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1) Leave approval group creation
2) Leave approval group mapping

3) Leave balance up-dation

Flow charts...In IFHRMS
1) Leave approval group creation

Initiator ; verifier ; Approver level &g ppeirmy Hlemsosaflso siusaflsr SigeusnssbHleo Approval
group icon wifltb SmHéEmE eTeTUS UNTHEIS GandTEhhseT . Gurgieurs Approver level snesr &bs
icon @mpé@o. GTN Funtional Administrator - Department eter b Somgd Glemsoouniser. Sbhs icon
aplunassTer Bhs (Wahsl L usblensr Qe Swueib. Icon Ggflusileismen steflso @1 g Gued

usSloo epoit ) Ban(p) Diomss Qs _Lned &G sreorGlé @b, (GTN Funtional Administrator - Department)

Approval Groupicon click...

Approval group -select.

Create...

Approval Group Name - (type as your wish like - Leave approval group..)

Module Name ( click lenssymbol)....go..

Select HRMS Service Register (SR)

Description (type any relevant - for your identification - like Leave management )
Extra Information

Sub module ( click lens symbol) .. go_. (four types All modules ; GPF ; Leave s Short term adv)
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Bresr@ eflswner Slfleassr sreorSlé @b steorgy seofluur L &@psHa All modules Gsibhay orHSg1s
@sreTaToomb. sT@Teofled sTeosTaIHMISGD Honeosmn AAFF ST6T Sl S10 GUTSIEDTD. (Sdocmed
orcofleo GPF,LEAVE,Short term advance speu@eunsér i@ b Heolls sooflwns 2_peundes Geuetor (Hib. 6uHID
sneomiseflest GPF, Short term advance usmiwmen < nSletr euidluimas 65 et soor(15145 5 G61680TIq W FiHlp 60 GI(THLD.
LEAVE &0 etpoir iy susmaswineor 21 Slfleyseir 2_eirercor.

1) CLLRH,CH Leave 2) Leave more than 30 days 3) Leave less than or equal to 30 days.
R mb@h sl sofllGu 2 (pand@gousns ofl All modules Bsibg o1(Hldme Gsneon e
eT6oe0meuH & @D GUN(HbHEIb.

Sub module - All modules

Transaction Type - All modules

Click - Next

In Next page

Approver List from current DDO

Add-click

Information - yes

User id - (initiator id) Brusser wireor initiator &6 Hloneor &HBIsGemt Siaufsaflcsr id. (Sigpeucos
SHle Smbseond - Mbmg 2 5655 Heneosn < Aflusmr initiator Huibléscomnd ) SHb@ED enpsHTs
Bl FbueTtl UL_1g. HWIOY initiator &b e1hs R OBTLIUD Seocer. B&I oT6HMHE cTeoflco & fluwiieer
Siouiameiledr S0 eubluns sfil(oy sflesorsooriNé @b Gung Sibs initiatoré@, sredr notification supib.

Approver sr0Gungib Fkism6T(5emeoemlo < Aflwi ) sresr approver sequence number 99
Add.
Approver - 99 - select office - User id (DDO/HM)
Next.
Next.
Submit ...
W B ulg Blooney.
2) Leave Approval group mapping..
IFHRMS Login initiator id.
HR.
POST MAPPING ..
Post with Approval Group mapping - WebAdi.
Call WebAdi..
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Create...
(wait - till WebAdi Excel sheet download - open)
Sicmeot 5 2 Afwiser usslwreriser Quwi wHmIb efleurhisdT &iresor (s @Lb.
CL,CH,RL Leave
Other Leave more than 30 days
Other Leave Less than 30days
GPF
Short term advance
All modules
aflenawns Sme@Gh (Wery Garsrers Gune step1 &6o All modules 2_BoursS) weud s SmbHSiaser
steofleo Sems I [Hib select (list -text) @awsneo Guigib. GeTCaTETHEHEGD HollbsellCL = qHeunss
soas g S(nhBiser ereofico sl NG select (list -text) G Gevedsr (Hib.
@MY - step 1 E6o BT 2_(HourdSlweney i (HBL Sk sTarilds @b yuSHsrs Sl sTenswb type @i
Sweong). Msreug step 1 (Wwig.bs D@ snedr step 2 mapping Q&Fiw Swespib.
Upload. flagged rows only.

(HM  soflt  Siowerrdg  veflwnenisepsdnd S  uvSlBaummbd GeawH Gouwor(hHlid -
160601 ) (Ih& @D G WS Hmedr).

HM &@& wpsoitonns scoafl Sigpieicol Sigpieucvasdleo 2 hamdsiuipip Leave Approval group
mapping Geslnuiu Geesor (HID.

oigneug  shaseler uflsmsd - soocemw oAflui  ustelfleo e crer  Demeoreuflest
sflpoysst;GPF/FA @isniod Sefluunt. seneoemnio <, ffwilesr eNpHloysst,GPF.FA ene (pg6irenios & 606l
Sigieueo] Sl Seflount. Hemeosmnw HANWHEE - select from other DDO option g vwesruhig S CEO-
Leave aaproval group mapping Q&S Swepibd. (CEO @igpieucng Sleo CEO - PA initiator CEO - Approver
steor &ihs Leave Approval group = peamsSl Geustor(ib- MehH@& Im@ SHredr pbmbd mapping @aiidl
Swib).
Step 1 Step 2 sreir (p&HEwwneor Uy Sar. HI_LHS1U_L Sihs vesfisar Hlomme.
3) Leave Balance Up-dation
Ifhrms initiator login..
HR.
Leave Process.
Leave Balance Update WebAdi
Call WebAdi--

Effective date - (today) - create.
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(wait - till WebAdi Excel sheet download - open)

SBiemeot 55| L AflufssT ussflumeris st Gluwesnr whHmib sSlaurmise st saooriilsEb.

Earned Leave Balance (&m(n96b 2_sirer mm’_seir)

Casual leave balance (Bsb 2_sirer mm”_seir)

Restricted Holiday Balance (85 2_eirer mm”_meir)

UEL On MCavailed (@gioueon st)s6 wbssiou 65l (Hiuy Hr_seir)

UEL on PA availed (8 giou601 6155 Siemrd sbuer afl(liy mHrL&eir)

-.etc. etc.. (inHmema HLoéE GUHDUTED GUTHHETSI )

Effective date.. (today date ) or 01.Sep-2024

Upload - flagged rows..

Sibs ep st n) Hlomevsser (ig.& & el Lmed - our side work completed.

uemtwmeTi 6T Deuisatleir &em@EhFinb < eudluns 2_flw eflHiislener 6fletor sor§ldbsseomb.
sl iy efledor syl @b ung System error - 6reor error message aubSnco Siauiser Hhiseiflesr serr@h&FiD
appgz update G Geuetor (Hib.

stefflemipwinsor meoL_(peomsnesr. One time work smebr .

o Afluissr MGy shlesorssorifld s 2 1L e .. initiator level &@ aubgy sfiHid Dioui (Sihle_ /2 sHells
Homooomio A flwit ) Signiwdss 2 1 or - approver level &@& aubg HEHib (Sismoug Hwg Honcod @) Hiib
SigmoSlgs 2 L eir leave sanctioned. Process completed. (automatic entry in e-sr)

<=, 8flwif oS eoremor1968 eflHioSesr Hlemeoudemeor Sieuflesr @omemued <t eudliLns U581 @aTeTaTEoMD.

Sofl sumphsTeomisefled Shs sorEhfwbd B adlwunsssreT  HANuFsdT  DspeusosEL
uswlwrerias efl{Hity efletorsooriiub FwiiléHl GeustorHio . TNSED APP euflwre e (Hioiy el ssoreoorintlé @io

WD HHBUTE SlewL wng) stedrug) Bruser HHlhsEs.

SHUNSBHNE.

8.01F606u8 G Wi — Homovenilo <A Fwi - Sirasr Gusviblemevtiueirel] - Blom.aiyeoryrb 625702 W&IEHI WHGUL_L b,

Selvazpc@gmail com
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BIL&ED usHBamy slsurst afiysssr serEpsd Gewsi sumllsurs (Kalanjiyam Application)

subluns 2 _srsit(f Qals 2 flu SiepasuhisE St Siflejmssiu’ @ drers).

verefls  ssuallssmeomuilesr s GOum e S OFusuEd Sievarss
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Sispiausul / Semevsoio < AfuisEndsE CsilailssS Geauski@ib.

aSPullemesr SismnnSlss sergpflub Gswed (Kalanjiyam Application) eumSevns

"Leave Group mapping" &eb "Approval Group Create" Gainniue. Gauai(ib. Mbshs verafl
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