
 
 
 
e.f.v© 17815/m1/2006          Kj‹ik¡ fšé mYty® mYtyf« 
             flYh®             ehŸ 07.12.2006 
 

bghUŸ: jäœehL gŸë¡ fšé gâ – muR ca®ãiy¥ gŸë / nkšãiy¥ 
gŸë jiyik MÁça®fŸ bghJ khWjèš / XŒéš 
bršY«nghJ bghW¥ò x¥gil¤jš rh®ghd khÂç got« 
mD¥òjš – rh®ò. 

 
gh®it: jäœehL gŸë¡ fšé Ïa¡Feç‹ brašKiwfŸ e.f.v© 

94485/Á1-Á3/06  ehŸ 09.11.06. 
******** 

gh®itæš fhQ« jäœehL gŸë¡ fšé Ïa¡Feç‹ brašKiwfSl‹ 

bgw¥g£l, muR ca®ãiy¥ gŸë/ nkšãiy¥ gŸë jiyik MÁça®fŸ khWjèš / 

XŒéš bršY«nghJ bghW¥ò x¥gil¥gJ F¿¤jhd khÂç got«, Mtz§fŸ 

g£oaš M»ait rh®ghd étu§fŸ Ï¤Jl‹ Ïiz¤jD¥gyh»‹wd. 

gŸë¥ bghW¥òfis x¥gil¥gJ rh®ghd Ï¥got§fis ó®¤Â brŒJ Vida 

eilKiwfis Ã‹g‰¿a Ã‹dnu gâæèUªJ éLé¥ò bgw nt©L« / brŒa 

nt©L« vdÎ« Â£lt£lkhf m¿é¡f¥gL»wJ. 

Ï¢brašKiwfŸ k‰W« Ïiz¡f¥g£LŸs got§fŸ bgw¥g£lik¡fhd 

x¥òjiy mD¥Ãit¡FkhW mid¤J muR/efuh£Á gŸë¤ jiyik MÁça®fS« 

nf£L¡ bfhŸs¥gL»wh®fŸ. 

 
Kj‹ik¡ fšé mYtyU¡fhf 
          flYh® 

Ïiz¥ò 
khÂç¥ got« , 
Mtz¥g£oaš 
 
bgWe® 
jiyik MÁça® 
muR/ efuh£Á ca®ãiy¥ gŸë / nkšãiy¥ gŸëfŸ 
 
efš : kht£l¡ fšé mYty® flYh® / éU¤jhry« 
(gŸë¡ fšé Ïa¡Feç‹ m¿ÎiufŸ Ã‹g‰w¥gLtij f©fhâ¡f nf£L¡ 
bfhŸs¥gL»wh®fŸ) 
efš : jäœehL gŸë¡ fšé Ïa¡Fe®, br‹id-6 jftY¡fhf gâªjD¥gyh»wJ. 
efš: Ï›tYtyf mid¤J¥ ÃçÎfŸ, f©fhâ¥ghs® m, M 
efš: midtU¡F« fšé Ïa¡f«, flYh® -1. 
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gŸë¡ fšé¤JiwgŸë¡ fšé¤JiwgŸë¡ fšé¤JiwgŸë¡ fšé¤Jiw    

mD¥òe®mD¥òe®mD¥òe®mD¥òe®                    bgWe®bgWe®bgWe®bgWe®    
 
1. ÂU / ÂUkÂ / bršé .........................   gŸë¡ fšé Ïa¡Fe®, 
   ..........................................................................   fšYhç¢ rhiy, 
   muR ................................. ãiy¥ gŸë,   br‹id – 600 006. 
    ..........................................................................    
    (bghW¥ò V‰F« mYty® ) 
2.  ÂU / ÂUkÂ / bršé .........................   Kj‹ik¡ fšé mYty®, 
   ..........................................................................                   
    muR ................................. ãiy¥ gŸë,   
    ..........................................................................    
    (bghW¥ò x¥gil¡F« mYty® ) 
 
 e.f.v©.                       / 20          ehŸ 
mŒah / m«kh, 

bghUŸ: jäœehL gŸë¡ fšé¥gâ – jiyikahÁça® gâælkhWjš / gjé 
ca®Î / gâ XŒÎ Miz – bghW¥ò x¥gil¥ò«, bghW¥ò V‰wY« - 
m¿¡if gâªjD¥òjš – rh®ò. 

 
gh®it: jäœehL gŸë¡ fšé Ïa¡Feç‹ / .....................  Kj‹ik¡ fšé 

mYtyç‹ brašKiwfŸ e.f.v© .                  / 200    ehŸ. 
******** 

gh®itæ‰fhQ« gŸë¡ fšé Ïa¡Fe® / Kj‹ik¡ fšé mYty® mt®fë‹ 
brašKiwfë‹go, Ï¥gŸëæ‹ jiyikahÁçauhf¥ gâòçªj                                           
ÂU .......................................................................gâkhWjš / gjé ca®Î / gâ XŒÎ Miz 
tH§f¥bg‰WŸsij¤ bjhl®ªJ, eh§fŸ ÏUtU« Ï‹W (                                ) K‰gfš / 
Ã‰gfš    Kiwna bghW¥òfis x¥gil¤J«, bghW¥òfis V‰W« bfh©nlh« v‹gij¥ 
gâÎl‹ bjçé¤J¡ bfhŸ»nwh«. 
 2. Ï¤Jl‹ bghW¥ò kh‰wš rh‹¿jiH (Certificate of Transfer of Charge) Ïiz¤J¥ 
gâªjD¥ò»‹nwh«. 
 
bghW¥ò x¥gil¡F« mYty®,bghW¥ò x¥gil¡F« mYty®,bghW¥ò x¥gil¡F« mYty®,bghW¥ò x¥gil¡F« mYty®,                bghW¥ò V‰F« mYty®bghW¥ò V‰F« mYty®bghW¥ò V‰F« mYty®bghW¥ò V‰F« mYty®    
(gjé¥ bga® K¤ÂiuÍl‹)(gjé¥ bga® K¤ÂiuÍl‹)(gjé¥ bga® K¤ÂiuÍl‹)(gjé¥ bga® K¤ÂiuÍl‹)    
    
efš gâªjDefš gâªjDefš gâªjDefš gâªjD¥gyh»wJ¥gyh»wJ¥gyh»wJ¥gyh»wJ    

1. gŸë¡ fšé Ïa¡Fe®, br‹id-6 (bghW¥ò kh‰wš rh‹¿jGl‹) 
2. Kj‹ik¡ fšé mYty®  ..................................... (bghW¥ò kh‰wš rh‹¿jGl‹) 
3. kht£l¡ fšé mYty® ........................................... (bghW¥ò kh‰wš rh‹¿jGl‹) 
4. kht£l¤ bjhl¡f¡ fšé mYty® ................................................... 
5. bk£ç¡ gŸëfŸ Ïa¡Fe®, br‹id-6 
6. bjhl¡f¡ fšé Ïa¡Fe®, br‹id-6 
7. taJ tªnjh® fšé Ïa¡Fe®, br‹id-6 
8. kht£l M£Á¤ jiyt® ...................................... 
9. kht£l¡ fUñy mYty®  ...............................................  (khÂç¡ ifbah¥g¤Jl‹) 
10. k©ly muR¤ nj®ÎfŸ Jiz Ïa¡Fe® .......................................... 
11. khãy Kj‹ik¡ fz¡fha®, br‹id-18 
12. k©ly¡ fz¡F mYty®, gŸë¡ fšé¤Jiw, kJiu / nfhit. 
13. Kj‹ik¡ fz¡F mYty®, gŸë¡ fšé Ïa¡ff«, br‹id-6. 

efš m‹òl‹ mD¥gyh»wJ.efš m‹òl‹ mD¥gyh»wJ.efš m‹òl‹ mD¥gyh»wJ.efš m‹òl‹ mD¥gyh»wJ.    
14. rh®ãiy¡ fUñy mYty® ......................................... (khÂç¡ ifbah¥g¤Jl‹) 
15. nkyhs® ...................................  t§» ................................. (khÂç¡ ifbah¥g¤Jl‹) 
16. jiyik mŠrš mYty® ............................................. (khÂç¡ ifbah¥g¤Jl‹) 
17. k©ly cl‰fšé MŒths® ..................................................................... 
18. jiyikahÁça®, muR ......................... ãiy¥ gŸë, ....................................................... 

(2) K‹dhŸ jiyikahÁça® rh®Ãyhd K‹ CÂa¢ rh‹¿jœ, j‰braš  
éL¥ò¡ fz¡F M»at‰iw mD¥Ã¤ju m‹òl‹ nf£L¡bfhŸsyh»wJ. 
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School Education Department 
Certificate of Transfer of charge. 

 
 
Revenue District:     Educational District: 
 
I.Relieved Officer: 

 1.(a) Signature   : 

    (b) Name in block letters  : 

    (c) Designation   : 

    (d) Date    : 
 
2.If on Transfer / Promotion / Retirement / Other reason /  
    From what $$$$$$$$..: 

     (a) Post    : 

     (b) Station    : 

     (c) Official Designation  : 

 
          II.Relieving Officer: 

 1.(a) Signature   : 

    (b) Name in block letters  : 

    (c) Designation   : 

    (d) Date    : 

 2.If on Transfer / Promotion / Other reason /  
    From what $$$$$$$$..: 

    (a) Post    : 

    (b) Station    : 

    (c) Date of relief at old station : 

 3.If holding addition to other duty : 

    (a) Name of the Officer  : 

    (b) Official Designation of the  

         Relieving Officer  : 

          III.Details of Records etc., handed over and taken over: 
 

          Vide Annexure I-V enclosed. 
 
 
 

 

Relieved Officer      Relieving Officer 

 
 
 

www.Padasalai.Net                                                  www.TrbTnpsc.com
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Annexure – I 

 

Name of the School (with school seal) : 

 

Details of cash and Bank Balance: 

 

I. C.F.51   Cash     Bank 
    Rs.     Rs. 
 
II.Other Items. 

 

Sl. 
No 

Name of Fund 
Name of Bank, 

Branch and A/c.No 

Balance (*) 
Remarks 

Cash Bank 

1. Amenity Special Fees 
 

   

2. P.T.A. 
 

   

3. Sanchayaika 
 

   

4. R.M.S.A 
 

   

5. S.S.A. 
 

  
 
 

6. Scholarship 
 

   

7. Puravalar 
 

   

8. Flags 
 

   

9. 
Building / Development 
Fund 

 
   

10. Subsidiary cash book 
 

   

11. 
Other. if any.,  
(to be specified) 

 
   

 

 

Relieved Officer          Relieving Officer 
 
(*) Difference if any, between cash book and pass book should be explained in detail 
in remarks column. 

    

    

    

    

    

    

    

    

www.Padasalai.Net                                                  www.TrbTnpsc.com

Kindly Send Me Your Study Materials To Us Email ID: padasalai.net@gmail.com
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Annexure – II 

 

AUDIT (AG, Departmental Audit and LF Audit) 
 
 
Name of the School (with school seal) : 

 

 

1. Year upto which Audit was conducted. 
 

2. Whether the financial statements for the above audited years have been handed 
over. 

 
3. Whether original Audit files relating to the above audited years have been handed 

over. 
 

4. Whether Financial Statements for the arrear of Audit have been prepared and handed 
over. 

 

5. Whether Audit objection register (Both AG & Departmental) has been handed over. 
 

6. Details of pending objections as on date of handing over charges : (In separate 
sheets) 

 

Sl. 
No 

Audit 
period 

Total No.of 
(Paras) 
objections 
raised 

Total 
No.of 
objections 
dropped 

Total No.of 
objections 
pending as on 
date 

Amount (for 
pending 
objections) 

Remarks 

I.Dept. 
AUDIT. 

 
 
 
 
 

     

II. A.G 
Audit 

 
 
 
 
 

     

III. L.F. 
Audit 

 
 
 
 

     

 
 
 
Relieved Officer                 Relieving Officer 
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Annexure – III 

Name of the School (with school seal) : 

List of Vouchers handed over. 

1. Amenity and Special Fees : 

S. 
No 

Financial Year 
Voucher Nos. 
(From – To) 

Total Amount Remarks 

 
 
 
 
 
 

 
 

   

 
2. P.T.A. : 

S. 
No 

Year 
Voucher Nos. 
(From – To) 

Total Amount Remarks 

 
 
 
 
 
 

 
 

   

 
3. S.S.A. Fund (Maintenance Grant, School Grant, Building, Vocational, TLM etc.,)   : 

S. 
No 

Financial Year Voucher Nos. 
(From – To) 

Total Amount Remarks 

 
 
 
 
 
 

 
 

   

 
3. R.M.S.A Fund (Maintenance Grant, School Grant, Building, Vocational, TLM etc.,)   : 

S. 
No 

Financial Year Voucher Nos. 
(From – To) 

Total Amount Remarks 

 
 
 
 
 
 

 
 

   

4. Building / Development Fund : 

S. 
No 

Financial Year Voucher Nos. 
(From – To) 

Total Amount Remarks 

 
 
 
 
 
 

 
 

   

 

 

Relieved Officer                 Relieving Officer 
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Annexure – IV 

 

Name of the School (with School seal) : 

 

Details of Investments handed over 

1. Puravalar Scheme : 

 

S. 
No 

Total No.of Donars 
Total 

Amount 
Donated 

Name of 
Bank, 

Branch and 
A/c No. 

Date of 
Maturity 

Remarks 

 

 
 
 
 
 
 
 

    

 
2. Sanchayika Scheme: 

S. 
No 

No.of Students A/c No. Amount Deposited Remarks 

 

 
 
 
 
 
 
 

   

 
3. Special Fees Balance investment if any 

S. 
No 

Amount invested A/c No 
Date of 

Investment 
Date of 
Maturity 

Remarks 

 

 
 
 
 
 
 
 
 
 

    

 
4. Others if any (to be specified). 
 
 
 
 
Relieved Officer                 Relieving Officer 
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Annexure – V 

List of Registers handed over 
 

Whether the following the registers have been handed over (Yes / No) 
 

1. Register of Assets. 
2. Amenity and Special fees Cash book with pass book. 
3. Minutes books for Special fees (separately for each year – after audit period) 

4. Daily Fee Collection Register (after audit period) 
5. Term Fee Register (after audit period) 
6. Demand, Collection and Balance Statement (after audit period) 
7. Arrear Demand Register 
8. Penal Fee Register 
9. Money Value Forms Stock Register with stock 
10. TNTC 70 Register (Salary and Non-Salary – after audit peried) 
11. Un-Disturbed Pay Register (after audit period) 
12. C.F.51 Cash book 
13. Permanent Advance Disbursement Register 
14. Subsidiary Cash Book (TNTC 5) 
15. PTA Cash book, Pass Book and Minutes Book. 
16. Draft / Cheque Register. 
17. Stamp Account with Balance 
18. Chalan Register. 
19. English Medium Fees Collection Register 
20. Scale Register. 
21. Register of Service Books alongwith Service Books. 

22. Scholarships Cash Book, Pass Book and Acquittance Register (after audit 

period). 
23. Sanchayika Cash Book, Refund Register and Pass Book 
24. Flag Day Collection Register. 
25. Other Flags Collection Register. 
26. Tools and Plants Register (C.F.10) 
27. Broken Article (Furniture) Register with Auction Register. 
28. Register of Free Books. 
29. Register of Free Note Books. 
30. Register of Free Uniforms. 
31. Register of Free Cycles. 
32. Register of Free Bus Passes. 
33. Building / Development Committee Minutes Books, Pass Book and Cash Book. 

34. Inspection Reports of Chief Educational Officer and District Educational 

Officer. 
35. Admission Register. 
36. Consolidated Attendance Register. 
37. Consolidated Mark Register. 
38. TC Book. 
39. Register of unclaimed SSLCs with certificates. 
40. Register of unclaimed HSLCs with certificates. 
41. Register of Trophies and Cups. 
42. Log Book. 
43. Supervision Register. 
44. Staff Council Minutes Book. 
 
 
 
 

Relieved Officer                 Relieving Officer 
 

www.Padasalai.Net                                                  www.TrbTnpsc.com

Kindly Send Me Your Study Materials To Us Email ID: padasalai.net@gmail.com
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