
TAMIL NADU SCHOOL EDUCATION DEPARTMENT
    
 

Dr Radhakrishnan Award Application



Step 1: - Enter the Teacher Login at https://emis.tnschools.gov.in/auth/login.

Note: 

Management : All Management 

Category: Primary,Middle,High School, Higher Secondary School 

https://emis.tnschools.gov.in/auth/login


Step 2:- Click on "Dr Radhakrishnan Award Application" in the "Activity" menu.



Step 3:- Ensure all sections and check the questions available in all the sections. 



Step 4:- Fill the personal Information details 

a. Upload the recent passport size photograph of the applicant. 
b.District name,Edu.dist name,Teacher Name.Teacher’s EMIS ID,DOB of the respective teacher,Age,Gender and Spouse name details 
fetch automatically. 
c.Write teacher’s self introduction.If you want to swap language between Tamil/English press(fn+F10) from device.
d. Enter teacher educational qualification details.If you want to add click”Add” button to enter additional details about your 
qualification.



Step 5- Ensure the school details information  

Note: The teacher currently working school details and Teacher’s designation details will fetch automatically. 



Step 6: Enter the “Service Record” details 

a. Enter the “Date of retirement “ of the respective teacher
b. Respective teacher”Date of joining” details fetch automatically. 
c. Fill the details of teacher attendance during the working period.It should be “Number”



Step 7:-Enter the duration details of total working period 

a. Please enter the duration of employment for each school the teacher has worked at. If the teacher has worked at 10 schools, enter the 
details for each one. Click the 'Add' button to input additional information.



Step 8:-Enter last 5 years attendance details 

a.Please ensure to fill in the total working days, teacher's present days, and the percentage of present days for the last 5 years.



Step 9:-Enter last 5 years class taken details  

a.  Please ensure to fill in the class details for the last 5 years. If the teacher has handled multiple classes, select the classes from the 
dropdown menu.



Step 10:-Enter “Objective Criteria” details . 
a.  Enter the details of 'Additional Qualification After Joining the Service.' To add more, click the 'Add' menu to enter additional 
details.

b. Fill in the details of 'Teacher’s Training Details.' Enter the 'Training Name' and upload the acknowledgement document

c. Fill in the details of 'Training Attendance' for the teachers. If the teacher is attending the training properly, obtain a supportive 
document from the respective drawing officer



Step 11:-Activities undertaken by the teacher to increase student enrollment and reduce 
dropout rates.

a. Type the details in the document and upload supportive photos. Convert the document into PDF and upload the 
document. 



Step 12:-Enter 'Teacher’s Award Details 

a. Enter the award name, upload the supporting document, and select the board from the dropdown menu. To add more 
awards, click the 'Add' button to enter additional details.



Step 13:-Enter 'Teacher’s activities other than academics .

a. If the teacher is involved in activities other than academic ones, fill in the details. If the teacher is suspected of 
anything, upload the supporting documents
b. If the teacher has published any books or articles, enter the details. Upload both the PDF document and the link to the 
Book/Article.



Step 14:-Enter 'Teacher’s activities in academics and other than academics .

a.Upload Teacher’s last 3 years Lesson Plan/Diary / Achievements copy 
b. Upload Teacher’s participation in SCERT and NCERT
c. Upload the document received from the drawing officer verifying that the teacher attends school regularly without any 
compliance issues.



Step 15:-Enter 'Performance Criteria” details 

a. Upload supportive document and video link of the activities carried out by the teacher. 



Step 16:-Enter 'Performance Criteria” details 

a.Upload supportive document and video link of the activities carried out by the teacher. 



Step 17:-Enter 'Performance Criteria” details 

a.Upload supportive document and video link of the activities carried out by the teacher. 



Step 18:-Enter 'Performance Criteria” details 

a.Upload supportive document and video link of the activities carried out by the teacher. 



Step 19:-Upload supporting documents .

a.Upload the mentioned documents received from the respective drawing officer.



Step 20:-Questions based on Teacher’s  designation .

The following questions will be available based on the designation : 

1. கடந்த 5 ஆண்டுகளில் 10,11 மற்றும் 12 ஆம் வகுப்புகளில் ெபாதுத்ேதர்வில் மாணவர்கள் ெபற்ற ேதர்ச்சி 
விழுக்காடு ஆண்டுவாரியாக- For each subject year wise- 
In Tabular Form:(கல்வியாண்டு/பாடம்/10 ம் வகுப்பு ேதர்ச்சி %/11 ம் வகுப்பு ேதர்ச்சி %/12 ம் வகுப்பு ேதர்ச்சி %)- Applicable 
only for High and HSS teachers.

2. உடற்கல்வி இயக்குநர்/ஆசிரியர் என்ற நிைலயில் மாவட்ட / மண்டல /மாநில 
/ேதசிய/சர்வேதச/அளவில்மாணவர்கள் ெவற்றி ெபற்ற சாதைனகள் விவரம் (கடந்த 5 ஆண்டுகளில்)-Year /Sports 
name/ student's name/EMIS ID/ Students' grade / Level of achievement / Document or certificate- Applicable only for Physical Education 
Teachers.

3. சிறப்பாசிரியர் என்ற நிைலயில் அவர் மூலம் சாதைனகள் பைடத்த மாணவர்களின் ெவற்றி விவரங்கள் (கடந்த 5 
ஆண்டுகளில்)-Year/Students name/Student EMIS ID/ Student's Grade /Type of achievement/Document or certificate- Applicable only for 
Special Education Teachers (Ex.Drawing, Vocational..)

4. அரசு ெபாது ேதர்வு பணியில் தைலைம ஆசிரியர் / ஆசிரியரின் பங்களிப்பு If yes, upload the order copy - Applicable only for 
High and HSS teachers.

5. ேதர்வுப் பணியில் துைறயால் தண்டைன ெபற்றவரா ?-Applicable only for High and HSS teachers. 

6. ஏேதனும் ேபாட்டிகளில் பங்ேகற்ற விபரங்கள் (ேபாட்டியின் ெபயர்)- Applicable only for PET and Special Education 
Teachers. 

7. பள்ளியில் அடிப்பைட கல்வியறிவு மற்றும் எண்ணியல் திறன்கைள ேமம்படுத்த பல்ேவறு உத்திகைள 
ஏற்றுக்ெகாள்வைத உள்ளடக்கிய எண்ணும் எழுத்தும் கற்பித்தல் நடவடிக்ைககளில் ெபாருத்தமான கற்பித்தல் 
அணுகுமுைறகளின் வளர்ச்சி மற்றும் பயன்பாடு பற்றி குறிப்பிடவும்- Only for Secondary Grade Teachers.



Thank You


