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DEPARTMENT OF SCHOOL EDUCTION SALEM DISTRICT
HIGHER SECONDARY FIRST YEAR PRACTICAL EXAMINATION 2024
EMPLOYABILITY SKILLS- PRATICAL QUESTION BANK

PRACTICAL QUESTIONS
EX.NO

1 Arrange various gadgets and accessories to install the computer.

2 Create a Resume using the MS-Word.

3 Convert and print the information in a given paragraph in tabular form using MS
Excel. Read the following paragraph and convert into tabular form:

4 Create a presentation for the Employability Skills lesson using MS- PowerPoint.

> Create an E-Mail account and E-mailing a leave letter.

6 How do you introduce yourself in front of others?

7 Plan a day as a manufacturing worker.

8 Fill up the SB (Savings Bank) account opening form given.

9 Participate in a Mock Interview and address all the doubts and apprehensions
that may arise in the mock interview.

10

Write a formal application letter for the employment advertisement advertised in the

newspaper.
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