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E-Sr Entry Fields

Data Entry EQ

| Bio Data of Gowt, o TN-Sevant (Ct+8) I, Qualficaion & Training (Ff) + I, Probation & Confimmation (F2) IV, Abstract of Post Held (F3) + V. Punishment & Suspension (F4) «

VI, Deputafion State & Foreign (F5) VI Leave Account (F6) » VIl Property Statement (F7) «  IX. Family Members Detais (F§) X Nominations (F9)
XI. Particulars of Long Term Advances (F10)  XII. Option(Revision of Pay) (Pay Commission) (F1f) »  XIll. Appointment, Revision of Pay (F12) v XIV. Service Verfication (Ciri+S)
Relinquishment of promotion (At+R)  Addiional Charge (At+4)  Promoion Panel Enties (At+P)  Junior geting more pay (At Alowances (At

Selecton grade / Special grade (At+S) P Opening & Closing (19642000) (A4F)  NOC Detalls (Af+N)  Awards & Recogniion (Af#4)  Recovery (At+E)

TNGE Health Fund / NHIS (Ait+T)  Bonds (Alt+5)

K.Selvakumar P.G.T (Chemistry) Mpl HSS-MelaGandhi Nagar — Sattur- 626203 selvaZpc@gmail.com
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mi |\
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Personnel and Administrative
Reforms (FRt-HI) Departmegt
Secretariat, :
Chennai-600 m :

Letter No.18522 /FR-3(2)/2015 -1, dated 21.05.2015

From
Tmt. Anita Praveen, |.A.S.,
Principal Secretary to Government (Training).

To

All Secretaries to Government, Chennai-9.

All Departments of Secretariat, Chennai-9.

All Heads of Departments including District Collectors / District Judges /
District Magistrates.

The Secretary, Tamil Nadu Public Service Commission, Chennai-104.

The Registrar General, High Court of Madras, Chennai-104.

The Registrar, Madurai Bench, High Court of Madras, Madurai.

The Works Manager, Government Central Press, Chennai-79.

The Director of Stationery and Printing, Chennai - 99.

The Personnel and Administrative Reforms (AR-II) Department, Chennai-9,
(to publish in the internet / intranet) - (with Annexure).

Sir,

Sub: Fundamental Rules — Maintenance of Service Registers —
Entries in the Service Book — Standard Formats — Prescribed -
General Guidelines — Issued.

As per the Fundamental Rules 74(iv) and rule 6 under Part-lll of Annexure-ll in
Appendix-1 of the Fundamental Rules, the appropriate authorities have to maintain the
Service Book in respect of each and every Government Servants. It has been prescribed
therein, among others, that in the Service Book, every step in a Government Servant’s
official life, such as temporary and officiating appointments, including promotions of
all kinds, the date on which the period of probation is satisfactorily completed,
increments _and transfers _and leave of absence taken, should be regularly and
concurrently recorded, each entry being duly verified with reference to the Departmental
orders, pay bills, leave statements and attested by the Head of the office.

2. However, while checking the entries made in various Service Books regarding
fixation of pay, it is found that in many cases, the entries are not in chronological order, in
some cases they are insufficient and in some cases there are two different pay fixation
entries for same day without cancelling / superseding the earlier entries, etc. Such things
make unnecessary delay in offering remarks on the request of the individual / proposal of the
departments as the case may be and also to audit parties during their audit. To avoid
unnecessary delay in passing orders by the competent authorities on the requests of the
individuals regarding fixation of pay / regulating their pay, etc., it is felt necessary that the
entries made in the Service Book should be neat, clear and sufflcxent by all means.
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3. As there is no uniformity in making entries in the Service Books among the various
departmental authorities, the following standard formats are prescribed with regard to
‘Maintenance of Service Registers’ in accordance with Rule 74(iv) and rule 6 under Part-1ll of
Annexure-1l in Appendix-| of the Fundamental Rules, so as to maintain the records of service,
in full.

4. All the competent authorities in various Government Departments are directed to
maintain the entries in the Service Books of the individuals under their control, in the
prescribed standard format annexed to this guidelines, for effective maintenance of Records
of Service, uniformly in all the Government Departments, including Secretariat Departments.

o

RY TQ GOVERNMENT (Training)

Yours faithfull

A\
for PRINCIPAL SE%
%\ S
!),
Copyto:

The Private Secretary to Principal Secretary to Government, Personnel and
Administrative Reforms (Training) Department, Chennai-9.
The Private Secretary to Principal Secretary to Government, Personnel and
Administrative Reforms Department, Chennai-9.
All Sections / All Officers in Personnel and Administrative Reforms Department, Chennai-9.
SF/SC.
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ANNEXURE

Draft Model Service Book Entry Format

I. ‘Appointment’ Entry:-
Thiru. / Tmt. / Selvi. ................... , is appointed regularly / temporarily under

rule ..... of General Rule/Special Rules, in/to the post of

included in the (service in which the post is included) in the pay scale / pay band with

grade pay of Pay Band - Rs. (min...)*(max...)+ Grade Pay Rs.( )/- (by direct

recruitment [through TNSPC / TRB etc..] / on promotion / by recruitment by transfer

etc..) with effect from the forenoon of / afternoonof .................. and he/she has
joined duty in the above said poston. .................. FN /AN.

[Vide proceedings No. .......... Dated ......... of (issuing authority).]

il. ‘Appointment to post on outside reqular line’ entry:-

Thiru. / Tmt. / Selvi. (Name and designation of old post and station). is

appointed as (the name of the post in which he/she is appointed) included in the

(service in which the post is included) in the pay scale / pay band with grade pay of

Pay Band - Rs. (min...)+(max...)+ Grade Pay Rs.( )/- which is out side his/her

regular line post, under rule..... of (special rules of the post), (by recruitment by

transfer or on deputation) with effect from the forenoon of / afternoon of ..................
on tenure basis for a period of ..... years and he/she has joined duty in the above
said poston . ... FN / AN. He/she is eligible / not eligible for fixation of
pay under rule ...... (relevant rule).

[Vide proceedings No. .......... Dated ......... of (issuing authority).]
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lll. ‘Appointment on deputation to foreign service’ entry:-

Thiru. / Tmt. / Selvi. (Name _and designation of old post and station), is

appointed as (the name of the post in which he/she is abpointed) included in the

(service in which the post is included in foreign service) in the pay scale / pay band

with grade pay of Pay Band - Rs. (min...)+(max...)+ Grade Pay Rs.( Y- on

deputation to foreign service with effect from the forenoon of / afternoon of

.................. for a period of ..... years and he has joined duty in the above said post

"5 | | B ey FN / AN.

[Vide proceedings No. .......... Pated -....... of (issuing authority).]

IV._‘Appointment on contract basis’ entry:-

Thiru. / Tmt. / Selvi. (Name), is appointed as (the name of the post in which

he/she is appointed) included in the (service in which the post is included) on

contract basis with effect from the forenoon of / afternoon of .................. for a
period of ..... years and he/she has joined duty in the above said post on .
.................. FN / AN. He/she will be paid with a consolidated monthly emoluments
ofRs. ....... /- . The other terms and conditions are as follows:-

............................. " (to be entered as per the orders of the appointing authority)

[Vide proceedings No. .......... Dated ......... of (issuing authority).]

V. ‘Re-appointment on_reversion to a post / parent

department’ entry:-

On reversion from the post of (...post & department from which he was

reverted...) Thiru. / Tmt. / Selvi. ................... , is re-appointed in/to the post of

............................. included in the (service in which the post is included) in the
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pay scale / pay band with grade pay of Pay Band - Rs. (min...)+(max...)+ Grade

Pay Rs.(___)/- with effect from the forenoon of / afternoon of ................. and
he/she has joined duty in the above said poston . .................. FN / AN.
[Vide proceedings No. .......... Dated ......... of (issuing authority).]

VI. ‘Reqularisation’ entry:-

Under rule ..... of General Rule / ...(name of the special rules)..., the

services of Thiru. / Tmt. / Selvi. ................... , are regularized in the post of

involved in this regard.

[Vide proceedings No. .......... Dated ......... of (issuing authority).]

VII. ‘Completion of probation’ entry:-

Under rule ..... of General Rule_/_(...name of the special rules...). Thiru. /

Tmt. / Selvi. .................... , Who has been appointed in the post of

............................. included in the (...service in which the post is included...), has

completed his / her period of probation of .... Years satisfactorily with effect from the
agew ... FN / AN. No relaxation of rule is involved in this regard.

[Vide proceedings No. .......... Dated......... of (issuing authority).]

Note: In all the above cases (I to VII), if any relaxation of rule is involved
for appointment / regularization / declaring probation efc., then
the rule (s) which is/are relaxed in favour of the individual and the
date of monetary effect if any ordered, shall be entered clearly in
the Service Book, immediately below the paragraph concerned
without any omisr:sion. — This entry is required to find the date
from which the monétary benefit has to be given to the individual.
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VIll. ‘Appointment on transfer’ entry:-

The individual is on transfer from (..old station name..,) is appointed as

(...name of the post...) w.e.f. the forenoon / afternoon of date and he joined in the

above said post on the forenoon / afternoon of (date) after availing joining time of

IX. “Relieving’ entry:-

The individual is relieved off from the post of .......... , on the forenoon /
afternoonof ............. so as to take up his appointment as (...name of new post ...)
at the office of ............... (by direct recruitment / by transfer / on promotion / by

recruitment by transfer / on deputation /, on other duty outside his regular line)**. [**
strike off whichever is not applicable.]

[Vide proceedings No. .......... Dated ......... of (issuing authority).]

X. ‘Increment’ entry:-

A sum of Rs. ..... /- is sanctioned as increment wef. .............. The basic

pay will be Rs. ............ /- i.e., Rs. (..new pay..) + Rs(...Grade Pay..) in the pay

band of Rs. (min...)*(max...)+ Grade Pay Rs.( )/-.

[Vide proceedings No. .......... Dt ... of (issuing authority).]

Xl. ‘Advance increment’ entry:-

A sumof Rs. ..... /- is sanctioned as advance increment to the individual-for
passing the ............. testw.ef, ............. The basic pay will be Rs. ............I- i.e,,

Rs. (...pay.) + Rs (.....) in the pay band of Rs. (min...)+(max...)+ Grade Pay

Rs. [-.

[Vide proceedings No. .......... Dated ......... of (issuing authority).]
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Xll. Special pay / special allowance / personal pay /| compensatory

allowances if any, is sanctioned with reference to any specific Government orders,

then the same may be entered as follows:-

‘A sum of Rs. ...../- is sanctioned as special pay / special allowance /
personal pay / compensatory allowance to the individual wef. .......... as per the
orders of Government in G.O. Ms. No. ........, (Department's name), dated ......... till
he holds the postof .....................

[Vide proceedings No. .......... Dated ......... of (issuing authority).]

Note - Sanction of these special pay / special allowance / personal pay /
compensatory allowance shall be entered along with every
increment entry also, so that its continuance shall be ensured
correctly. The dispensing of such amount shall also be entered
specifically w.e.f., the date on which it is dispensed with.

Xlll. Indicating entry for canceling / modifying an earlier

order:-

Model existing entry: INDICATION

Pl. see pages ..../SB vol. 1/11
for revised / modified pay

e fixation entry — (This entry may
be made with Red ink).

= Pl. see pages ..../SBvol. I /1l
EL sanctio _d for 51/days for revised / modified leave entry
from 1.2.29A1. — (This entry may be made with
Red ink).

10
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XIV. ‘Fixation of pay on par with his junior’ entry:-

The pay of Thiru / Tmt. / Selvi. ....................... is re-fixed at Rs. ....../- in the

post of (....post name...) in (...service..) in the pay band + grade pay of Rs.

(...pay...) + Rs. (....Grade Pay....) under rule ..... (relevant rule) wef, .............

FN / AN. (notional / monetary effect shall be indicated clearly) on par with his/her

junior Thiru. / Tmt. / Selvi. (......name, designation & department....)

[Vide proceedings No. .......... Dated ......... of (issuing authority).]

XV. ‘Sanction of leave’ entry:-

The individual is sanctioned with Earned Leave / Earned Leave on Medical
Certificate / Unearned Leave on Medical Certificate / Unearned Leave on Private

Affairs / Extra ordinary leave with Medical Certificate / Extra ordinary leave without

Medical Certificate / Study leave, for a period of ..... days wef., ........... to

[Vide proceedings No. .......... Dated ......... of (issuing authority).]

XVI. ‘Requlation of Study leave’ entry:-

The Study leave sanctioned to the individual for .... Days from .......... to
.......... , is regulated as duty / non-duty.

[Vide proceedings No. .......... Dated ......... of (issuing authority).]

XVIl. ‘Regulation of Unauthorized absence’ entry:-

The period of unauthorized absence from ........ 0.......... are regulated as
follows:-

Earned Leave ~fom ... " O - Total ....... days
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Unearned Leave on Private Affairs - from

days

........... - Total ....... days

[Vide proceedings No. .......... Dated ......... of (issuing authority).]

XVIIl. ‘Requlation of Suspension’ entry:-

The period of suspension from ........ to.......... are regulated as follows:-
(i) Earned Leave -from.......... o e L - Total ....... days

(i) UEL on PA -from .......... to........... - Total ....... days
(ii) * Extraordinary Leave with / without Medical Certificate” - from

........... - Total ....... days

[Vide proceedings No. .......... Dated ......... of (issuing authority).]

XiX. All the above entries and other entries regarding acquisition /
possession of higher qualifications, completion of training / departmental tests,
sanction of allowances if any, permission granted under Tamil Nadu Government
Servants’ Conduct Rules, 1973, sanction of loans and advances, entries regarding
suspension / revocation of suspension / punishment / modified punishment, etc., are
to be made one after another in a chronological order / sequence, from the

date of his appointment.

XX. As all the above entries are very much required for fixation of pay /
regulating pay of a Government servant, the signing authority should ensure that the
entries are legible and readable clearly, before signing / authorizing the entry. Over-

writing should be avoided and the entries should be precise and concise.

>

12
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XXI. All the authorities should ensure that the entries are made only by

handwritten and the copies of the orders should not be affixed in the Service Book,

since which may, on later date, be replaced by affixing another copy over it, results

in tampering of records.

ANITA PRAVEEN
PRINCIPAL SECRETARY TO GOVERNMENT (Training)

[True Copy/ «-)o\g{
SEEN
Q

Section Officer

S
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FINANCE (PENSION) DEPARTMENT
G.0.Ms.No. 504, DATED 2nd November, 2000
(Vikkirama, Iyppasi 17, Thiruvalluvar Aandu,2031)

Tamil Nadu Government Employees' Special Provident Fund - cum -
Gratuity Scheme, 2000 -Introduction of new Retirement Benefit Scheme
- Orders - Issued.

Read:-

(1) G.O. Ms. No. 136 Finance (Pension)Department,dated 29.02.1984.

(2) Government letter No. 155780 / Pension / 86-1 Finance
Department,dated 02.01.1987.

(3) G.O. Ms.No. 609, Finance (Pension) Department, dated 30.08.1993.
(4) G.O. Ms. No. 351, Finance (Pension) Department, dated 25.04.1994.

(5) G.O.;Ms. No. 429, Finance (Pension)Department, dated 15.09.2000.

koskeskoskok

ORDER:

In the Government order first read above, orders have been issued
introducing the Tamil Nadu Government Employees' Special Provident
Fund-cum-Gratuity Scheme with effect from 01.04.1984. According to this
scheme, all regular employees under Tamil Nadu Government including
persons on foreign service and on deputation and the All India Service
Officers belonging to the Tamil Nadu cadre are required to pay uniform rate
of Rs.20/- per month till one month prior to the date of superannuation or till
the subscription together with interest thereon adds upto Rs.5,000/-
whichever is earlier. In the case of an employee retiring on superannuation,
he will be paid the actual amount of subscription recovered from him
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together with interest thereon and in addition, the Government will be
contributing a fixed amount of Rs.5,000/-. In all other cases of retirement
1.e. compulsory retirement, voluntary retirement and retirement on medical
invalidation etc., including death while in service, the actual subscription
made by him together with interest thereon alone will be paid. In the
Government Order third and fourth read above, orders have been issued
allowing the Government contribution of Rs.5,000/- in the case of voluntary
retirement and retirement on medical invalidation respectively. In the
Government Order fifth read above, orders have been issued enhancing the
Government contribution from Rs.5,000/- to Rs.10,000/-.

2. The Tamil Nadu Government Officials' Union has placed a demand
before Chief Minister at the 55th conference of the Union held on
05.08.2000 for introduction of a 'Retirement Benefit Scheme' by collecting
Rs.50/- per month from the Government employees and payment of Rs.1
lakh at the time of their retirement.

3. The Government after careful consideration have decided to formulate a
new "Tamil Nadu Government Employees' Special Provident Fund-cum-
Gratuity Scheme, 2000" with effect from 1st October 2000 and accordingly
they pass the following orders:

1) All regular employees under Tamil Nadu Government including persons

on foreign service and on deputation and the All India Service Officers
belonging to the Tamil Nadu cadre are eligible for admittance into this
scheme. This scheme is compulsory in respect of future recruits and optional
in respect of the existing employees who have already subscribed 148
monthly instalments to the existing Tamil Nadu Government Employees'
Special Provident Fund-cum-Gratuity Scheme and who are currently
subscribing to the existing Tamil Nadu Government Employee's Special
Provident Fund-cum-Gratuity Scheme. A monthly subscription of Rs.50/-
per month shall be recovered from the existing employee's with effect from
1.10.2000 and it shall continue till one month prior to the date of their
retirement on superannuation. In respect of newly recruited employees on or
after 1.10.2000 recovery of monthly subscription of Rs.70/- will commence
from the beginning of the calender month following the date of regularising
their services and it shall continue till one month prior to the date of their
retirement on superannuation.The deduction shall be made from the pay
bills. The subscription shall carry interest at 11% per annum. The
Government may modify the rate of interest prevailing from time to time.
No temporary advances or withdrawals from the amount will be permitte

i1) In the event of superannuation, etc., of employees, the final payment
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will be made as follows:
a) In respect of future recruits:-

In the case of an employee retiring on superannuation, voluntary retirement
and medical invalidation, he will be paid the actual amount of subscription
as per the table of repayment which will be communicated separately plus
Government contribution of Rs.10,000/-. In all other cases including death
while in service, the amount of subscription made by him till then together
with interest thereon alone will be paid.

b) In respect of employees who have already subscribed 148 monthly
instalments to

the existing Tamil Nadu Government Employees' Special Provident Fund -
cum- Gratuity Scheme and who are currently subscribing to the existing
Tamil Nadu Government Employees' Special Provident Fund-cum-Gratuity
Scheme:-

In the case of an employee retiring on superannuation, etc.,including death
while in service, he will be paid the actual amount of subscription recovered
under this scheme together with interest thereon as per the table of
repayment which will be communicated separately. They will not be eligible
for Government contribution under this scheme.

4. The Director of Pension shall administer the scheme. The Chief Internal
Auditor and Chief Auditor for Statutory Boards will function as the Auditor
of the scheme and test audit the recovery of subscription and payments.

5. The recovery of monthly subscription and the payments of subscription
and interest shall be booked under a new sub-head "8001 00 Savings
Deposits -102. State Savings Bank Deposits - AH. Tamil Nadu Government
Employees' Special Provident Fund-cum-Gratuity Scheme, 2000

O1. Subscription

D.P.C. 8001 00 102 AH 0101 (Out go)
D.P.C. 8001 00 102 AH 010J (Receipts)
02 . Interest

D.P.C. 8001 00 102 AH 0209 (Out go)

D.P.C. 8001 00 102 AH 020B (Receipts)
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6. The payment of Government contribution of Rs.10,000/- under the new
scheme shall be debited under a new sub-head "2235 Social Security and
Welfare - 60. Other Social Security and Welfare Programmes-200.Other
Schemes - [.Non - Plan - CV.Tamil Nadu Government Employees' Special
Provident Fund-cum-Gratuity Scheme, 2000-10.Contributions-
1.Contribution to Specific Fund. (D.P.C. 2235 60 200 CV 1011)".

1) The classification shall take effect from the Revised Estimate, 2000-2001.

i1) The Director of Pension is the estimating, reconciling and controlling
authority for the above head of account with the Data Processing code
ordered above..

iii) The Pay and Accounts Officers, Treasury Officers and Sub-Treasury
Officers are requested to open new sub-head of account.

iv) The Director of Pension and the Treasury Officers shall communicate the
Data Processing Code to the concerned and ensure noting of correct head
code in the Bills.

7. The rules framed for administering the scheme are appended to this order.

(BY ORDER OF THE GOVERNOR)

GIRIJA VAIDYANATHAN
SPECIAL SECRETARY TO GOVERNMENT
To
All Secretaries to Government.
All Departments of Secretariat.
The Secretary, Legislative Assembly Secretariat.
The Legislative Assembly Secretariat.
The Governors' Secretariat, Raj Bhavan, Guindy, Chennai-600 025.

All Heads of Departments.
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The Principal Accountant General(A&E), Chennai - 600018. (By name)
The Principal Accountant General(A&E), Chennai - 600018.

The Accountant General (Audit-I), Chennai - 600 035.

The Accountant General (Audit-1I), Chennai - 600 006.

The Accountant General (CAB), Chennai - 600 009.

The Registrar, High Court, Chennai - 600 104.

The Secretary, Tamil Nadu Public Service Commission, Chennai - 600 002.
All District Collectors / District Judges / Chief Judicial Magistrates.
The Commissioner, Corporation of Chennai / Madurai / Coimbatore /
Tiruchirappalli /Salem / Tirunelveli.

All Pay and Accounts Officers.

All Treasury Officers / Sub-Treasury Officers.

All State Government owned Boards / Corporations.

Copy to:

The Secretary to Chief Minister, Chennai - 600009.

The Finance (BG 1) Department, Chennai - 600 009.

The Finance (BG II) Department, Chennai - 600 009.(4 copies)

The Finance (W & M) Department, Chennai - 600 009.

The Finance (Budget Misc.) Department, Chennai- 600 009.

The Finance (OP.I)/(OP II)/ (OP III)/(OP.:Misc)/PGC/PC), Department,
Chennai - 600 009.

All sections in Finance Department.
The Director of Pension, DMS Complex, Chennai - 600006.

The Chief Internal Auditor and Chief Auditor for Statutory Boards,
Chennai- 600 002.
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The Commissioner of Treasuries and Accounts, Chennai - 600 015.
The Director, Government Data Centre, Guindy, Chennai - 600 025.
The Director of Local Fund Audit,Chennai 600 108.

All Recognised service Associations.

Stock file / Spare copies.

/ Forwarded by Order /

SECTION OFFICER

ANNEXURE

TAMIL NADU GOVERNMENT EMPLOYEES' SPECIAL
PROVIDENT FUND-CUM-GRATUITY SCHEME RULES, 2000

1. These rules shall be called "Tamil Nadu Government Employees' Special
Provident Fund-cum-Gratuity Scheme Rules, 2000"

2. These rules shall come into force on 1st October, 2000.

3. These rules shall apply to all regular Tamil Nadu Government employees
including persons on foreign service and on deputation and the All India
Service Officers belonging to Tamil Nadu cadres. This scheme shall not
apply to Government servants appointed under emergency provision.

4. This scheme is compulsory in respect of future recruits and optional in
respect of the existing employees who have already subscribed 148 monthly
instalments to the existing Tamil Nadu Government Employees' Special
Provident Fund-cum-Gratuity Scheme and who are currently subscribing to
the existing Tamil Nadu Government Employees' Special Provident Fund-
cum-Gratuity Scheme.

5. A monthly subscription of Rs.50/- shall be paid by the existing
Government employees commencing from the month of October, 2000 and
it shall continue till one month prior to the date of superannuation. In respect
of newly recruited employees on or after 1.10.2000, the monthly
subscription of Rs.70/- will commence from the beginning of the calender
month following the date of regularising the service and it shall continue till


https://whatsapp.com/channel/0029VaAqUqk9Bb672tBn033m

one month prior to the date of superannuation. The deduction shall be made
from the monthly pay bills.

6. The subscription shall carry interest at 11% per annum. The Government
may modify the rate of interest based on interest rates prevailing from time
to time. No temporary advances or withdrawals under this amount shall be

permitted.

7. No schedules will be attached to the pay bills for the deduction made or
any separate accounts maintained thereafter. However, the number of
instalments in which subscription have to be recovered shall be indicated in
the pay bill. For example if a Government servant joins on 8.1.2001 and he
is likely to retire on 31.5.2030, the number of instalments to be recovered
for the period from 8.1.2001 to 30.4.2030 will be 352, the recovery of the
instalments shall be indicated against the subscription amount in the pay
bills as 1/352, 2/352 and so on. Orders regarding recovery of subscription
during extra-ordinary leave period will be issued separately.

8. Necessary entries shall be made in the Service Registers or Service rolls
regarding the number of instalments in which the subscription has to be
recovered during the service period, the date of commencement of the first
recovery and also the total amount recovered every calender year.

9. The Pay drawing officers will be responsible for the prompt recovery of
the subscription. In the case of self drawing officers, the Pay and Accounts
Officers, the Treasury Officers and Sub Treasury Officers should watch the
recovery. In respect of the Government employees on deputation or on
foreign service, foreign employer should effect the recovery and credit the
amount to Government's accounts every month.

10. Final payment in the event of superannuation, etc.
(a) In respect of future recruits:

In the case of an employee retiring on superannuation, voluntary retirement
and medical invalidation, he will be paid the amount of subscription
recovered from him together with interest thereon as per the table of
repayment which is being communicated separately plus Government
contribution of Rs.10,000/-. In all other cases including death while in
service, the actual subscription made by him till then together with interest
thereon alone will be paid.

(b) In respect of employees who have already subscribed 148 monthly
instalments to the existing Tamil Nadu Government Employees' Special
Provident Fund-cum-Gratuity Scheme and who are currently subscribing to
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the existing Tamil Nadu Government Employees' Special Provident Fund-
cum-Gratuity Scheme

In the case of an employee retiring on superannuation etc., including death
while in service, he will be paid the actual amount of subscription recovered
from him under this scheme together with interest thereon as per the table of
repayment which is being communicated separately. They will not be
eligible for Government contribution under this scheme.

11. Persons entitled to receive the money in the event of death of the
Government employee while in service:

The Government employee shall nominate his family members in
accordance with the Tamil Nadu Pension Rules, 1978 (Death-cum-
Retirement Gratuity Scheme).

12. Administration and Audit:

The Director of Pension shall administer the scheme. The Chief Internal
Auditor and Chief Auditor for Statutory Boards will function as the auditor
of the scheme and test audit the recovery of subscription and payments.

13. Head of Account:

The following shall be the heads of accounts for the transactions relating to
this fund.

(1)Recovery of 8001 00 Savings Deposits - 102 . State Savings Bank Deposits -
Subscription and ~ AH . Tamil Nadu Government Employees' Special Provident
Re-payments

Fund-cum-Gratuity Scheme, 2000

01 . Subscription.

D.P.C. 8001 00 102 AH 0101 (Out go)

D.P.C. 8001 00 102 AH 010J (Receipts)

02 . Interest

D.P.C. 8001 00 102 AH 0209 (Out go)

D.P.C. 8001 00 102 AH 020B (Receipts)
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(2) Government "2235 Social Security and Welfare - 60. Other Social Security and

Contribution: Welfare Programmes - 200. Other Schemes - 1. Non - Plan-CV
Tamil Nadu Government Employees' Special Provident Fund
cum Gratuity Scheme, 2000 - 10.Contributions -1.Contribution

to Specific Fund (D.P.C.2235 60 200 CV 1011)

14. Sanctioning Authority:

In the case of the C & D group employees, the head of office shall be the
sanctioning authority for final payment under this scheme, while in the case
of A & B group employees immediate superior officer and in the case of
head of department, the Government will be the sanctioning authority.

15. Sanction order shall be in the format prescribed for the Tamil Nadu
Government Employees' Special Provident Fund - cum - Gratuity Scheme
and copies of sanction order shall be communicated to the Director of
Pension.

GIRIJA VAIDYANATHAN

SPECIAL SECRETARY TO GOVERNMENT

FINANCE (PENSION)
DEPARTMENT

FORT ST. GEORGE,

CHENNALI - 600 009.

LETTER NO. 75910 / PENSION / 2000 -1, DATED 02.11.2000
From
Tmt. Girija Vaidyanathan, LA.S.,
Special Secretary to Government.

To
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All Secretaries to Government.

All Departments of Secretariat.

The Secretary, Legislative Assembly Secretariat.

The Legislative Assembly Secretariat.

The Governors' Secretariat, Raj Bhavan, Guindy, Chennai-600025.
All Heads of Departments.

The Registrar, High Court, Chennai-600104.

The Secretary, TamilNadu Public Service Commission, Chennai 600 002.
All District Collectors / District Judges /Chief Judicial Magistrates.
All Pay and Accounts Officers.

All Treasury Officers / Sub-Treasury Officers.

Sir,

Sub: Tamil Nadu Government Employees' Special Provident Fund-
cum-Gratuity Scheme, 2000 - Introduction of a new 'Retirement
Benefit Scheme' - Orders issued - Payment of amount at the time
of superannuation - Table of Repayment - Communicated.

Ref: G.0.Ms. No.504, Finance (Pension) Department,

dated 02.11.2000,

In the Government Order cited, orders have been issued introducing a new
'Retirement Benefit Scheme' viz., Tamil Nadu Government Employees' Special
Provident Fund -cum-Gratuity Scheme, 2000 with effect from 01.10.2000 in respect
of the Government employees.

2

2. I am now directed to communicate a Table of Repayment in respect of subscription
of Rs.70/- per month to be recovered from the Government employees who are
recruited on or after 01.10.2000 under the new 'Retirement Benefit Scheme' viz.,
Tamil Nadu Government Employees' Special Provident Fund-cum-Gratuity Scheme,
2000. I am directed to state that the Table of Repayment shall be displayed in the
Notice Board and a copy of the same shall be communicated to all the subordinate
offices immediately so as to enable the future recruits to study the Table of
Repayment.
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Yours faithfully,

for SPECIAL SECRETARY TO GOVERNMENT
Copy to:
The Principal Accountant General (A&E), Chennai-600 018 (By name)
The Principal Accountant General (A&E), Chennai-600 018
The Accountant General (Audit I), Chennai - 600 035.
The Accountant General (Audit II), Chennai - 600 006.
The Accountant General (CAB), Chennai - 600 009.
The Secretary to Chief Minister, Chennai - 600 009.
The Finance (BG 1/ BG II) Department, Chennai - 600 009.
The Finance (W & M) Department, Chennai - 600 009
The Finance (Budget Misc.) Department, Chennai - 600 009
The Finance (PGC / PC) Department, Chennai - 600 009.
The Finance (OP 1/ OP I/ OP III / OP. Misc) Department,
Chennai - 600 009.
All Sections in Finance Department.
The Chief Minister's Secretariat, Chennai - 600 009.
The Director of Pension, D.M.S. Complex, Chennai - 600 006.
The Commissioner of Treasuries and Accounts,Chennai-600 015.
The Director of Local Fund Audit, Chennai - 600 108.
The Chief Internal Auditor and Chief Auditor for Statutory Boards,
Chennai - 600 002.

The Director, Government Data Centre,
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Guindy, Chennai 600 025.

The Commissioner, Corporation of Chennai / Madurai / Coimbatore /
Tiruchirappalli / Salem / Tirunelveli.

All State Government owned Boards / Corporations.

Stock File / Spare Copies.

FINANCE (PENSION)
DEPARTMENT

FORT ST. GEORGE,

CHENNALI - 600 009.

LETTER NO. 75910 / PENSION / 2000 -2, DATED 02.11.2000
From
Tmt. Girija Vaidyanathan, LA.S.,
Special Secretary to Government.
To
All Secretaries to Government.
All Departments of Secretariat.
The Secretary, Legislative Assembly Secretariat.
The Legislative Assembly Secretariat.
The Governors' Secretariat, Raj Bhavan, Guindy, Chennai-600025.
All Heads of Departments.
The Registrar, High Court, Chennai-600104.

The Secretary, TamilNadu Public Service Commission, Chennai 600 002.


https://whatsapp.com/channel/0029VaAqUqk9Bb672tBn033m

All District Collectors / District Judges /Chief Judicial Magistrates.
All Pay and Accounts Officers.

All Treasury Officers / Sub-Treasury Officers.

Sir,

Sub: Tamil Nadu Government Employees' Special Provident Fund-
cum-Gratuity Scheme, 2000 - Introduction of a new 'Retirement
Benefit Scheme' - Orders issued - Payment of amount at the time
of superannuation - Table of Repayment communicated and time
for exercising option granted.

Ref: G.0.Ms. No.504, Finance (Pension) Department,

dated 02.11.2000.

& sk ok sk sk

In the Governmennt Order cited, orders have been issued introducing a new
'Retirement Benefit Scheme' viz., Tamil Nadu Government Employees' Special
Provident

Fund - cum - Gratuity Scheme, 2000 with effect from 01.10.2000 in respect of the
Government employees.

2. I am now directed to communicate a Table of Repayment in respect of subscription
of Rs. 50/- per month to be recovered from the existing Government employees who
have already subscribed 148 instalments to the existing Tamil Nadu Government
Employees' Special Provident Fund - cum - Gratuity Scheme as well as those who are
currently subscribing to the existing Tamil Nadu Government Employees' Special
Provident Fund - cum - Gratuity Scheme.

3. I'am also directed to state that the Table of Repayment shall be displayed in the
Notice Board and a copy of the same shall be communicated to all the subordinate
offices immediately so as to enable all the Government employees to study the Table
of Repayment. I am also directed to state that the above mentioned Government
employees who are not specifically opting to join this scheme shall give an intimation
in writing on or before 30.11.2000 to the effect that he/she is not opting for the
scheme. Others who do not intimate their option shall be deemed to have opted for the
scheme and subscription of Rs.50/- shall be recovered from 01.10.2000. The
intimation letter shall be pasted in the Service Register of the Government employees.
The arrears of subscription for the month of October,2000 shall be recovered along
with December,2000 subscription and for the month of November,2000 shall be
recovered along with January,2001 subscription.
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Yours faithfully,
for SPECIAL SECRETARY TO GOVERNMENT
Copy to:
The Principal Accountant General (A&E), Chennai-600 018 (By name)
The Principal Accountant General (A&E), Chennai-600 018
The Accountant General (Audit I), Chennai - 600 035.
The Accountant General (Audit II), Chennai - 600 006.
The Accountant General (CAB), Chennai - 600 009.
The Secretary to Chief Minister, Chennai - 600 009.
The Finance (BG I/ BG II) Department, Chennai - 600 009.
The Finance (W & M) Department, Chennai - 600 009
The Finance (Budget Misc.) Department, Chennai - 600 009
The Finance (PGC / PC) Department, Chennai - 600 009
The Finance (OP 1/ OP I/ OP III / OP. Misc) Department,Chennai - 600 009.
All Sections in Finance Department.
The Chief Ministers' Secretariat, Chennai - 600 009.
The Directot of Pension, D.M.S. Complex, Chennai - 600 006.
The Commissioner of Treasuries and Accounts,Chennai-600 015.
The Director of Local Fund Audit, Kuralagam, Chennai - 600 108.
The Chief Internal Auditor and Chief Auditor for Statutory Boards,
Chennai - 600 002.
The Director, Government Data Centre, Guindy, Chennai 600 025.
The Commissioner, Corporation of Chennai / Madurai / Coimbatore /
Tiruchirappalli / Salem/ Tirunelveli.

All State Government owned Boards / Corporation.Stock File / Spare Copies.
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TAMIL NADU GOVERNMENT SERVANTS’ FAMILY SECURITY FUND
SCHEME - Lumpsum amount payable in case of death of Government
employees while in service - Enhancement from Rs.3,00,000/- to
Rs.5,00,000/- Orders - Issued.

Finance (Pension) Department

G.0.(Ms) No.197, Dated:01.09.2021.
Pilava, Aavani - 16,
Thiruvalluvar Aandu - 2052.

Read:-

G.0.Ms.No.1515, Finance Department, dated: 03-12-1973.
G.0.Ms.No.101, Finance (Pension) Department, dated: 03-02-1975.
G.0.Ms.No.265, Finance (Pension) Department, dated: 01-04-1985.
G.0.Ms.No.704, Finance (Pension) Department, dated: 10-07-1989.
G.0.Ms.No.531, Finance (Pension) Department, dated: 19-07-1991.
G.0.Ms.No.501, Finance (Pension) Department, dated: 14-08-1996.
G.0.Ms.No.483, Finance (Pension) Department, dated: 12-09-1997.
G.0.Ms.No.131, Finance (Pension) Department, dated: 21-02-2006.
G.0.Ms.No.57, Finance (Pension) Department, dated: 22-02-2016

*kkkkkk
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ORDER:

The Tamil Nadu Government Servants’ Family Benefit Fund Scheme,
subsequently renamed as Tamil Nadu Government Servants’ Family
Security Fund Scheme was launched with effect from 1-1-1974, as a self
insurance scheme without involving Life Insurance Corporation of India to
support the family of Government employees including those in temporary
and non-pensionable service, persons in foreign service and on deputation
(menials paid from contingencies) and persons borne on provincialised
work-charged establishments and All India Service Officers belonging to
Tamil Nadu cadre, who die in harness. The subscriber’s contribution under
the scheme was initially fixed at Rs.10/- p.m. deducted from the pay bill.
The lumpsum amount payable in the case of death of the subscribers while
in service was fixed at Rs.10,000/-

2. The monthly contribution and lumpsum amount payable under
this scheme were revised from time to time. In the Government Order ninth
read above, it was ordered to deduct a sum of Rs.60/- p.m. as subscribers’
contribution and to pay a sum of Rs.3,00,000/- as lumpsum amount in the
event of death of the Government servant under this scheme with effect from
01.02.2016.
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3. The Hon’ble Minister for Finance and Human Resources
Management of Tamil Nadu in the Budget Speech 2021-2022 on
13-08-2021 has announced that, “the lumpsum grant from the Family
Security Fund paid to the family of a Government employee who dies while in
service will be enhanced from Rs.3 lakh to Rs.5 lakh. Accordingly, the
subscription to the Fund shall be enhanced to Rs.110/- per month. This
benefit is also applicable to the employees covered under Group Insurance
Scheme”.

4. Accordingly, the Government issues the following orders:-

i. The lumpsum amount payable under Tamil Nadu Government
Servants’ Family Security Fund Scheme shall be enhanced to
Rs.5,00,000/-

ii. The employees contribution under this scheme shall be
enhanced to Rs.110/- p.m with effect from September 2021
and this contribution will continue till the superannuation of
the Government employees.

iii. The existing rules and other instructions governing the
Tamil Nadu Government Servants’ Family Security Fund
Scheme shall continue.

5. The above Orders shall take effect from 01-09-2021.

(BY ORDER OF THE GOVERNOR)

S.KRISHNAN
ADDITIONAL CHIEF SECRETARY TO GOVERNMENT

To

All Secretaries to Government.

All Departments of Secretariat.

The Legislative Assembly Secretariat,Chennai-600 009.

The Governor's Secretariat, Raj Bhavan,Chennai-600 022.

All Heads of Departments.

The TamilNadu Information Commission,

Block No.19, Government Farm Village, Saidapet, Chennai-600 015.

The Accountant General (A&E), Chennai-600 018.

The Principal Accountant General (Audit-I), Chennai-600 018.

The Accountant General (Audit-II), Chennai-600 018.

The Accountant General (CAB),Chennai-600 009.

The Registrar, High Court,Chennai-600 104.

The Secretary, Tamil Nadu Public Service Commission,Chennai-600 003.

The Commissioner, Greater Chennai Corporation, Chennai-600 003.

The Commissioner, Madurai/Coimbatore/ Tiruchirappalli/Salem/Tirunelveli/
Erode / Tiruppur/ Thoothukudi/ Vellore/ Thanjavur / Dindigul / Nagarcoil /
Hosur / Avadi.

All District Collectors/District Judges/Chief Judicial Magistrates.


https://whatsapp.com/channel/0029VaAqUqk9Bb672tBn033m

All Regional Joint Directors of Treasuries and Accounts Departments.
The Pension Pay Officer, Chennai-600 035.

All Treasury Officers / Sub — Treasury Officers.

All State Government owned Boards / Corporations.

Copyto:
All Sections in Finance Department,Chennai-600 009.

The Secretary to Hon’ble Chief Minister, Chennai-600 009.

The Special Personal Assistant to Hon’ble Minister for Finance & Human Resources
Management, Chennai-600009.

The Commissioner of Treasuries and Accounts, Chennai-600 035.

The Director of Local Fund Audit, Chennai-600 035.

Stock File / Spare Copy.
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