur<gjt! u

msk<kqvr<gjt!u

gt<! lx<Xl!

x! OgiMgt<! u

dm<hvh<Hgjt

be<hMgqxK/!

kig!lix<xh<!hb

Vt<gtqe<! ou
hbe<hMgqxK/

                    40 

ujvukx<Gh<!

ujvukx<Gh<!

ucur<gjt!

ujvukx<Gh<!

t! npqg<gh<!

be<hMgqxK/!

tqg<Ogim<ce<!
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7!.!Nm<OmiOgm<!3127!

hGkq!–!n!
!

2/ Nm<OmiOgjm!wu<uiX!okimr<Guib<@!
 Nm<OmiOgm<! 3127!J!okimr<g?!kqjvLgh<hqz<!dt<t!AutoCAD 2016 English! h{qg<Gxqjb! -VLjx!

gqtqg<!osb<b!Ou{<Ml</!

 )nz<zK*! Start all Program  AutoDesk 
AutoCAD 2016  AutoCad 2016 English! we<x!
uiqjsbqz<!gqtqg<!osb<b!Ou{<Ml</!
!

3/ OSNAP!J!ON lx<Xl<!OFF!osb<ukx<G!wf<k!
osbz<him<M!uqjsjbh<!hbe<hMk<k!Ou{<Ml<@!

 F3 Function Key!Jh<!hbe<hMk<kq!OSNAP J On!
lx<Xl<!OFF!osb<bzil</!
!

4/ jze<!(Line)!gm<mjtjbh<!hbe<hMk<Kl<!OhiK!
hzOgi{k<jk!Lcg<gh<!hbe<hMl<!uqjvuie!
upqLjxjbg<!%X/!

 Line!gm<mjtjb!hbe<hMk<kq!hzOgi{k<kqx<G!
Okjubie!OgiMgjt!ujvb!Ou{<Ml</!

 hqxG!ujvhmk<jk!Lcg<g!gm<mjt!uiqbqz<!Close!
)n*!D!we!km<ms<S!osb<K!FjpU!uqjsjb!
nPk<k!Ou{<Ml</!

!

!
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5/ jze<!(Line)!gm<mjt!lx<Xl<!ovg<mir<gqz<!gm<mjtjbh<!
hbe<hMk<kq!osu<ugl<!ujvBl<OhiK!Wx<hMl<!fjmLjx!
sqg<gz<gjtg<!%X/!We<!ye<jx!uqm<M!lx<oxie<jxh<!
hbe<hMk<k!Ou{<Ml<@!
2/ LINE!gm<mjtjbh<!hbe<hMk<kq!osu<ugl<!
ujvBl<OhiK!Ogi{!ntUgt<!90o!cgqiq!dt<teui!
we<hjk!siqhii<g<g!LcbiK/!

3/ OlZl<! yu<ouiV! OgiMl! keqk<keq! ohiVtig!
-Vg<Gl</!

4/ weOu?! RECTANG! gm<mjt! siqbie! Ogi{!
ntUgTme<! yV! osu<ugk<jk! yOv! ohiVtig!
ujvb!upquGg<gqxK/!

5/ -f<k! RECTANG! gm<mjtjbh<! hbe<hMk<kq!
osu<ugk<kqe<! wf<kouiV! -mk<kqZl<! gqtqg<! osb<K!
LP!osu<ugk<jkBl<!Oki<f<okMg<g!LcBl</!
!

6/ Ni<g<! lx<Xl<! si<g<gqt<! ohik<kie<gt<! wf<k! iqh<he<!
ge<m<Oviz<!Ohezqz<!dt<te@!

 Ni<g<! lx<Xl<! si<g<gqt<! ohik<kie<gt<! iqh<heqz<!dt<t!
Draw!Ohezqz<!yV!GPuig!njlg<gh<hm<cVg<Gl</!

hGkq!.!N!

2/ ohiVt<gjt! dVuig<Gukx<gie! WOkEl<! &e<X!
gm<mjtgjtg<!%X/!

 LINE )n* L!gm<mjt!&zl<!OgiMgt<!ujvbzil</!
 CIRCLE! )n*! C! gm<mjt! &zl<! um<ml<!

ujvbzil</!

 RECTANG! )n*! REC! gm<mjt! &zl<! siqbie!
Ogi{!ntUgTme<!osu<ugk<jk!ujvbzil</!
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3/ uqjsh<hzjg! &zl<! LINE, CIRCLE! lx<Xl<! ERASE!
gm<mjtgjt!wu<uiX!uqjvuig!dt<tqmzil</@!
Line gm<mjt!
 gm<mjt!uiqbqz<! LINE (n) L! ! we!km<ms<S! osb<b!

Ou{<Ml</!

 AutoCAD prompt Okie<Xl</!Specify first Point:!Lkz<!Ht<tqjbg<!Gxqh<hqmUl</!Specify next point pr[undo]:!-v{<miuK!Ht<tqjbg<!
Gxqh<hqmUl</!Specify next point of [Undo];!&e<xiuK! Ht<tqjbg<!
Gxqh<hmUl</!Specify next point or [Close/undo]:! outqObx!ENTER!uqjsjb!nPk<kUl</!

CIRCLE gm<mjt!

 gm<mjt! uiqbqz<! CIRCLE! )n*! C! we! km<ms<S!
osb<K!jlbh<!Ht<tqgjtg<!ogiMg<g!Ou{<Ml</!

 AutoCAD prompt Okie<Xl</! )w/gi*!jlbh<! Ht<tq!
)100,100*!lx<Xl!Nvl<!31!nzGgt</!

 Specify center point for circle of [3P/2P/Ttr (tan tan radius)] : 100,100 !
 Specify radius of circle of [Diameter]: 20!

ERASE gm<mjt!

 gm<mjt! uiqbqz<! ERASE! )n*! E! we! km<ms<S!
osb<bUl</!

 npqg<g!Ou{<cb!ohiVtqe<lQK Pickbox.J!juk<K!
gqtqg<!osb<b!Ou{<Ml</!
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4/ Line gm<mjtbqz<! dt<t! Undo! Oki<uqe<! hbe<gjt!
wPKg/!

 yV! OgiM! ujvBl<! OhiK! LcUh<! Ht<tqjbk<!
kuxigg<! Gxqh<hqm<M! uqm<miz<! ?Undo! gm<mjt!&zl<!
gjmsqbigg<! Gxqh<hqm<m! Ht<tqjb! fQg<gq! uqm<M?!
Lf<jkb!gm<mk<kqx<Gs<!osz<zzil</!

 -jkh<! hbe<hMk<k! gm<mjt! uiqbqz<! Undo! )n*! U!
wek<!km<ms<S!osb<K!FjpU!uqjsjb!nPk<kUl</!

5/ um<mr<gjt! dVuig<Gl<! hqe<uVl<! Ljxgjt!
SVg<glig!uquiq/!

(a) Centre and Radius: 
 gm<mjt!uiqbqz<!CIRCLE!we!km<ms<S!osb<K!

FjpU!ohik<kije!nPk<kUl</!

 hqe<ei<! gm<mjt! uiqbqz<! jlbh<Ht<tqjjb!
Gxqh<hqm<M! FjpU! ohik<kije! nPk<k!
Ou{<Ml</!

 hqe<ei<! Nvk<kqje! dt<tqm<M! FjpU!
ohik<kije!nPk<k!Ou{<Ml<!(b) Centre and diameter 

 gm<mjt!uiqbqz<!CIRCLE!we!km<ms<S!osb<K!
FjpUh<!ohik<kije!nPk<kUl</!

 hqe<ei<! gm<mjt! uiqbqz<! jlbh<Ht<tqjb!
Gxqh<hqm<M! FjpUh<! ohik<kije! nPk<k!
Ou{<Ml</!

 hqe<ei<! gm<mjt! uiqbqz<! D! we! km<ms<S!
osb<K!FjpU!ohik<kije!nPk<k!Ou{<Ml</!

 -h<OhiK! uqm<mk<kqe<! lkqh<hqje! km<ms<S!
osb<K! FjpUh<! ohik<kije! nPk<k!
Ou{<Ml</!

!
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hGkq!.!-!

2/ ovg<mir<gqz<! ohiVjth<! hx<xq! wPKg/! Nm<OmiOgcz<!
osu<ugl<!ujvukx<gie!upqLjxgjtg<!%X/!

 ucujlh<hiti<gt<! hbe<hMk<Kl<! nch<hjm!
ucur<gtqz<!ye<X!osu<ugl<!NGl</!

 LINE gm<mjtjb! hbe<hMk<kqBl<! osu<ugl<! ujvb!
LcBl</!!Neiz<!nkqz<!sqz!GjxhiMgt<!dt<te/!

 nkx<G!hkqzig?!RECTANG!gm<mjt!siqbie!Ogi{!
ntUgTme<! %cb! yV! osu<ugk<jk! yOv!
ohiVtig!ujvb!upquGg<gqxK/!

 -f<k! gm<mjtjbh<! hbe<hMk<kq! osu<ugk<kqe<!
wf<kouiV! -mk<kqZl<! ! gqtqg<! osb<K! LP!
osu<ugk<jkBl<!Oki<f<okMg<g!LcBl</!
!

2/ Sm<Mg<Gxqbqe<! &zl<! osu<ugk<kqe<! Ljegjtk<!
Oki<f<okMk<K!osu<ugl<!ujvkz<;!
2/ Command: RECTANG!)n*!REC!
3/ gm<mjt!uiqbqz<!gQp<g<g{<muiX!Okie<Xl</!RECTANGLE Specify first corner point or [Chamfer/Elevion/Fillet/Thickness/Width]: 

 osu<ugk<kqe<! Lkz<! Lje! (P1)! ujvb!
Ou{<cb! -mk<kqx<G! Sm<Mg<Gxqjb! fgi<k<kq!
Sm<cbqe<!-mK!ohik<kijeg<!gqtqg<!osb<bUl</!

4/ gm<mjt!uiqbqz<!gQp<g<g{<muiX!Okie<Xl</!Specify other Corner point or [Area/Dimension/Rotation]:  
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 osu<u
&jz(P2)
osb<b

 -h<oh 

5/ &jzuqm<
ogi{<m!Comm  Spec[chamSpecif[Area/  

 
, M.C.A., B.Ed.,     

ugk<kqe<! Lkz<
z!uqm<ml<!upqb
Sm<cbqe<! -

bUl</ 
hiPK!osu<ugl

m<m! Ht<tqgt<!
yV!osu<ugl<!mand: RECTANGLEify first mfer/Elevation/Fillfy other /Dimenstions/rota

!

                                      

z!LjebqzqVf<
big!fgi<k<kq?!l
-mK! ohik<kj

l<!ujvbh<hm<cV

)20,30*! lx<Xl
ujvkz<;!E corner plet/Thickness/Widcorder pation]: 150, 160 

                    46 

fK! Sm<cjb!
lXLjebqz<!
jeg<! gqtqg<!

Vg<Gl</ 

 
l<! )150,60*!
point or dth]: 20,30 point of 
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himl<!2!–!nOmih<!Oh\<Olg<gi<!!

1. DTP vd;gjd; tphpthf;fk; Desktop Publishing. 

2. PageMakervd;gJ xU DTP nkd;nghUshFk;. 
3. ve;j gl;bapy; New fl;lis ,lk;ngw;Ws;sJ? File 

Menu 

4. Page Maker rd;dy; jpiuapy; fUg;G epw vy;iyf; 

Nfhl;bw;F ntspapy; ,Uf;Fk; gFjp 

Pasteboard(xl;Lg;gyif) vd miof;fg;gLk;. 

5. Pagemaker Mtzj;ij %Ltjw;fhd tpirg;gyif 

FWf;Ftop Ctrl + W 

6. Zoom ToolfUtp Mtzj;jpd; xU gFjpiag; 

nghpjhf;fpg; ghh;f;f gad;gLfpwJ. 

7. ngl;bfs; tiutjw;Fg; gad;gLk; fUtp Rectangle 

8. Place fl;lis Filegl;bapy; ,lk;ngw;wpUf;Fk;. 

9. KO Mtzj;ijj; Njh;e;njLf;f tpirg;gyifapy; Ctrl 

+ AFWf;F top rhtp Nrh;khdj;ij mOj;j Ntz;Lk;. 

vOj;J tbT+l;ly; Bold,Italic, underlinegz;Gfisg; 

ngw;wpUf;Fk;? 
10. ciuia gjpg;gpf;fg; gad;gLk; fUtp vJ ? Text Tool 
11. PageMaker ,y; Mtzj;ij mr;rplg; gad;gLk; 

tpirg;gyif FWf;F top Ctrl + P 
12.  mNlhg; Ng[;Nkf;fh; vd;gJ DTPnkd;nghUshFk;. 
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13. jiyg;Ggl;il Ng[;Nkf;fh; Mtzj;jpd; Nky;gFjpapy; 

,Uf;Fk;. 
14. Mtzj;ij NkYk; fPOkhfTk;>,lJ kw;Wk; tyJ 

GwkhfTk; efh;j;Jtij jpiu cUsy; vd;fpNwhk;. 
15. Ellipse fUtp tl;lk; tiutjw;Fg; gad;gLfpwJ. 
16. Layout gl;biaf; fpspf; nra;J insert Pages 

tpUg;gj;ijg; ngwyhk;. 
17.  nghUj;Jf: 

    m) Cut    -  (i) Ctrl + Z 
    M) Copy  –  (ii) Ctrl + V 
    ,) Paste – (iii) Ctrl + X 
         <)  Undo  – (iv) Ctrl + C 
tpil : m) –iii  M) –iv  ,) –II<) I 

18. fPo;f;fz;ltw;wpy; nghUe;jhj xd;iwj; Njh;e;njL i) Adobe Page Maker, Quark x Press, Adobe InDesign,  Audacity  - Audacity. ii) File, Edit, Layout, Type, Zip - Zip iii) Pointer Tool, line Tool, Hide Tool, Hand Tool – Hide 

Tool. iv) Bold, Italic, Portrait, Underline – Portrait 
19. fPo;f;fz;ltw;wpy; rhpahd $w;iwj; Njh;e;njL. (i) m. Rl;bapd; %yk; kl;LNk ciuiaj; Njh;e;njLf;f 

KbAk;. 
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M. Rl;b kw;Wk; tpirg;gyifapd; %yk;ciuiaj; 

Njh;e;njLf;f KbAk;. 

(ii) m. DTP vd;gjd; tphpthf;fk; Desk Top Publication. 
M. DTP vd;gjd; tphpthf;fk; Desktop Publishing. 

20.  Ng[;Nkf;fhpy; xU Gjpa Mtzj;ij jpwg;gjw;fhd 

tpirg;gyif FWf;F  

top –Ctrl + N 
21. xU thpapd; ,Wjp tiu nry;y ve;j tpirg;gyif 

rhtpr;Nrh;khdk; gad;gLj;jg;gLfpwJ. –Shit + End 
22. ciuj;njhFjpfSf;F ,ilNa cs;s ciuia 

,izf;Fk; nray;Kiwf;F  njhlh;GgLj;jg;gl;l ciu 

vd;W ngah;.  

23. xd;Wf;F Nkw;gl;l njhlh;Gs;s ciuj;njhFjpfs; 

topahfg; ghAk ciu ];Nlhhp vdg;gLk;. 

24. kh];lh; gf;fj;jpy; itf;fg;gLk; ve;j cWg;gbiaAk; 

xU Mtzg; gf;fj;jpy; ,Ue;J Njh;e;njLf;f KbahJ. 

25.  fPo;f;fz;ltw;wpy; rhpahd ,iziaj; Njh;e;njL. 

  (m) Edit – cut 
  (M) Edit – New 
  (,) Undo – Copy 
  (<) Undo – Redo 

 

!
!
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himl<!3!–!nOmih<!-e<cjse<!
!

1. xd;W my;yJ mjw;F Nkw;gl;l rl;lq;fis 

Mf;fpukpj;jpLk; njhlh;r;rpahd ciu -  fij (Story) 

2. InDesign Ds;s ;xt;nthU ciuapd; Jz;Lg; gFjpAk; 

ciur; rl;lk; (Text Frame). 
3. Mtzj;ijr; Rw;wpAs;s gFjp xl;Lg;gyif 

(Pasteboard) 
4. Xd;iw xd;W ghh;f;Fk; tifapy; mike;Js;s ,uz;L 

Mtzg; gf;fq;fspd; njhFjp guty; (Spread) 

5. fUtpg;gyfk; (Tools Panel)  vd;gJ InDesign Ds;s 

midj;Jf; fUtpfisAk; nfhz;Ls;s ngl;bahFk;. 

6. gf;fj;jpd; ,uz;L neLthpirfSf;F ,ilg;gl;l gFjp 

Gutter 
7. xU gf;fj;jpy; ,lk;ngWk; ciug;gFjp (m) cWg;G 

tiufiy (Graphics) 

8. gpl;Nkg; (Bitmaps) vd;gJ Adobe Photoshop Nghd;w 
epuy; %yk; cUthf;fg;gLk; glg;Gs;spfisf; nfhz;l 

epow;glq;fs; MFk;. 

9. ,uz;L (m) %d;W tz;zq;fs; gbg;gbahf ,izj;j 

fyit Gradient> 
10.  epWtdq;fshy; jahhpf;fg;gLk; nray;ghlw;w epwq;fs; 

Spot  epwq;fs;. 
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11.  xU nghUspd; cs;Ns ,lg;gLk; tz;zk; epug;G 

(fill) 
12.  nghUspd; ntspg;Gwf; Nfhl;by; ,lg;gLk; tz;zk; 

vy;iy (Stroke). 

13. View fl;lisfis mjd; gad;ghl;Lld; nghUj;Jf. i) Zoom in m)Mtzj;ij 100% fhz;gpf;f ii) Zoom out M) mLj;j Kd;tbtikf;fg;gl;l 

rjtPjj;jpw;F cUg;ngUf;fk; nra;a iii) Actual Size ,) rd;dy; jpiuapy; ,yf;F gutiy 

fhz;gpf;f iv) Fit Page in Window <) Ke;ija Kd; tbtikf;fg;gl;l 

rjtPjj;ij Fiwj;jy; kw;Wk; 

jpUk;gg;ngwy;. v) Fit Spread in Window c) fhl;rpapd; msit> jpiuapd; 

mstpw;F nghUj;Jtjw;fhf 

mstpLjy; 

 

tpil: (i) – M   (ii) - <  (iii) – m (iv) – c (v) - , 
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himl<!4!–!Ogivz<cvi!
 

1. CorelDraw vd;gJ xU ntf;lh; tiufiy gad;ghlhFk;. 
2. ntf;lhh; tiufiyahdJ NfhLfs; kw;Wk; tisTfs;  

nfhz;L cUthf;fg;gLfpd;wJ. 
3. gpl;Nkg;]; vd;git nrt;tfg;glk;(raster image) vd 

miof;fgLffpd;wd. 
4. CorelDrawid gad;gLj;jp ntf;lhh; tiufiyapid 

cUthf;f KbAk;. 
5. nre;ju fUtpg;gl;ilf;F (Standard Tooolbar) 

mLj;jpUg;gJ gz;G gl;il 
6. ve;j fUtp xU nghUspid Njh;T nra;a cjTfpd;wJ? 

Pick Tool 
7. tl;lj;ij tiua ve;j fUtp cjTfpd;wJ? Ellipse 

fUtp 
8. vj;jid tif RUs;fs; cs;sd? 2 
9. F5 rhtpahdJ FreeHand fUtpapid Njh;T nra;a 

cjTfpd;wJ. 
10. CorelDrawtpy; xU Mtzj;ij %l Ctrl + F4id 

mOj;j Ntz;Lk;. 
11. CorelDraw tpypUe;J ntspNaw Alt+F4 
12. ESC rhtp xU nghUis Njh;T nra;jij ePf;f 

cjTfpd;wJ. 
13. Ctrl + D  rhtp Nrh;khdk; Njh;T nra;ag;gl;l nghUspd; 

gpujpapid cUthf;f cjTfpd;wJ. 
14. ,izf;fg;gl;l nghUspid jdpj;jdpNa gphpf;f           

Ctrl + K id mOj;jTk;. 
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ghlk; 4 – gy;Yhlfk; kw;Wk; fzpg;nghwpg; gjpg;gfk; 

 

1. gy;Yhlfk;  vd;gJ xd;wpw;F Nkw;gl;l Clf tifahd 

ciu> tiufiy> xspf;fhl;rp> mirT+l;ly; kw;Wk; xyp 

Mfpatw;wpy; VNjDk; xU tifg; gad;ghl;ilf; 

Fwpf;Fk;. 

2. gy;Yhlfj;jpd; FiwghLfspy; xd;W mjDila tpiy. 

3. tphpthf;fk;: JPEG-Joint Photographic Experts Group 

4. gy;Yhlfj;ij cUthf;f ekf;F Njitahdit – 
td;nghUs;> nkd;nghUs; kw;Wk; epuyhf;fj; jpwd; 

5. rhpahd xd;iwj; Njh;e;njLj;J nghUj;Jf. 

m. ciu  - 1. TGA 
   M. epow;glk; -  2. MIDI 
   ,. Xyp     -  3. MPEG 

<.  Xsp - 4. RTF 
tpil : m – 4> M – 1> , - 2 >< - 3 

6. gpd;tUtdtw;wpy; nghUe;jhj xd;iwf; fz;Lgpbf;fTk;. 

m. TIFF M. BMP ,. RTF <. JPEG 
7. mirT+l;ly; vd;gJ mirah epow;glq;fis 

njhlh;r;rpahd ,af;fkhf fhl;rpg;gLj;Jk; nrayhFk;. 

8. ,izaj;jpd; %yk; epfo;Neu epfo;r;rpfis Neubahf 

xspgug;Gtij tiy xspgug;G  vd;fpNwhk;. 

9. GIF gad;gLj;Jk; tz;z Njly; ;ml;ltiz 8 gpl; (8 

Bit) 
10. RTF Nfhg;G tbtj;ij mwpKfg;gLj;jpaJ Microsoft 
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himl<!6!nOmih<!0hqti]<!h<ovih<h]ez<!CS6!

1. Adobe Flash epuy; %yk; ePq;fs; vjid cUthf;f 

KbAk;?  

mdpNk\d;fs;> tiyg;gad;ghLfs; > tpisahl;L. 

2. Flash gzpapl ikaj;jpd; eLtpy; cs; nghpa 

nts;is nrt;tf tbtk; Nkil 

3. xU Gjpa Flash Mtzj;ij vt;thW cUthf;Ftha;? 

File  New 

4. nfhlhepiy gzpj;jsj;jpd; epwk; nts;is. ,ij 

khw;w Modify  DocumentNjh;e;njLf;fTk;. 

5. Flash Nfhg;Gfs; –Flash moviesvdTk; 
miof;fgLfpwJ. 

6. ftdj;ij <h;f;Fk; tifapyhd gjhiffis (Banner 
) Flash %yk; cUthf;fyhk;. 

7. Flash Nfhg;gpd; nfhlhepiy tphpthf;fk; .fla 
8. Flash y; ePq;fs; cUthf;fk; ve;j cs;slf;fkhapDk; 

mJ gad;ghL vd;W miof;fg;gLfpwJ. 

9. ePq;fs; JHhpifia gad;gLj;jp tiutJ Nghd;W 

NfhLfis tiua cjTk; fUtp. Brush Tools 
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10. Line Tool fUtp fUtpg; gyfj;jpy; xNu FOtpy 

,lk;ngwtpy;iy. 

11. Oval fUtpia gad;gLj;jp Shift tpiria mOj;jp 

itj;Jf;nfhz;Nl  xU tl;lj;ij tiuayhk;. 

12. Zoom Tool fUtp xU tiuglj;jpd; Fwpg;gpl;l 
gFjpia nghpjhf;fp fhl;Lk;. 

13. gzpj;jsj;jpy; iyd; fUtp fUtpia gad;gLj;jp 

Neh;Nfhl;il tiuayhk;. 

14. xU tl;lk; tiua Oval fUtpia fpspf; nra;J  
Shift  tpiria mOj;jp nfhz;Nl efh;j;j Ntz;Lk;. 

15. ePq;fs; Rectangle fUtp %yk; rJuk; tiua KbAk;. 

16. rhjhuz mopg;ghd; Nghd;W nghUl;fis mopg;gjw;F 

ErasercjTfpwJ. 

17. Flash Nfhg;Gfs; jhdhfNt .fla tphpTld; cUthFk;. 
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himl<!.!7!

Nm<OmiOgm<!3127 

1. Ml;NlhNfl; vd;gJ Computer –aided design (CAD) 

and drafting nkd;nghUshFk;. 2. Ml;NlhNfl; 2016 I cUthf;fp tpw;gid nra;Ak; 

epWtdk; Autodesk,  Inc. 

3. rptg;G epw ‘A’ nghj;jhidf; fpspf; nra;jhy; 
Njhd;Wk; gl;b Application. 

4. gad;ghl;Lg; gl;bapd; Nky; gFjpapy; Njhd;Wk; 

gl;il vJ? Search 5. fl;lisr; rhsuk; Njhd;wtpy;iynadpy; ve;j 
tpirg;gyif FWf;F topfisg; gad;gLj;j 

Ntz;Lk;? Ctrl + 9 
6. UCS vd;gJ vjd; FWf;fk; ? User  Coordinate 

System. 

7. fl;lq;fis (Grid) fhz;gpf;fTk; > kiwf;fTk; (On or OFF) tpirg;gyifapy ve;j nray;ghl;L 
tpiria mOj;j Ntz;Lk;? F7 

8. fl;lis thp ,ilKfkhdJ Kd;dpay;ghf tiuglg; 

gFjpapd; fPo;g;gFjpapy; fhzg;gLk;. 
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9. Ml;NlhNfby

Maj;njhiy

10. ,uz;L tif

cs;sd. 

11. nrt;tf kw;W
xg;gPl;L Ma

12.  tiuglj;i

 
, M.C.A., B.Ed.,     

y; xU Gs;spapd

yTfspd;; mbg;g

fahd xg;gPl;L 

Wk; JUt vd;D

aj;njhiyTfs; 

j mr;rpl PLO

xU thh;j

                                      

d; ,Ug;gplk; f

gilapy; Fwpg;gp

Maj;njhiyT

Dk; ,U tifa

cs;sd. 

T fl;lis ga

j;ij Nfs;tp 
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hh;l;Brpad; 

gplg;gLfpwJ. 

Tfs; 

ahd 

ad;gLfpwJ. 
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