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Standard Operating Procedure : Assessments

Annexure 1 : Steps to identify student levels - Arumbu,

Mottu & Malar through the Summative Assessment Report

Annexure 2 : Steps to download the Term 22 Assessment

Question Paper
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SOP :
Annexure 1 : Steps to identify student levels - Arumbu, Mottu

& Malar through the Assessment Report (Summative)

Step 1: Open https://emis.tnschools.gov.in/

= < T4 N
z/ A/ ‘ " 1
{ — ) / Educational Man;;;;nent Information

System
User Name *

UserName

o Username is re quired
. ’ Password *
Password @
Forgot Passwor d
& enquire.themis@gmail.com

Step 2: Type in School login (username and password).

Y5

“~ Password *

System

User Name *

20025906

Forgot Password

—
B enquire.tnemis@gmail.com
. L'i
, J



https://emis.tnschools.gov.in/

Step 3: Click Ennum Ezhuthum from the tool bar.

) sevaldiue Comnarmng 5sah @b PANCHAYAT UNION MIDDLE SCHOOL (URUDHU)VADAPONPARAPPI
Educational Management Information System 33071504701

2 Student S 2, Staff ~ & Approvals ~ @ Registers ~ & Report ~ Q Search ~

& Ennum Ezhuthum

DEC Have a nice day!! eachers - 0 | Students - 0 e future depends on what we do in the present.
08 - Mahatma Gandhi
TOTAL STUDENTS 208 SN
B 96
il > ByClass
Girls 12
TOTAL STAFF 10 > By Community
Male 3
Female 7
INBOX 5
Read 1 5
Unread 4

Step 4: Click report download. Your report will be downloaded.

L/ Y sodun Cloeneanans 55 @owib — PANCHAYAT UNION MIDDLE SCHOOL (URUDHU)VADAPONPARAPPI
LY ¢ ucatonsl Management Information system ETE 33071504701 v

@ Home 2, Student ~ B School ~ 2, staff ~ & Approvals ~ & Registers ~ & Report ~ Q Search ~

Ennum Ezhuthum

This report shows the EE student-wise Level
Report of this particular school for the
academic year 2023-24

Ennum Ezhuthum Baseline Summative Assessment Student-level
Report Download Report Download

Step 5: Click the downloaded file or go to downloads to view the

downloaded file.

i)p sl Comnanang FEad @bwb £~ PANCHAYAT UNION MiDE DOnloads U Qoo
33071504701

- " "
~~7 Educational Management Information System g Summative_assessment_teport 23-24-15635 (2)xisx
Open fie

@ Home 2 Student 4 B School + 2, Staff » & Approvals ~ @ Registers ~ 4 ) ST S e 23241563 (i
opentie
& Ennum Ezhuthum = SOL:‘I\:‘aglwe,assessmEntJevnn,B—Zi—ISniS)st

ee_baseline_level 23-24-15635 (1)xlsx
Openfie

ee_baseline_level 23-24-15635.dsx

L Open file
This report shows the EE student-wise Level
Report of this particular school for the Ses mory
academic year 2023-24

Ennum Ezhuthum Baseline Summative Assessment Student-level

Report Download Report Download

srsobT;gJL.h
IWLSSID
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Sample : After downloading the report you will get the-
Summative Assessment Report
summative_assessment_report_23-24-15635 (2) T Ee 9 g
File Edit View Insert Format Data Tools Help
o8BS 00% - $ %0 0 m Defaul.v -0+ B I SA % E-l-p-A- 0B @ YRS
A B c D E F G H | J K L
District_name Block_name Edu_dist_name  |School_type| udise_code School_name Student_ID Student_name | Class | Mathematics | English | Tamil
KALLAKURICHI Sankarapuram | KALLAKURICHI (DEE) |Government| 33071504701 N MIDDLE SCHOOL (URUDHU)! 5 Mottu Mottu | Mottu

KALLAKURICHI Sankarapuram KALLAKURICHI (DEE) |Government| 33071504701 N MIDDLE SCHOOL (URUDHU)
KALLAKURICHI Sankarapuram KALLAKURICHI (DEE) |Government| 33071504701 N MIDDLE SCHOOL (URUDHU)!
KALLAKURICHI Sankarapuram KALLAKURICHI (DEE) |Government| 33071504701 N MIDDLE SCHOOL (URUDHU)
KALLAKURICHI Sankarapuram KALLAKURICHI (DEE) | Government| 33071504701 N MIDDLE SCHOOL (URUDHU)!
KALLAKURICHI Sankarapuram KALLAKURICHI (DEE) |Government| 33071504701 N MIDDLE SCHOOL (URUDHU)
KALLAKURICHI Sankarapuram KALLAKURICHI (DEE) |Government| 33071504701 N MIDDLE SCHOOL (URUDHU) |
KALLAKURICHI Sankarapuram KALLAKURICHI (DEE) | Government| 33071504701 N MIDDLE SCHOOL (URUDHU)
KALLAKURICHI | Sankarapuram | KALLAKURICHI (DEE) |Government| 33071504701 N MIDDLE SCHOOL (URUDHU)
KALLAKURICHI Sankarapuram KALLAKURICHI (DEE) | Government| 33071504701 N MIDDLE SCHOOL (URUDHU)!
KALLAKURICHI Sankarapuram KALLAKURICHI (DEE) |Government| 33071504701 N MIDDLE SCHOOL (URUDHU)

Mottu Mottu | Mottu
Mottu Mottu | Mottu
Mottu Mottu | Mottu
Mottu Mottu | Mottu
Mottu Mottu | Mottu
Mottu Mottu | Mottu
Mottu Mottu | Mottu
Malar Mottu | Mottu
Mottu Mottu | Mottu
Malar Mottu | Mottu

KALLAKURICHI Sankarapuram | KALLAKURICHI (DEE) |Government| 33071504701 N MIDDLE SCHOOL (URUDHU) Malar Malar | Malar
KALLAKURICHI Sankarapuram | KALLAKURICHI (DEE) |Government| 33071504701 N MIDDLE SCHOOL (URUDHU) Malar Malar | Malar
KALLAKURICHI | Sankarapuram | KALLAKURICHI (DEE) |Government| 33071504701 N MIDDLE SCHOOL (URUDHU) Malar Malar | Malar
KALLAKURICHI | Sankarapuram | KALLAKURICHI(DEE) |Government| 33071504701 N MIDDLE SCHOOL (URUDHU) Malar Malar | Malar
KALLAKURICHI Sankarapuram | KALLAKURICHI (DEE) |Government| 33071504701 N MIDDLE SCHOOL (URUDHU) Malar Malar | Malar
KALLAKURICHI | Sankarapuram | KALLAKURICHI(DEE) |Government| 33071504701 N MIDDLE SCHOOL (URUDHU)! Malar Malar | Malar
KALLAKURICHI | Sankarapuram | KALLAKURICHI (DEE) |Government| 33071504701 N MIDDLE SCHOOL (URUDHU) Malar Malar | Malar

KALLAKURICHI Sankarapuram | KALLAKURICHI (DEE) |Government| 33071504701 N MIDDLE SCHOOL (URUDHU)
KALLAKURICHI | Sankarapuram | KALLAKURICHI (DEE) |Government| 33071504701 N MIDDLE SCHOOL (URUDHU)
KALLAKURICHI Sankarapuram | KALLAKURICHI (DEE) |Government| 33071504701 N MIDDLE SCHOOL (URUDHU)
KALLAKURICHI Sankarapuram | KALLAKURICHI (DEE) |Government| 33071504701 N MIDDLE SCHOOL (URUDHU)

Malar Mottu | level 4
Arumbu__ | Arumbu | Mottu
Arumbu__| Arumbu | Mottu
Arumbu | Arumbu | Mottu

Based on the student level, the question paper needs to be printed
and shared.

oo |l |le|lw|w|lw|lw|lw|w|w|u v v v o v v v v v

For example,
If there are 10 students in Arumbu and 20 Mottu students, then print 10
copies of the Arumbu paper and 20 copies of the mottu paper.

Note:
e The question paper will appear one day before the exam.

e The answer papers are to be evaluated by teachers and the
marks should be recorded.

e Further instructions to share the marks will be intimated later.



SOP :
Annexure 2 : Steps to download the Term 2

Assessment Question Paper

NG OXA M6 - QNGTTHGTET LUK IMESHLD

1. 6T SHMEITSH6M6NILI LSHNNMSSLD QFWIUSME
https://exam.tnschools.gov.in ([74) 6T6rTeMILD @emevoril  (Lp SHeuflemiLl
Sles  Geuwipd. SHLbHG  SMeLMISGaNEL  UweTL(RSSLULL L
https://exams.tnschools.gov.in  (){) 6T6T6MILD EMIS  (LpSHeuiflemiiLl
L6t HSHS Sl M.

2. @Qbhg QMEILSHMSSHED MG UMS SiT&HLI L6TaNSEnLD/SiTs
Hg 2 sail Qumid LsTaflsEpLd SeneoemITSALifler EMIS &6m1sE
¢Teoor  QUpluite:  ellamssraramer  UHOIDSSD  ClFIeS)
uﬁ]mgmu&&uu@éﬂmgj SHeVMOWITARIWIFlET EMIS  S60015G
sTesmmemenuiLl Lwleri(G5s @uieons Leteflsen eu@LUTSflifler EMIS
&,sm&@ 6T600T60600TL  LIWl6dTLI(H & &H60MD.  eu@GUUTANWIfledT EMIS
HENSE  ETEENEUILID  LWeTU(E$S  (WPlglimg  Lemeflsen  UDISE
LIS G6U6TUT6M6TITILILD 1S 60T HL_6YF CIFTELEMEV LD LIUI6TLI(H& SHEVITLD.

= ™,

Y Y
e A
ke ]

.

Sign In

20004655

3. 2 6MhHMIPHFHEL 60T STEWILILI(HLD Descriptive UGHenuwld SHefld Q&


https://exam.tnschools.gov.in/
https://exam.tnschools.gov.in/
https://exams.tnschools.gov.in/
https://exams.tnschools.gov.in/
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(J £ MAHIMA PONMALAR T (teacher) [] Logout
o

= Event [+ Add Event [E Descriptive [ Offline

Download Question Paper Feedback

Start Date End Date Class

Search Event
02/04/2023 04/04/2023 Select Class v m

Descriptive event list from 02/04/2023 to 04/04/2023

[l No Data

4. 9IMI@G6Tem Download Question Paper U@GHuUledL CHiyey [Hremarujbd
elGLemnUW|D GOIUINL (B CHT6 BTEp&HE (PHmG! HITeT LNMHLISHEDL 2 LD6sHN
(&L aNGTTHHTEMSHemaL LHNMEHSHLD CIF LS| CSTETaTeVITLD.

) £ PUSHPAR M O
‘:[L._._}, 2] 33010100501 - PUPS, THIRUKANCHERI % PUSHPARANI A (HM) [ Logout

@ Home (4 Dashboard [ Events [3)AddEvent [# Descriptive (3 Online

Download Question Paper Feedback
Class
rch E t
Select Class v Submit

Descriptive event list from 05/12/2023 to 07/12/2023

Primary school - Testing 1

Standard 4 Section ALL

Event ID 481227 &

T Tamil 22 Tamil

| Start Date & Time
06/12/2023 14:45:00
5 End Date & Time

06/12/2023 15:15:00

£, Download

5. UHM&SHLD &S PDF eemggmensaied Lemefuilesr UDISE eT6tur
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AL bCUm auLhlelens CFIWLILILIL (BeTerng).

6. elemHFHTasemaill USNNMEGEHD CFIIEHD gCHMID FEHHELH6N
ChHIHSITEL 2 L 63Tlq WIS 14417 6160016001160 QHTL L QSmesor(h Lgley GFuiul

Coussm@Lb.



