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Update Profile Leave PaySlip Festival Short Term Pay Advance
Advance Advance

2 1. Login in the Kalanjiyam
: Reports PF/CPS MOblle App

2l @  2.Click the Advance icon in
sivce ) o oters the Home Page.

= el E 3. Click the Festival Icon in
2 the Advance Tab.
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estival Advance Reques

<€ Festival Advance — Festival Name * 2
Festival Name A
Request Date Status _
Ayutha Pooja
10-Jan-2021 Completed Bakrid
Christmas
. Deepawali
4. Click the Apply <:>
button. | Easter |

5. Select the Festival
Name (Deepavali).

Festival Date *

Advance Amount *

( If you want to upload
any file, Click the

Atta Ch ico n . ) Do you want to upload a file @

www.Padasalai.Net

Recovery No of Installment *
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€  Festival Advance Request

— Festival Name *
| V}

5. After verifying the Details,
Click the Submit button.

Deepawali

— Festival Date *
31/0ct/2024

S | Select the relevant Approver
., Group and click Submit.

— Recovery No of Installment *

10

Do you want to upload a file

Additional Info @

www.Padasalai.Net
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Steps for Applying in IFHRMS Portal S

Government of Tamil Nadu
3 v Department of Finance - Treasuries and Accounts

Home Finance Treasuries & Accounts Stakeholders User Manual Reference Document

Applications

All Reports

e 5

e5ervices (HR & Fin) E-challan
Creation/Payment

P Googeriay | @ Appsiore
1 . Logl n I nto I F H R IVI S We bSIte * Pensioner Annual Other Applications

Musterlng

2. C|IC|( “Employee Self Service” icon.

2

Employee Self
Service




~ Employee Services - THNTA - Kal X +

< C 25 karuwvoolam.tn.gowinpweb/tnta/employee-services

( Government of Tamil Nadu

: * Department of Finance - Treasuries and Accounts

Home Finance - Treasuries & Accounts - Stakeholders User Manual -~ Reference Document -~

Application - Employee Self Service

OtherSelf Service Income Tax Go Back
Declaration

3.Click “Other Self Service” icon.

www.Padasalai.Net
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v % Employee Self Service x S —.

- C 2% karuvoolam,tr govin SXGTN_HR_EMP_SS/EMP_3S * B OO
SelfService w Jdoshua Henry Moses W Sign Cut
Joshua Henry Mosas M Em p[oyee Self Service g8 Home  SelfServices  Pagel
Cnlina
Employee Festival Advance Request
&k Advance
e i ' Transaction Number TransactioiDate View
Reguest
O=EBA Initiation Uploaded File Details

OLong Term Advances

Transaction Number Self Service Download

Oshort Term ces [nitiation 3 . Cl ic k {(Adva n Ce” IVI e n u a n d th e n

Ospecial Advance Initiation
Reguest

8ot ot the Sub Menu “Employee Festival
. Advance Request”.

@ L eave

@b Fre Retirement

M 4 .Click “Create” button.

@k Report
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I @ Joshua Henry W
‘mployee Self Service & Home

Employee Festival Advance Reguest

—_—
Request Mumber * Request Date * Festival Mame *
16020132455202459297145 29-SEP-2024 imSELECT

| I

”

Date of Festival * Achvance Armount *

N rull Easter
) Telugu MNew Years Day
Do You want to upload a file |
Christmas
Approval Group * SELECT G Miladi-rabi
Bakrid

5.In the Festival Name dropdown 5“6“)”‘(,
Select “Deepavali” and in the Date of
Festival textbox, type “31-0OCT-2024".
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I @ Joshua Henry Moses 1
ee Self Service @ Home  SeffService

yee Festival Adva

SELECT
HR-CICEE :
25t Mumber * Festival Mame *
TQ BRI CTA APFROVAL GROUP S .
J20132455202492 | Deepawali x|
TO - RID APPROWAL =
of Festival * Leave Approval - upto 1A Recowvery Mo of Installment *

SICT-2024 Commaon .*':'l.F.l [JI o - 130 10
A1 SEC APPROVAL GROUP
auwant to upload a fl§ 1y g1y CTA ABOVE 20 DAYS

——— Leave Approval - Accountanls

oval Group * Common Approval Group - SR - 130 ¥
e

6.Select the Relevant Approval Group and
click the Review button.
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Employee Self Service

Submit Transaction

Click the Submit button.

Reviewsd Successfully

Submit




