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User Manual:

STEP 1:  Log in to the EMIS website using the Teacher login by entering the
Username and Password. 

STEP 2:  After successfully login click on “Activity” on top.

STEP 3: Under the “Activity” menu Click on the submenu“Mark Entry I-X”



STEP 4: After clicking the “Mark Entry I-X”, a window appears with Academic
year, Class, Section & Exam Type, as shown below

STEP 5: 

Select - “Academic Year” as 2023-24

Select - “Class” as the corresponding class (I, II, III, IV, or V)

Select - “Section” as the corresponding section

 Select – “Exam Type” as Annual Exam

Click “SUBMIT”  



STEP 6:  After Clicking the Submit Button, the respective class student's name
list and subjects appear, where you have to click the “Action Button” to enter
the student’s marks.



● For Class 1-3 – For each students, enter the marks out of 60 for each
subject (Tamil, English, Maths & Other Language) 

● For Class 4&5 – For each students, enter the marks out of 60 for each
subject (Tamil, English, Maths, Science, Social Science & Other
Language) 

STEP 7: After entering the marks, click the “Green Tick Button” and you can
confirm this with the “Data Saved Successfully” icon at the top right of your
window.



STEP 8: X button is to cancel the selection. 

STEP 9: If the student is absent for a particular subject, kindly enter CAPITAL ‘A’
in the respective subject as shown in the image.

● Kindly repeat the same steps for all the students and enter to complete
the marks entry.

Note: 

1. You can edit or change the entered marks whenever you want by clicking
the “Action Button”

2. Make sure you click on “Green Tick” to save the data.
3. You will be allowed to enter marks for 60 per subject.
4. If the student is another medium, fill in the student's score for Other

Language.
5. If the student is long absent, fill it as “A”.
6. You can also enter one subject mark for all the students and return to

the same login to enter the marks for other subjects using the same
process.


