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Employability Skills

ENGLISH LANGUAGE SKILLS

OBJECTIVES
To create an amicable atmosphere - Narrating a story
» Introducing oneself » Giving directions
» Greeting a person » Visiting a doctor

» Ordering food at a resta

» Asking simple questions b Opening a bank account

» Describing a person , place and
object

» Talking about likes and dislikes
b Inviting someone
» Planning an outing

b Giving and receiving feedback
» Making objections
b Giving simple instructions

UNDERSTANDING MYSELF

OBJECTIVES

To able to Know your friends and teachers

< Introduction to the ES Curriculum
= Personal and Interpersonal skills
< Know yourself and know others

+ Explore the future of work

« Becoming a self learner

« Learning online

¢ Interest and abilities

< Role models and aspiration

« Building my journey map

OBJECTIVES

To able to define communication and
understand the necessity and
importance

. Introduction to communication skills
Components of communication

. Verbal communication - speaking

= Verbal communication - writing

. Non - verbal communication

. Work place communication

. Workplace communication activities

COMMUNICATION SKILLS

- Self expression

. Assessing your communicati

Project group discussion on a

Handling conflict and criticism

. Digital communication - profe:

networking

Digital communication - explol
create and communicate thm
email

Project

. Practicing effective communicatiol

Mastering effective communic



OBJECTIVES

functions of money
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DIGITAL SKILLS

OBJECTIVES

To able to know various components « Best practices to follo
of computer and describe applications internet
of computer &

Internet safety
- Basics of computer

= Exploring a computer

- Exploring windows operating system - Mobile phone
Social media

= Exploring MS word

- Exploring Excel

- Exploring power point
= Internet

BUILDING 2157 CENTURY SKILLS

OBJECTIVES » Time Management
To able to know Attitude and » Productivity
their importance. » Personal Growth

> Attitude » Personal Growth To Organisat
» Problem Solving and Economic Growth
» Decision Making » Team Work and Collaboration

» Negotiation Skill

» Conflict Resolutions

» Stress Management

» Stress Management Toals

FINANCIAL LITERACY

To understand the concept of money, identify the

Introduction to concept of money

Basics of banking: types of bank accounts

Opening a bank account and basic banking transactions
Online banking and digital transactions

Mobile payment app

Savings and investments

Project:visit one nationalized bank and open a bank
account

Process:PAN Card and demant account documents

Maobile applications

Exploring popular sites for L
- Basics of operating system and career growth

THANK YOU

'ﬁ‘

ENTREPRENEURSHIP

OBJECTIVES
To able to know entrepreneur , entrepreneurship and enterprise.
Entrepreneur and Entrepreneurship
Being Entrepreneurial
Entrepreneurial Motivation, Performance and Reward
Sources of Business Idea

Various Schemes and Institutes For Self-Employment
Marketing, Advertisement and Publicity
SWOT and Risk Management

>
>

>

>

» Micro, Small and Medium Enterprise(MSME)

>

-

>

» Project Information, Feasibility and Legal Formalities

GENDER

OBJECTIVES
To able to understand environment around us
» Understanding the world around us
» Understanding bias and discrimination
» Understanding the difference between sex and gender
» Stereotypes and gender based stereotypes
» Gender roles in family and society

» Understanding violence and Indian laws that protect
against violence

» Role model of different genders

PREPARATION TO THE WORLD OF WORK
OBJECTIVES

Identify the difference between job and career & difference betwel
personal and professional life

+ Introduction to the world of work

+ Difference between job occupation, and career.
« Setting goals for career

« Handling Rejections and Failures

+ Building My Resume

+ Review Of My Resume

+ Interview Skills

+ Preparing for an Interview

« Mock Interviews
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Regarding Leave Letter-Student name:MAHESH-18/11/2022 = A X
To Head master's E-Mail ID

Cc Class teacher's E-Mail ID

Bcc Parent's E-Mail ID|

Regarding Leave Letter-Student name:MAHESH-18/11/2022

From

MAHESH,

XI-G,

Government Model Higher Secondary School Edapadi,Salem-637 105.

To

The Head Master,

Government Model Higher Secondary School Edapadi,Salem-637 105.

Respected Sir/Madam,

As | am suffering from viral fever | will not be able to attend the classes for one day (18/11/2022). Kindly accept my request and grant me leave for one day
(18/11/2022).1 also request you to excuse my absence for the School Day Practice during the mentioned period.
Thank You.
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Self-Introduction
Objectives:

To able to introduce oneself in front of others.




Procedure:

Step 1: Introducing yourself can be an opportunity to introduce yourself in an

interview or in front of others.
Step 2: Start with the greeting and thank for the given opportunity.

Good morning, First of all, I thank you for giving me this opportunity to introduce

myself.

Step 3: Name and place should be mentioned first

Iam Karthik from NadupattiSalem

Step 4: Age and educational details should be mentioned next.

I am 16 years old and I am studying 1" standard in Government Higher Secondary

School, Nadupatti.
Step5: Then tell About the Family members.

Let me tell about my family, we are four members in our family. My father, mother

and an elder sister.
Step 6: Tell about the hobbies and extra-curricular activities.

My hobbies are reading books and playing games. I have completed 5 days

Internship in State Seed production farm.
Step 7: Further brief about strengths and weakness

I am a quick learner and I work hardI have a sound computer knowledge. But I am

introvert However, I have started socialising now.
Step 8: Tell about ambition of life

My ambition is to become an Entrepreneur

Step 9: Conclude by saying Thanks.

Good morning all, First of all thank you for giving me this opportunity to

introduce myself. I am Karthik from Nadupatti, Salem I am 16 years old and I am



studying 1" standard in Government higher secondary school, Nadupatti. Let me
tell about my family we are four members in our family. My Father, Mother and one
elder sister. My hobbies are reading books and playing games. Also I have completed
5 days Internship in State Seed production farm. My strengths are hardworking and
quick learner. Also I have a computer knowledge. My weakness is I study a lot
because sometimes I can't spend time with my family but I am trying to overcome
this weakness. I spent time with my family on holidays. My ambition is to become an

Entrepreneur.
Thank you.
Conclusion:

Thus, self introduction is done successfully.

Video suggestions:
Table1
Sno Title/,purpose Link
1 How to Introduce Yourself? https:/youtube,JZKIMZwUyUU
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Account Opening Form: Part-
W w2 d

To be separaisly Hllad by sach apabeant (new customars onky)

State Bank of India
(Foroficeuseonly) CFNo. | | | [ 1| o[y DO 2004
Account No, \ SRR ARER I

1. Please fill up in BLOCK letters only and use black ink for signature. Please leave one box blank between two words. Tick (v) the appropriate boxes.
2. Fields marked asterix (*) are not mandatory.

3. Please affix a passport size photograph in the box provided, Also enclose ancther photograph for affixing in the pass book.

4. For opening account of minors, where proof of identity/address is not available, the same will be provided by Father/Mother and Natural Guardian.
5. In case of iliterate customers, Left Thumb Impression (LTI) to be affixed and verified.

Personal Detally

Customer Type: | |Public | Staff Senlor Citizen: | |Yes Minor: Eﬁr-

I T T —
.RABWAMHU EXESE [T ' .
Name of Father / Husband | Guardian: | . Ms. [jun |_,D|h|r o =

AANANCH g | BEREER L] TEEEE]

Correspondence Addrass [Current RgsidentialOffice)

BNl PAL A T 1 1] T o
Z5)2 ,RAMAN pALNKEELAD U | | (o 1) e = ) 12151 G o R
lvipisialv 1] collcEqE] plogir | | BEEEERE EL
Landmarigstreet: | | | [ [ [ | ] | = = 7:777#\5 1] i-’.‘ L !
oy EROBE | | o b i é:[ﬁ sueT AN C NAbY [ ] []
Toaphanene. | | || | : [ i
. [TTTTL] m ([1] wemse (ollglefolelele] T [ 1] i e
ey
Same as Corespondence Address 5~ s fonig

Z51/2,[ pameN pactlarwape ||| | BEEEETEE
vaLay) coecieqe posT | } | | EEER R

Landmark/Street: HEaESEERERRERR [
oo [Riefofpjel [ [ [ []] 'MLcs‘ssre\ T
Telephone no. ‘i\i‘H:!'im"“'\‘
et v 1 [l xRl LT ol [ [T T[T TTITTTITTTTTTT T emis
| meor |
[ R | annually  Assets (approximate value): Rs. el ]mml
*Religion: [ THingu [ Musiim [ Ichistian || Sikh O R s T TR T e S i e
*Category: | |Genera | | 0BC [Cec [E
Educational Qualification: [V/NonGrduste | |Grausle | | PostGrackete [ JOthes
Occupation Type:| |Salaied || Self-employed | |Business | | Retired [ Sldent Others | VoD |

e e - — e
Lo AR RN DR RER- e s RN ER NS REREE et
LT.PAN: | HERIE  OR Form s0/61 r_j - el
Vehicle: [Jear || Twowheeler | | Other 3 I |
Lifs Insurance Value: | | Upto 2 lakhs [ IuptoSlakhs | AboveSlakhs |°';:a:'f|
Life Insurance: [ sBiLite TR TR i - s Ten 4 s e s T U e R e e SRR Sl SR
Enmml.mm || CarLoan || Home Loan _ Personal Loan | Loan | | Agricult

| Ancestral [ Owned | Rented | |Employers

mnnlr-u- [ |semF [ Other || No investments
Credit Card: | sBiCard [ Others B




= S e

Passport ALONE where the address on the passport is the same as the Correspondence Address mentioned on the first page of this form,
wovsgot| [TTTTTTTTTTTITTTTITTTT] mewows{TTTTTTT]

OR
Any one document from each of the undernoted two columns for a photo-identity and proof of address (Please tick the appropriate box and give details below):

Proof of identity Proof of address (of Correspondence Address)
A) Passport where the address differs A) Credit card statement
B) Voter ID card B) Salary slip (with address) T
C) PAN card C) Income tax/Wealth tax assessment order A s stinch |
D) Govt./Defence ID card D) Electricity bill | one selcatestsa
E) ID c-m og a reputed employer E) Telephone bill Iumiu !
F) Driving License F) Bank account statement prdiisoty
@) Phote-ID card issued by Post Office G) Letter from a reputed employer | aach, orignals |
H) Photo-ID card issued by Universities/ H) Letter from any recognized public authority | therect will have

Institutes approved by UGC/ AICTE 1) Ration Card X s st !
1) Letter from a recognized public J) Copies of Registered Leave & License Agreement/Sale Deed/Lease Agreement el

authority or public servant verifying K) Certificate issued by warden of hostel of University/institute (approved by

x identhy and residenice of [] |  UGCIAICTE) where the student resides”

Erennee L) For students residing with relatives, address proof of relatives along with thair [ ]\
dentity proof*

No.: No.:
Issued at: Issued at:
Issue date: Issue date:

* Refer ta the Savings Bank rules

Introduction Details

I BHUKAKA - &  havingGlFno. )X X KKK 18 ] iwnﬁm*hal":':.‘":‘:.,;";'
1 am an holder of account number ji_g_&)g_)_‘ﬂf_s_c,_x' x _Vx. of State Bank of India for the past J@ mer‘ga.’yeam and personally mﬂ
know the applicant(s) for more than 75 years and confirm Mentity and address as stated above. heslisasnbl!
{nmm«u. |
Date: X X Ty
Signature of the Introducer Sign verified by (Sign, SS No. & stamp)

With State Bank of India agreeing to open my Small Deposit account under liberalized KYC norms specified by RBI, | undertake to submit the
required KYC documents as and when the balance or total annual transaction in my account exceed the stipulated limits in this regard. In the event
of non compliance the Bank Is within its rights to stop operations in account after advance notification as per RBI instructions.

Signature of the Applicant

Detail of otherAccoun ] oo >
Please give the detalls of your other accounts in our'/other Bank *mandatory
Bank Branch Typa of Account/Facility(ies)
Tonr ERpDE SELF

e

Date: | M OB N MY " | | Signin
dil Qﬂlﬁ&l | - black ink |

Pace_EROBE L XXX ) ! | ont.

FOR OFFICE USE
Details of one or two identification marks, if any, such as a mole or scar (mandatory for iliterate applicant)

Verifying Officer/Open CIF CIF
Signature:

Name: S5 No.: Amonid uonalon)
Deslignation: Date: Date: S8 No.

b |
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Passport ALONE where the address on the passport is the same as the Correspondence Address mentioned on the first page of this form,
wovsgot| [TTTTTTTTTTTITTTTITTTT] mewows{TTTTTTT]

OR
Any one document from each of the undernoted two columns for a photo-identity and proof of address (Please tick the appropriate box and give details below):

Proof of identity Proof of address (of Correspondence Address)
A) Passport where the address differs A) Credit card statement
B) Voter ID card B) Salary slip (with address) T
C) PAN card C) Income tax/Wealth tax assessment order A s stinch |
D) Govt./Defence ID card D) Electricity bill | one selcatestsa
E) ID c-m og a reputed employer E) Telephone bill Iumiu !
F) Driving License F) Bank account statement prdiisoty
@) Phote-ID card issued by Post Office G) Letter from a reputed employer | aach, orignals |
H) Photo-ID card issued by Universities/ H) Letter from any recognized public authority | therect will have

Institutes approved by UGC/ AICTE 1) Ration Card X s st !
1) Letter from a recognized public J) Copies of Registered Leave & License Agreement/Sale Deed/Lease Agreement el

authority or public servant verifying K) Certificate issued by warden of hostel of University/institute (approved by

x identhy and residenice of [] |  UGCIAICTE) where the student resides”

Erennee L) For students residing with relatives, address proof of relatives along with thair [ ]\
dentity proof*

No.: No.:
Issued at: Issued at:
Issue date: Issue date:

* Refer ta the Savings Bank rules

Introduction Details

I BHUKAKA - &  havingGlFno. )X X KKK 18 ] iwnﬁm*hal":':.‘":‘:.,;";'
1 am an holder of account number ji_g_&)g_)_‘ﬂf_s_c,_x' x _Vx. of State Bank of India for the past J@ mer‘ga.’yeam and personally mﬂ
know the applicant(s) for more than 75 years and confirm Mentity and address as stated above. heslisasnbl!
{nmm«u. |
Date: X X Ty
Signature of the Introducer Sign verified by (Sign, SS No. & stamp)

With State Bank of India agreeing to open my Small Deposit account under liberalized KYC norms specified by RBI, | undertake to submit the
required KYC documents as and when the balance or total annual transaction in my account exceed the stipulated limits in this regard. In the event
of non compliance the Bank Is within its rights to stop operations in account after advance notification as per RBI instructions.

Signature of the Applicant

Detail of otherAccoun ] oo >
Please give the detalls of your other accounts in our'/other Bank *mandatory
Bank Branch Typa of Account/Facility(ies)
Tonr ERpDE SELF

e

Date: | M OB N MY " | | Signin
dil Qﬂlﬁ&l | - black ink |

Pace_EROBE L XXX ) ! | ont.

FOR OFFICE USE
Details of one or two identification marks, if any, such as a mole or scar (mandatory for iliterate applicant)

Verifying Officer/Open CIF CIF
Signature:

Name: S5 No.: Amonid uonalon)
Deslignation: Date: Date: S8 No.

b |
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State Bank of India

1. TERM DEPOSIT [[] / SPECIAL TERM DEPOSIT []

Amount: Rs. (in words) — . ST= = e
Period: year(s) month(s) days. In case of Term Deposit, interest payable: ~— Monthly _ Quarterly
Maturity instruction: Payment (Maturity Proceeds/Residual Amount):
| Auto renew" principal Auto renew for period: || By credit to my bank account no.
Auto renew” principal & interest =i T =T T
SRR R —_years) ___ monih(s) ____day(s} e IO ) S | 0 5 P [ |
Pay principal & interest | | Pay principal By Banker's Cheque / Demand Draft

“Renewal will be done at the then prevailing interest rate
2. MULTI-OPTION DEPOSIT SCHEME
I/We hereby give consent for debiting my/ our account for recovering service charges as normally applicable to Savings Bank and Current Account.

Linked Saving Bank/Current Account No. |

3. RECCURING DEPOSIT -
Monthly installment: Rs. |Standing instruction (if any) Debit account no. [ ¥, i
Period: _ year(s) month(s) On Maturity, credit proceeds to account no. e I e R N R

4, SAVINGS PLUS [[] / PREMIUM SAVINGS ACCOUNT []

Auto-sweep facility links Savings/Current Account with Term Deposit Account. Your Savings Plus/Premium Savings Account balance above a
threshold value, for a minimum amount of Rs.10,000 and in multiple of Rs.1000 in any one instance, is transferred to a Multi-Option Deposit
(MOD) and eamns interest as applicable to the MOD.

Threshold Amount*:Rs. ] T Minimum balance required:
AT ST ) Savings Plus Account: Rs. 5000
Sweep time: day (example Monday, Tuetd_ay) of w_uy_wnk _(on_ly for Savings Plus Account) Preminm Savings Account: Rs, 25000
OR (example 1st, 2nd) of every month beginning on .
Under reverse sweep facility for breaking the MOD, the MOD to be broken by: ~|Last in first out  Firstin first out
5. NO-FRILLS ACCOUNT F

| declare that my present gross monthly income is not mare than Rs. 5,000. | shall inform you whenever it exceeds Rs.5,000. | understand that if the
value of my business connection, including other liability products like Recurring Deposit or Term Deposit, exceed Rs.10,000/-, this account will
cease to be a ‘Mo-frills' account. The account will then be treated as a normal Savings Bank account, govemed by the terms and conditions.
applicable to such accounts. | shall abide by the 'Know Your Customer’ norms as stipulated from time to time.

6. FOR JOINT ACCOUNTS WITH ‘EITHER OR SURVIVOR' OR 'ANYONE OR SURVIVOR' MODE OF OPERATION

We have to advise that State Bank of India may pay to anyone of us, any day either before or on due date, on or after due date and where no due
date is fixed, on demand, the principal alongwith interest. Payment to any one of us is discharge to the Bank from all of us, until you receive a notice
contrary to it from both/ all of us. In case of death of any one, amount is lo be paid to the survivor(s).

I/ Wa have read and the rules and of the cl{u)optpdrurlndmmm:bmwhmmsmmw\!mmgmm‘
conduct thereof as also any changes brought about therein from time to ime. Ampyﬂm&ﬂmn&nﬁwmmﬂmmbmmdomnﬂub
me by the mode of a huoﬂ.?\mr,lmoundmwjIlmIlwahmlhqopuunhopummlsmwmmnwmhmiututhPINume‘
| and Conditions displayed on Bank's wabsite www.sbi.ca,in. Further, liwe have read and in the “Terms of Service
document” of I" on the Bank's website www.sbi.co.in and accept them. liwe agree that the hmmnmhd ‘omrmmy‘
Username and Password will be binding. The Bank is entitied to amend the "Terms of Service document” of *OnlineSBI* from time to time.

| <l |
| | Sign in
| ‘ black ink
| i o i A g | I
Nomination: =
MNomination, if required fill Form DA-1 on no. 2, otherwise sign below sy
|/We do not want to nominate any person in this account - s:um |
| brackink
ANANT - ||
FOR OFFICE USE
Certified that the implications and condluons for Imoperwun of the account have been explained to the depositor (only in case of illiterate Bnp*lﬂﬂﬂ
| Dpon .ucoum == ] | B Account numb-r u.mnhd
Date : Date : i 073 I (Authorised signatory)

i) Internet Banking (INB) Kit No.: vii) Account sourced by Business Correspondent/ Business Facilitator - Yes/No

_‘ Tmnsmﬂonl;_ﬂgma given on:

ii) INB Viewing | Ifyes, Name/ [
iii) Mobile Banking MPIN given on: ] e 2 ~
i e . = GCode no. of BC/BF;
iv) ATM Card data transmitted on: A e b el
SRR e -—- viil) Account transferred / -
v) Nomination serial no.: 1 3 Home branch changed on:

i) Threshold (KYC} limit: Rs. T ] "L I ix) Account closed on:
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wrSlfl GwisremreSleo ukBsbDMed wHmIDd WIS  GrisTeTeSIco

DIm6T S8l &iHBHHBIRIGET HMID Di& &Fbiscmer Hlouiss) @ &g 0.

\WE ARE HIRING

TECHNICIA N
WANTED? !

We need a Field Technician for our company.

Qualification : Field
TechnicdangilZ2th

Salary : Attractive
Salarvy.

DatemmU T N0INn2023
Venue VvV 2V gHotell
Chennai.

Contact 9097 TXXXXX
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* FIELD TECHNICIAN-4 No's

10th Pass/ 12th Pass/ITl
Field Technician - Other Home Appliances (Level 2) Preferred
Experience : 0 to 1 Years Application Last Date: 12-10-2023

Good Salary +TA +Incentives Offered

R.K Home Appliances Service Centre

8519 55605 6T(1REISH60.

1,Ethiraj Road,Egmore,Chennai-600008.

Contact: 90809XXXXX,97893XXXXX
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